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AIMS/IPAS
USER MANUAL

“Keep your thoughts positive because your thoughts become your words. Keep
your words positive because your words become your behaviour. Keep your
behaviour positive because your behaviour becomes your habits. Keep your habits
positive because your habits become your values. Keep your values positive because
your values become your destiny.”

Mahatma Gandhi
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General Manager B Phone : 0551-2201041
W Fax  : 0551-2201299

8 Email ! gm@ner.raiinet.gov.in

MESSAGE

It is heartening to know that a User Manual
for using the Accounting Information and
Management System (AIMS), formerly known as
IPAS, is being brought out by Accounts Department
of North Eastern Railway. North Eastern Railway has
attained the distinction of being a pioneer amongst
the older railway zones to adopt this system.

The AIMS package covers establishment,
pay roll, leave account, PF, pension and other
important modules and its implementation will
benefit all employees. It also has modules related to
internal check, bill passing, cheque printing,
monthly and annual account compilation, budget
and financial review. This user manual would offer
valuable assistance to the staff dealing with
establishment matters and conducting internal
check.

I complement the dedicated team who have
taken an excellent initiative in bringing out this
purposeful publication.

-

( K.K.Atal)
General Manager
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Chief Personnel Officer

Fax : 0551-2200137

MESSAGE

The N.E.Railway embarked on the speedy work of
switching over to the IPAS system, now known as
AIMS in May 2013, and within a short period of
six months, with the cooperation of all, the

notable milestone of switching over to AIMS could
be achieved.

[ am happy to note that this user manual has
been prepared by the EDP Centre and Accounts
Department to facilitate hands on working for
users of the AIMS/IPAS system. I am sure that
this user manual will be of immense help to those
using the AIMS in the days to come.

I also believe that this User Manual will be
updated periodically to facilitate use of further
additions etc. in the software.

st
S.M.N.ISL

CHIEF PERSONNEL OFFICER
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MESSAGE

The longfelt need for replacement of archaic COBOL based batch
processing system with on line RDBMS based system for payroll
processing and Railway Accounting was finally met on NER with
rollout of AIMS in Nov. 2013. It was made possible with the
blessings of the General Manager, N.E.Railway Shri K. K. Atal and
Chief Personnel Officer Shri S.N.M.Islam, coupled with extensive
planning and execution by staff of IT Centre and untiring effort of
the staff involved under the guidance of CRIS. We are proud of this
achievement.

To facilitate working on AIMS/IPAS, need for an authorized USER
MANUAL was being felt, incorporating the minor customization
done for N.E.Railway. Accordingly this USER MANUAL is being
issued. It is expected that it will help in initial understanding of

modules and working on them.
/
}/\Z/\MM) x

AN
(Brajendra Kumar)

FA&CAO
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language over SCO Unix, From this decades old platform to a new web based
Programme using Oracle database from November 2013, where user
department are independently handling their applications on a distributed &
decentralised environment using internet. Now the role of IT centre has
changed to IT support hub for facilitating end users in their routine work,
providing Training and troubleshooting problems on a day to day basis with
the support of CRIS Engineers.

Implementation of IPAS on NER has been made possible by guidance
and support from our General Manager Sri K K Atal. His intense monitoring
and repeated instructions to the departments and all units helped us achieving
the target. The support from our FA&CAO Sri Brajendra Kumar, CPO Sri
S.M.N. Islam and other officers had been overwhelming. The contribution
made by the officers and staff of HQ IT centre has been extraordinary
especially Sri V V Srivastava, Sri C S L Karn, Sri Navendu Shekhar, Sri Dinesh
Kumar Singh, Sri Sanjay Srivastava, Sri Neeraj Kumar Vaish and Sri J P
Sharma. The officers and staff of accounts, personnel and engineering
departments have made special efforts in their areas of working.

This user manual tries to help the staff dealing with establishment
matters and internal check by giving a brief introduction of the modules,
attributes used and screen available as of now. There is always scope for
improvement in any system, Any Improvement and suggestion for the
improvement of system is always welcome from one & all on
email aimsner@gmail.com. Areas of working under implementation are not
covered so far and will be added soon. <=

r A
(Praveen Kumar Agarwal)

FA &CAO./F&G
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PREFACE

Accounting Information Management System (AIMS) / Integrated Payroll and Accounting System (IPAS)

AIMS, formerly known as IPAS, is a web based software deveioped by Centre for Rallway Information
System (CRIS) for Indian Railways, currently running over more than 5 Railways. The first two are newly
created zones i.e. East Coast Railway Bhubaneswar and North Westemn Railway Jaipur. North Eastemn Railway
Gorakhpur is the pioneer amongst the older zonal Raitways. NER till date was using absolete and very old
COBOL programming language over SCO Unix, working offfine centralised data processing methods, where
user departments used to give inputs for data entry to IT (EDP) centre, which then were punched, processed
and after check fisting final reports were printed and handed over to user departments. From this decades old
platform we have migrated to a new web based Programme using Oracie database from November 2013, where
user departments are independently handling their applications on a distributed & decentralised environment
using Intemet. The Server is placed at CRIS Headquarter Chanakyapuri, New Delhi. Now the role of IT cantre
has changed to IT support hub for facifating end users in their routine work, providing training and
troubleshooting problems arising on a day to day basis with the support of CRIS Engineers. Apart from this
Northern Railway, Eastern Railway, Central Organisation for Railway Electrification Allahabad and Rail Wheel
Plant Bella workshop are also using this software and are in the process of implementation.

The Application is continuously improving with the feedback and needs of users, so screens and menu
items keep on adding. This user manual tries to help the users by giving a brief introduction of the modules,
attributes used and screen available as of now. The orders issued from HQ till date has been made a part of
this manual as annexure. There is always scope for improvement in any system; any Improvement and
suggestions for the betterment of system are always welcome on email almsner@gmail.com,

The AIMS Implementation team led by Sri P.K Agarwal, F.A&.CAOJF&G, comprises Sri C.S.L.Kam,
Sri Navendu Shekhar, Sri D.K.Singh, Sri Sanjay Srivastava, Sri N.K.Vaish and S J.P.Sharma has done
tremendously well, not only to implement but day to day trouble shooting, training to user, coordinating with
CRIS and Official concern and different units. Sr. DFM at Division's, Dy. FA&CAO at Construction and Sr. AFAs
at Workshops are coordinators for the same.

Dated- 26-06-2014 V.V S.......V"‘"”

(V.V.Srivastava)
Sr.E.D.P.Manager
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Introduction

Objective

This document will assist a user in understanding the Accounting Information
Management System (AIMS) formerly known as Integrated Payroll and Accounting System
(IPAS) and use it. The functionality of IPAS is explained in detail along with screenshots. This
user manual is in addition to the manual available on the main page of AIMS, as the former is
written in a primitive stage and for East Coast Railway, Bhubneshwar. The screen shots and
modules given in that is as per then program, which is changed now as per the requirement
and suggestion given by NER. Few modules and screens are added to the program as per the
traditional working of our Railway. So users are advised not to get confused by these two

versions and take help from this document.

Scope
The scope of this document is for all users. Document Determines Work Flow of
IPAS and Working with IPAS modules.

Intended User
The intended User of this document includes
e Users of the system who have a valid login id and password and are authorized

to deal with system.

Note: The users are requested to use this manual along with the system so that
they can co-relate the screen shot with the actual screen in the system.

Salient features-

1. The screen navigation after login.

2. Users are grouped and roles are defined at the time user Creation and can be modified
by administrator. .
Every user allowed change password after login.
Single Interface and login password to Access multiple Modules through Portal Interface.

User level authentication through auxiliary LDAP server

3

4

5

6. Web Browser Based Application.

7 Session gets expired After 30 minutes in idle mode.

8 Adoption of Common RDBMS for PRIME and AFRES.

9 Paradigm shift from centralised data processing at IT centre to Data Centre.

10. Single point of change and maintenance i.e. Data Centre.

NORTH EASTERN RAILWAY GORAKHPUR Page 1
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About AIMS/IPAS System

Introduction

AIMS/IPAS is a system for automate payroll processing and financial work.

Purpose

The purpose of this software is to capture employee data to process payroll, maintain loan and
leave record, generation of various types of bills for employee and contractor, generation and
printing of cheques and maintain earning and expenditure expenses for railways. The system is

comprehensive and user-friendly in carrying out the financial activities in railway office.

Benefits

= Easy to manage the entire Infrastructure being a centralized solution
» |ndustry Standard n-tier J2EE architecture

» Create re-usable assets for future use

= Reduced TCO due to economy in support and licensing costs

= |ndustry grade Security Server applications to provide security by authentication

and authorization of portal users

Main Features

IPAS is broadly divided in two category personnel modules and financial modules.
Personnel modules includes like payroll processing, leave, loan, TA, Income tax, electricity,
qguarter etc. Financial Modules includes IC, books, PF, pension, budget, suspense etc. In IPAS,
Personnel modules and financial modules are tightly coupled so that data generated by
module can be accessed through other modules.

Pre requisite- This section refers to the various requirements from the Hardware and
software side that must be fulfilled before the user can use this system effectively

Hardware Requirements for Client Machine

RAM at least 256 MB.
Internet Connectivity with Server

At least 1 GB of free space in Hard disk.

L R

PC with mouse, keyboard and colour monitor.

NORTH EASTERN RAILWAY GORAKHPUR Page 2
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Software Requirements on Client Machine

Operating System should be at least Windows 98 or Above

Edit Plus Text Editor should be installed.

Adobe Acrobat Reader or Adobe PDF Plug in should be installed
Printer should be installed (if user intends to print any document)

P w DR

A
5. Web Browser should be Microsoft Internet Explorer 7 6 but should not be 11 as

few screens do not run properly in higher version till date.

For login into the system the web address is https://aims.indianrailways.gov.in

A person must have a valid User id and Login password to enter into the system, and as per

the role and permission the pages unfold.

et D« @0 | © 405 Ferta - indion Fadoays + [
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On this screen user should click AIMS link, on clicking the link next screen appears for entering

user id and password, above screen is very first screen of system, which leads to login screen

by clicking AIMS tab. This page provides the link to applications and links to provide other

NORTH EASTERN RAILWAY GORAKHPUR Page 3
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information’s for users. Also displays time to time, any message related to application for users

on the behalf of Administration

| & Accourting Infoomaton M. ¥ kO
v Y sexch » W hwe Meen Sgnin W,

AIMS

Accounting Information Managament System

€ Click here to Downlosd Suspense Allocation Master

Login to AIMS

User Nama =

Yau we 0! Ngaed ', oF Sesson Yae expced |

Teterret Exgiorer T o0 pbove i recsrrimerded

Renning m IL19

copynghe I0L2, Accoentng Infarmatos Maragemest System. Al nghts aserved

Desgred & Develspad by CRIS

Only secore content i Spleyed. Wt s the ik Shaw ol content
Hiwx ~

Login

1. Enter the user id (Case Insensitive).

2. Enter the password (Case sensitive).
3. Click on Submit to login successfully.

4. If the username or password is incorrect, a message will be displayed and Login
Screen will reappear.

5. The user is taken to a home page

6. Click on Module Listed on the screen to navigate working module.

After entering the user id (case sensitive) and password (case sensitive) next screen appears

with pages as per given role and authority.

NORTH EASTERN RAILWAY GORAKHPUR Page 4
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»
AIMS Writome CRISAINS
e 88 e spedd

tnployee Dale Ohamge Dale  Losn  Leave  Misc Prog  Salery § Misc Report  Career  Codee  Sepplemeniary N0 Beoks AlBooks PF  Pension Cashn Poy

NS Bufgit  FSuspense  Suspmtse  Admin  Sesiority  Traflic M % DUA INERY  Incentive

@ (ser Manuals are avallable under ‘Help' option, provided 3t Top Right Corner, -

ek here to download TextPad

Steps to set the the Default TXT file format association to TextPad

« Launch setup.exe by right cicking the Shortcut and select Run As Administrator
. Say Yes 1o Do you want to alow this program to make changes to your computer
. Finish the instalation and Launch the Program,

Method - Windows

Session Time Out

1. After successful login, if user does not perform an activity within 30 minutes, the

system will expire your session and whenever the user intends to perform an
activity further the system will take the user back to the login screen. The

session time is set by the system administrator and can be changed.

2. The work that a user was doing gets lost when the session expires. So, please
save the work every few minutes — this will prevent session expiry and

consequent loss of work and time.

NORTH EASTERN RAILWAY GORAKHPUR Page 5
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Change Password

It is very necessary to change password on a regular basis. The password should be
easy to remember, long enough so that co-workers or others are not able to identify yet easy
to remember. Ideally, the password should be a mix of capital and small letters, special
characters and numbers. Please keep the password confidential for the sake of security. The
following screen shot shows the change password functionality.

On home screen Admin tab allows a user to change his/her password through given
screen. When a User opens Admin tab Change Password button gives below screen to change
the existing password with a new one, which is to be confirmed on the same screen. After

pressing change password the password for the user will be changed.

I
€L

2 s armindenaihsgoun FAl = 0 - @ B 6 X b0 ANiS Partal-lndien
Gougle v s e Mo Sqguin % -

AIMS 'lo’é:?me CRISAMS @ z
ACCOUNTING INFORMATION MANAGEMENT SYSTEM & : : .—.§é_, _@A

Employee Data  ChasgeDatz loam leave MiscProg  Salary Process MiscReport Cereer Cadre Supplemestary IC Books A(Books PF Pemsion CashaPay Pay

NPS Budget E-Sespense Sespense Admim Seniorily Traffic Acoounts DBA Utility Iscentive

o Change Password »
E Admin
Old Password
New Password ]
Confirm Password 7
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Role of Normal User-

(A) Payroll Module

. Check all pages of the employee bio-data.

Report all necessary changes in Father's name, Date of birth, Date of

appointment, PAN number, Designation code, Place of posting, Department,

Pay band, grade pay and rate of pay to DBA.

Enter Change card like TA entry through misc program.

Enter any type of advances sanctioned during the month.

Check the LIC recovery details, if Policy number is incorrect rectify it.

Enter the festival advance sanctioned in the month under current tab, and

simultaneously enter details for recovery under Loan tab so that from next

month recovery starts automatically.

Check all details in all pages under change data entry.

Post vetted TA to salary (if any).

Check correct allocation for your bill unit.

0 Check whether Electric charges, CUG recovery, Diet Charges etc. and

Incentive for work shop staff (who are eligible) have been posted or not.

11.Keep your bill in Initialise stage after you enter the data for a month.

12.Make it a habit to reset the bill, process and then forward to IC for every
month on prescribed date. So that any data posted from back-end can be
incorporated in your bill.

13.List out all the discrepancy in Name of Staff, Bank Details and Account no of
the staff or any new staff transferred into your unit and joined, report these
errors to Data Base Administrator (DBA) nominated for your unit.

14. Always count the number of staff in your bill before forwarding to IC.

15.Use Career Module to transfer out the staff from your bill unit, after the staff

gets transferred and spared from your bill before cut-off date, else charge

his/her salary in your unit for the month.

N -

o0k w

(B) Provident fund (Personnel/Executive)

1. Enter the details of Employee in the Application entry tab.

2. Check the maximum eligibility as per cause given in the PF withdrawal form.

3. When competent authority sanctions the PF withdrawal after putting his/her
signature on the PF form, Go to Sanction tab and fill the details.

(C) Provident fund (Accounts)

1. Register the PF withdrawal forms present on your portal

2. After CO6 generation bills goes for passing.

3. User authorised for passing the PF after complete formality can Pass or
Return the bill.

NORTH EASTERN RAILWAY GORAKHPUR Page 7
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Role of Data Base Administrator (DBA)

1. Enter the employee details of new staff; any staff coming from any
other organisation, any other Zonal railway, or old staff whose
data is not present in the database but his/her payment is due on
the railway.

2. Correction in the name of staff reported by the bill clerk along with
documentary proof.

3. Transfer in the staff after he joins the unit allotted to you, and the
other unit transfers him out in your unit (Bill unit 999) through
career module.

4. Transfer out in the same unit will also be the responsibility of the
DBA.

5. Preparation of New bank master.

6. Change of Name, Father's name, Date of Birth, Date of
appointment, rate of pay etc., reported by concerned bill clerk.

7. Any other responsibility given by the Officer concerned regarding
AIMS/IPAS.

Note - No change will be made by the DBA, without the proper
documentary proof/ application of the staff with proper
forwarding and sanction from competent authority for the
same, which is to be retained safely for any future use.

NORTH EASTERN RAILWAY GORAKHPUR Page 8
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Flow of events for Executive/Personnel staff.

EMPLOYEE BIODATA

CUG recovery

TA ENTRY

ELECTRIC recovery
TA VETTING

DIET recovery

Incentive (Workshop)

CHANGE CARD

SR Check &

PROCESS BILL

amet FORWARD TO IC

NORTH EASTERN RAILWAY GORAKHPUR Page 9
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Flow of events for Accounts Back to
Personnel

Registration of bills
NE pmmeeeeed Bill Return
|

CO7 Posting R CO7 Audit

Bill passi

CO7 CO7
Cancellation Confirmation
To Books
Section

Books Login
Abstract
Preparation

Cheque Printing

NORTH EASTERN RAILWAY GORAKHPUR Page 10
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Employee Data »

This is the first and foremost activity, actually the master creation for each employee for any
type of processing through IPAS. This module captures all the Personal information of an
employee. There are various activities covered in this module

1. Employee appointment, Personal, current job and pay related information.

2. Qualification Details of an Employee.

3. Nomination Details

4. Family Member Details.

EmpBioData »

This screen is provided to Enter, New Employee Details as well as modify Existing Employee‘s Bio data,
for Both Pension (staff appointed before 01-01-2004) & Non pension Employees (staff appointed on or
after 01-01-2004)

Steps for Employee Bio Data Entry

1. Select New Employee Option If Employee‘s Data To be entered for the first Time.

2. A small window will be appeared asking for NPS staff or Not. Select Yes for NPS staff else
select no.

3. |If yes is selected then another small window will be appeared asking if 16 digit PPAN number is
available or not. If available then select OK else select Cancel.
Then Appointment Page will be opened. .
If the Employee is not a NPS staff, then Enter 8 Digit Employee No which is allotted to him / her.
If employee is a NPS staff and having 16 digits PPAN no then enter that 16 digit no in the
Pension Acc. No text box. If employee is a NPS staff and not having 16 digits PPAN no then
enter 8 digits temp No provided by the admin as per the letter issued from headquarter on

according to which staff of different unit's temporary employee no is as per given table-

HQ - 67yynnnn
BSB Division - 68yynnnn
LJIN Division - 69yynnnn
IZN Division - 70yynnnn
IZN Workshop - 71yynnnn
GKP Workshop - 72yynnnn
Construction - 73yynnnn

(Where yy represent last 2 digits of year of appointment and nnnn is running serial number of the unit,
which is to be maintained by pension section of concerned accounts. The pension section after receiving
the PRAN no from NSDL, will arrange to replace the so given temporary PPAN no with PRAN prefixed
with 4 digit of year of appointment)

NORTH EASTERN RAILWAY GORAKHPUR Page 11
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Screen 1 to 2 shows Data Entry for New Employee in Appointment Tab—>
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|

Enpleyee Data NPS Staff ? l
o I 3 ‘ New Employee
|
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0 Mark 1

T Mk 2

AT Daten 13 d@mvrvryyy Sermat EREa v

NB :* Mark indicates Compulsory field .
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2014

Fields

Description

Pension Acc. No

Pension Account Number

Employee No*

Eight digit PF Number

Short Name¥*

Name of Employee Which to be shown in Salary Slip

Salutation*

Select Salutation from Combo.

First Name*

First Name of the Employee.

Middle Name

Middle Name if any

Sur Name

Sur Name of Employee

Fat/Hus.Name

Father Name or Husband Name of Employee

Fath./Hus. Alive?

Tick Mark if Father / Husband Alive .

Date of Birth*

Date of Birth of Employee

Date of Appt.*

Date of Appointment of Employee

Sex*

Sex of Employee

Nationality*

Nationality of Employee

Community*

Community of Employee

Religion*

Religion of Employee

Rect.Category

Recurt ment Category of Employee

Appt/Rectt Source

Appointment / Recurtment Source

Appt Authority

Appointing Authority .

Appt.Railway

Appointed in which Railway .

Appt. Department

Appointed in which Department

Appt. Division

Appointed in which Division

Appt. Office

Appointed in which Office

Appt. Status

Appointed Status

If CL/EX Service

If Casual Labour or EX Service Man

Desig on Appt

Designation at Time of appointment .

Appt. PayBand

Payband at Time of appointment .

Appt. GradePay

Gradepay at Time of appointment .

Appt. Scale

Scale at Time of appointment .

Medical Code

Select Medical Code .

Which Quota?

Select Quotas of Employee

HOER Class (Rost)

Select HOER Class (Rost)

Pre Job Trn.

Tick Mark if Pre Job Training taken by Employee

Trg.Completed On

Then enter Date of Training Completion

Edu Qual On Appt

Educational Qualification at Time of appointment .

Off.Order File No

Office Order File Number

Off. Order Date

Office Order date

Place Of Birth

Place Of Birth

ID Mark 1

Enter 1% Physical Identification Mark of Employee if

NORTH EASTERN RAILWAY GORAKHPUR Page 14
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any
ID Mark 2 Enter 2" Physical Identification Mark of Employee if
any
- ol
":'érn;s s ndierabeays g PAYLogelort 0+ @ 6 | B amsindvaivapsgoen AR

narng

ACCOUNTIKG INFCRMATION MANAGEMENT SYSTEM

Employee Data (hangeDala loan leave MiscProg Salary Process MiscRegport Career Cadre Supplemeatary IC Books ACBooks PF Pension CashiSTN) Pay

NPS Budget ©-Suspemse Sespense Admin  Seniorfy Traffic Accounts DBA Wiility Incentive

L O ShotMame' SsmmmEmS | OSPC 46K
Sautsgon® [0 v Fisthame®: S| Mddle Name Surfame SmamEe

FaffHishame Simisowcas | Fabhjbes Ae? @

Daleof8ith  ewnw | 4 Dateofdgpt”  yiuim - sex* I
Katicnality  [Bees - Community  [SEx ] Reigion [mom
RectCateqary [@L v AppifRecit Somrce[E vl ApptAuthocly  FRLONSSE
Appthabey & v Appt. Department [A0E (v App.Diisiea i@
Apst Office  [AQaccoecs T agptStts  [Pemem vl FOUEXSerike |
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=) S hitps e indenadeaysgov i PASLogeCont O - 80 § 2 smsadavanasgoen

| marng

ACCOUNTING INFORMATION MANAGEMENT SYSTEM

Employee Data (hangeDala loan leswe NMNiscProg  Salary Process MiscReport Career Cadre  Supplementary IC Books A(Books PF Pension  Cash(STN)

NPS Budget ©-Suspense Suspense Admin  Seniority TrafficAcoounts DBA Wility Incentive

£ Persanal 7= . n
s  Existing Employee
r [ Persenal ( n
Peasizn Acc. No
EmphyeeNe® w2 Short Name® 5508 Sect O SPC @ 6FC
Marital Sialus  |WSSID v Slood Graup ;= - Ticket No
PAN Ao PRAN Runsber DOO Nember 5{Seladt Ore] V|
SUID BACE
PERMANENT ADORESS
Addressl SBFIL EAC. 1371, SECTR.16
Address2 DOFANEE
Gy Wooo¥ PiaCede 25055 State [FrAmDEE V)
PRESENT ADDRESS
Addressl Eurgzlow Mo 460, FFF Rzseres Loes, Tpo. Ooy P52
Address? Do
Gty Sosthpr PinCade 73081 Stabe [UTRSE0EH  w)
Phanz Mumber 3382520

The Following table gives a brief description of Personal Page:

NB :* Mark indicates Compulsory field .

Fields

Description

Marital Status

Marital Status of Employee

Blood Group Blood Group of Employee
Ticket No Ticket No of Employee
PAN PAN Number of Employee

PRAN Number

PRAN Number of Employee

DDO Number

DDO Number of Employee

Address1 Enter Address of Employee

Address2 Enter Address if More address data is there .
City Enter City Name of Employee

PinCode Enter PinCode of Employee

State Enter State of Employee

Email Enter Email Address of Employee
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Fax

Enter Fax Number of Employee if any

Phone Number

Phone Number of Employee

@ rety= Mturcshamzgosn

mATiw

O | B srrandevsivas govn

ACCOUNTING INFORMATION MANAGEMENT SYSTEM 0 [ <

toployes Data  hange Data  Loun  Luave  Misc vog  Salary Process Misc Report  Career  Cadiv Supplementary  IC Nooks Acsooks M

NPS  Nudgel | L Suspenwe Sespense  Adwmin

Senlnrity  Traffic Accounts  DOA Uiy Tnceniive

Em| ee Detalls »
E Persanal Lo

2 o

(" Curvart Jox @

+  Existing Employee

Punaton Acs. W

Erptaywe Me* e

rdl Shart Mams®  Aauins saivak s

S 8 6FC

Trate

Forenl Dept
Favent AU
Parenl O e
Shep

St Decgeatian wlite

Wurkieg Desay Acish

Station” "
Ly e
ol Lt e Fimt

L mpbiges Status WAL ) Pratung States Mo -
Servite Satus® | T —— Servee Siates Dete o

2 s OMciating Desip. wide ' Lham

Stafl Categury 7 2SR CONTLT

Warking Offiee =
Wi eebve Categeey |

2 sensmnn m

Orsanem L8

£) v wii o0 zoans 17 mowe

Retirement Dete* SEYIEe In Abeve [T 2]
I Dwpaitatmae

Ot Wihere? Temurn Poat? Tenure Years
AN Dtes b0 dtmwrvyyyy Mot nm

The Following table gives a brief description of Current job Page:

NB :* Mark indicates Compulsory field .

Fields

Description

Subst. Designation*

EnterSubst. Designation

Officiating Desig.

Enter Officiating Designation.

Working Desig.

Enter Working Designation.

Trade

Enter Posted Trade

Category

Enter Posted Category

Parent Dept.

Enter Department of Posting

Working Dept.*

Enter Working Department

Parent AU

Posted Accounting Unit

Working AU*

Working Accounting Unit

Parent Office/Shop

Posted Office/Shop

Working Office/Shop

Working Office/Shop

Station* Posted Station
Railway Posted Railway
Division Posted Division
Bill Unit No.* Posted Bill Unit

Employee Status

Employee Status Like Permanent ,Temporary etc.

Posting Status

Posting status Like Regular, Addhoc etc.

NORTH EASTERN RAILWAY GORAKHPUR Page 17
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AIMS/IPAS USER MANUAL | 2014

Service Status* Serving Status Like Serving sal, Transfor Out etc .

Service Status Date Effect Date for Service status

Retirement Date* : Retirement date

If Deputation Out,Where? If one Goes for deputation then Enter Place of Deputation

Tenure Post? Tick Mark in Tenure Post

Tenure Years Enter Tenure Years

- IEN
| [ ———— T [P - ¥

nario E o
ACCOUNTING INFORMATION MANAGEMENT SYSTEM . . 5 @ 2 A

foployee Data  hange Deta  foan  loeve  Misc Prog  Salary Process  Misc Report  Caroer Cadre Supplomentary IC  Hooks ACHooks M Pension  Cash(5TN) Pay

KPS Budoet E-Suspense Suspense Admin  Senionly  Tralfic Accounts  DBA Wtility  Incentive

Lmgleyee Uate Employes Details »
I:m v a8
+  Existing Employee
€ i - Parsanai [ SUT( Pay Retaes
Feashin Acc. o
Inplayee No* SR {7 Shart Name* Sl SIAETA SPC ¥ 6 FC
7 1 MAD? [ IF Med Decategonsed
AR s
GradePay® [Vix v payBand®  [FERBNRIE0N v PayRate (Rs.)* 20418
Sank Code” 200000077 # FALNS? TDNY [N FRONT GF SM ATICH 0T GORAGKIUR §TTAR FRACCEN 1490
Accosnt No.* 18318l Payment Mode * WIS SE v |
1 Physically Haadicapped? Hasdicap Kature ik Om] v Handicap Percent
Traasport —_— Date of -
SECVTION FORDIIVEE v Accomodation® ;[0 v . AUT =
Allowasce *: > Increment :
AN Distes bt dterervyyyy Sotmal El 3
v

The Following table gives a brief description of Pay Related Page:

NB: * Mark indicates Compulsory field.

Fields Description

If MACP Tick mark if MACP

If Med Decategorised Tick mark if Med Decategorised
GradePay* Select Grade Pay

PayBand* Select Pay Band

PayRate (Rs.)* Enter Pay Rate (in Rupees)
Bank Code* Select Bank Code

Account No.* Enter Account Number
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Payment Mode *

Select Payment Mode

If Physically Handicapped?

Tick Mark if Physically Handicapped

Handicap Nature

Select Handicap Nature

Handicap Percent

Enter Handicap Percent

Transport Allowance*

Select Transport Allowance

Accomodation*

Select Accomodation

Date of Increment*

Enter Date of Increment

9 I @ rege sk by govan' | Prac
AV

ACCOUNTING INFORMATION MANAGEMENT SYSTEM

> | 3 srmundeusiem s govm

Employes Dats  Change Dats  Loon  Leawe  Misc Preg  Solary Process Misc Repert  Corcer Codre Sepplemontary  IC Boshs  ACBooks PF Pession CasMSTN)  Pay

NPS Nodget E-Suspense Suspense Admin Sernority Tratic Acconnts DDA Utiliey 1o rotive

Cagizyee Dals Qualification +
E pursonal
Einpleyen Na. | 10036000 B wE
Nasn SANIAY SRSVASTAVA Desgnabinn  JUNICR ENGINETR (IT)
Acadvenic Qualisatioe |
(T3 v] o7 m N

Vochaiial/ Protessosal / Ad @bl Qualite stins |

. Yoar of Coass/Urd Madal AL Jun b
A= 199 3
) 04 n nC

 5ece [ Ao vl e

This screen is provided to Enter or modify qualification details of an employee .

Steps for entering qualification details

1. Enter/select employee No and Press Go button. System will show already entered data
.User can modify the existing data and can add new entries.

2. When Add button is pressed, a new window will be opened. Select Qualification Details and
Press OK button. It will be added

NORTH EASTERN RAILWAY GORAKHPUR Page 19




AIMS/IPAS USER MANUAL | 2014

Qualitication »
Employee No. 05765644 &

Name A X CHOUOHURY Designation JUNIOR ENGINEER-I(BRIDGE)

Academic Qualification |

Qualification Year of Passing Class Grade Modal Rectoved A JoiningTime?

BSC v 1983 v

3 http:/Macatbost: 080 EmployeeData/GetRecor ds. jeplempho-05... [2 1 K]

Technical/Professional fAdditional Qualification |
Technical / Professional / Additional Qualification »

Qualification Specialization
Employee No, 05769644 Name A X CHOUOHURY
m m Qualification BEC (ENGE) v
Specialization COMPUTER SCIENCE W
Year of Passing 1999
Class / Grade A

Medal Recelved TES

At Joining Time

O [ Cancal |

The Following table gives a brief field description for Adding Qualification :

Fields Description

Qualification Enter Qualification of Employee

Specialization Enter Specialization of Qualification

Year of Passing Year of passing for that Qualification

Class / Grade Class or Grade obtained of that Qualification

Medal Received Enter if any Medal Received

At Joining Time Tick Mark if that qualification as on or before Joining time

Nomination =>This screen is provided to Enter or modify Nominee details of an employee.

Steps for entering Nominee details

1. Enter/select employee No and Press Go button. System will show already entered data
.User can modify the existing data and can add new entries.

Shows Nomination for GIS.
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- o N
o 0 retym B N L D = &0 | B srvvodenvags gonn F
AIMS Wuknme CRISAINS @ A
ACCOUNTING INFORMATION MANAGEMENT SYSTEM e L w.‘, .Q.

Employes Data  Osange Data  Loun  Lesve  Misc og  Salary Wocess Misc Besort  Caroer Cadee Supplementasy 10 Dooks ACHooks ¥ Pension  Cash(STN] Py

NS Budpget  ESuspense Sowpense  Admin  Senionty Tralfic Accaunts  DRA ity Incentive

owhres Heta Nomination Details »

£ pervonsl
Ermployee Me. 13005337 ] o)
Marve TANOAY TRIVASTAVA | Folther/Mes mame D0 B K SETVESTAVA
evrpoation E(IT) Departmest L LN (= O R T

Nelation DN e Address Pronary ) Sedsndary
MIeT SAIVASTAVA fwoe vl 00aTnere (1300 BUWEALOW NO 460 DURCARA [PRINARY v
SAANIINYA lm—v- TN SR SUNGALOW NO 400 DURSARA | SET0
sancw | R S T T ) SUNGALOW VO 480 URCAsd | [SEConDanT v
e v e =
T3] g
[sanc T [Py w1

IS

Likewise you may add nominee details in GIS, PF or Gratuity .Then that data is saved by

pressing save button.

The Following table gives a brief description of Adding Nomination:

Fields Description

Nominee Name Enter Nominee Name

Relation Enter Relation of Nominee with Employee
DOB Date of Birth of Nominee

%age Enter Share % out of 100 for that Nominee
Address Enter Address of Nominee
Primary/Secondary Select whether nominee is primary or secondary

Family -

This screen is provided to Enter or modify Family details of an employee.
Steps for entering family details

1. Enter/select employee No and Press Go button. System will show already entered data
.User can modify the existing data and can add new entries.

In this page you can add, Modify or delete Family Members of Employee.
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- omm

G‘? |8 by e mfarrbensgoin P45 ot £~ 86 | @ amsndmivapgon 7| 3}
AIMS Wekome CRISAINS @ A
ACCOUNTIRG INFORMATION MANAGEMENT SYSTEM 4 ” ‘_‘FN :@.

Emgloyee Data  OhangeData  Loan  Leave  MiscProg  Salary Process  Misc Regort  Cacser  Cadre  Supplementary  1C  Books ACBooks Pension  CashiSTN) Pay

NPS  Bodget  E-Suspense  Sespense  Admin  Senlority  TraMfic Accounts  DBA Wility  Incentive

Lnubryze Py Family Details»
E Personal

Emplayoe e | iconae 2 sicss sssTinn s

Sl Ne Relstion Code Sex  Relation Neme Date of Sirth

1 WiFE P NIDHESRIVASTAVA 1097/ 1904
] =™ N SAMNIDEYA winiwr
A DALGeTEY oSl 1602/ 1900

In this page you can select Relation Code then Enter Relation name and Date of Birth.

User can select modify/delete by selecting the respective radio box and then pressing Modify or Delete

button
When Save Button is pressed it will be saved.
Relation Code DAUGHTER v
Sex r
Relation Name DEEPIKA CHALDHRY
Date of Birth 07/07/20000
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This module is used for entering Payroll related details of an employee.

Change Data -2
= an

° SN0 Mgt srve ndasndaapgovan ALy P+ 801 B imunfercslessgnn X

AIMS Wekome CHISAIMS @ A
ACCOUNTING INFORMATION MAKAGEMENT SYSTEM 3 < Q

tarres werd

Employee Dats  Change Data  Loan  leave Mist Prog  Saelary Process  Misc Nepeet  Caroer  Cadre  Supglementary 1€ flooks AfBooks PF Pension  Cash(SIN) Pay

NPS  Budget ESuspense Suspense  Admin  Senlority  Traffic Accosmts  DRA Utility  Incestive

Change Data
Changa Data Entry
LG CHARGES ENTRY
CurrantMenthAl Emp.}
BU Wi Running
BL Wise Multigte Mlccation
Stop Sockty-Loan
OF Evkry
Stop Other Lnan
BU Wise FOT- NOT- HOUR LOSS

Change Data

Change Card Entry -

This Module captures Employees transaction related to their salary.

There are various activities covered in this module.

All Earnings or Deductions of salary for an employee is maintained.

Current month Earnings or Deductions of salary for an employee is done
Continuous Earnings or Deductions of salary for an employee is done

Pay rate Related Earnings or Deductions of salary for an employee is done
Loan amount of an employee, deducted from his salary for given period.
Allowances For running / non running staffs are added to salary

Allocation is assigned to an employee for drawing salary.

© N o ok~ w D P

Leaves of employee is captured before salary process
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- omm

e L tetgs Uy gon D = &0 | B srvundevvas govn i '
AIMS Weknme CRISAIMS @ ~
ACCOUNTING INFORMATION MANAGEMENT SYSTEM e ‘ w.‘. .@-

Employes Data  Osange Data  Loun  Lesve  Misc og  Salary Wocess Misc Besort  Caroer Cadee Supplementasy 10 Dooks  ACBooks Pension  Cash(STN] Pay

NS Budpget ESuspense  Sospense  Admin  Senilonty Traffic Accounts  DRA ity Incentive

Chunge Dats Change Card Emry »

Thatrge Cists Fatry E = — —

000G DURGES SKTRY Emp Mo: S0006200 7] Emp Names SANIAY SRIVASTAVA Frojection C Report

FarrereMonthid §me 0 w LU RS s Pesdg Nation = S017) Department: ACCOUNTS

T W Runréng |

B Wone Midlighe MUscation | Rueey S0l m

Sop Society Lpan -

AL e R

Stap Oher Loan Current Dietasly

B Wose FOT- MOT: NOUM (UGS D Code ED Particulars PayPesiof  Amount  Rel/Policy N Hod Period  ProcessPoriod Dokite
a

@ el . o

The Following table gives a brief description of Current Page

Fields Description

ED Code Earning / Deduction Code

ED Particulars Description of the ED code will be displayed automatically

Pay Period Automatically fills the current year month of bill processing

Amount Amount of that Earning / Deduction Code

Ref/Policy No Reference / Policy Number is needed if same ED Code is Entered many times
Ref Period Reference Period in ‘yyyymm’ format is Entered for that Ref/Policy No
Process Period From when this ED code should take effect

2 Radio buttons Projection to process the salary slip for the concerned employee & Report to display
the projected report is given on the screen.
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- omm
e 1 retym MaurrshamT o n P = & C | B srvuodevivaggonn '
AIMS Wuknme CRISAINS @ ~
ACCOUNTING INFORMATION MANAGEMENT SYSTEM o R4 ,‘s. .9'
Employee Data  Osange Dsda  Loun  Lesve Misc oy Salary Wocess Misc Besort  Caroer Cadee Supplementasy 10 Books  ACBooks #F Pension Cash(STN]  Pay
NS Budget ESuspense  Sowpense  Admin  Senlorty Traffic Accounts  DRA ity Incentive
Change Data Change Card Emry »
Thanvge Cists Fatry i = = ==
O DURGES SNTRY. Emp Ma: 10006000 {) Emp Name: SANIAY SRIVASTAVA ¥rojection Hepoet
FanrereMonthisd §mo ‘» LU RIS s Pesdg Nation = S017) Department: ACCOUNTS
T W Runréng | 0 Cuide
« "
B Wose dtighe Alcation | Y g BT
Step Sockety- Lpan
B I ¢ sy, @ECTITN
S0 O L3an Continuous Details
B Wose FOT- MOT- NOUR (UGS  E0Cose Particulars from 10 Ameunt  Nol/Policy e Nol Period Wocess Pariod Dl Cose
L R 21213 e 15 0 Wi
arys (£ Leosa warvaN SA8 (233308 1 201402
zomeo |2 weooor 3 124 201802
sgwoo | 2w oor 203310 33 251401

meim 5 - e

The F“o‘ll'owing table gives a brief description of the fields in the Continuous Page

Fields Description

ED Code Earning / Deduction Code

From From Period in ‘yyyymm’ format

To To Period in ‘yyyymm’ format

Amount Amount of that Earning / Deduction Code

Ref/Policy No Reference / Policy Number is needed if same ED Code is Entered many times
Ref Period Reference Period in ‘yyyymm’ format is Entered for that Ref/Policy No
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- o [EN

G ) 8 bews ot e V5 oo 0 - @6 | @ amsindarvatarsgoin < | 2]

AIMS Welcomes CRISAIMS @ A
ACCOUNTING INFORMATION MANAGEMENT SYSTEM b B S I ol B

Employee Data  Change Dala

NPS Duedget  E-Suspense

Loan Leave Misc Prog  Salacy Process  Misc Report  Carder  Codre  Supplemesitary IC Sooks ACBooks PF Pensiom  Cash{SIN) Pay

Suspense  Admin  Senlority  Traflic Accounts DBA Utllity Incentive

} Change Data
Change Data Extry
QUG CHARGES ENTRY
Cutrestssnth(AF Emp.)
B Wize Humning
B Wisa Mutiphs Allecation
Stop Socety-Lean
OT entry
Stop Ceher Lnan
BU Wise FOT- NOT- MOUR LOSS

Change Card Entry »

Fmp Me: 10006000 2] Fenp Name: SANIAY SRIVASTAVA Projection _ Report
W Unit: 01067 Desig Nation : JE(IT) Department:  ACCOUNTS
e |

i @RI GEITITE @EIIIT

Payrate Detasls
Carear
ED Code €0 Dest. From Date 10 Date Type Designation  Scale Rote Ded Close
%010 (7] iy 03/97/2013 03 7 7 2410 O
RFOZ1 [# (roes A ] 1732
RGOIC (4 icarsc 002 7 2 » -

The Following table gives a brief description of the fields in Pay Rate Page

Fields Description

ED Code Earning / Deduction Code

From Date From Period in ‘dd/mm/yyyy’ .

To Date To Period in ‘dd/mm/yyyy’ .

Career Type Select career Type from PopUp
Designation Select Designation from PopUp

Rate Amount of that Earning / Deduction Code
O O No Office Order Number

O O Date Office Order Date

NORTH EASTERN RAILWAY GORAKHPUR Page 26




AIMS/IPAS USER MANUAL ‘ 2014

- N
Q' & ity s ndareabeysgorin P A5 LgeCot 9 - @ 6 | @ smcodmotvarzgoun S
AIMS Wekome CRISAINS @ A
ACCOUNTING INFORMATION MANAGEMENT SYSTEM o ’ ¢ @‘

Emgloyes Data  Change Data  Loan  Leswn  Misc Prog  Salary Process  Misc Regort  Career  Cadre  Supplementery 1€ Hooks ACHooks 9% Pension  Cash(STN) Poy

NPS  Budpet  E-Suspense Sespense  Admin  Seniority  Tralffic Accounts  DBA Utility  Incentive

Change Dita Change Card Entry »
Ovange Duts Eatry f =
1 CHABGES ENTRY \ Emp No: 32005000 | /] Emp Name: SANIAY SRIVASTAVA Projection | Report
CumersMonth{M Emg.) | Bl Uit o087 Desig Nation : 2(17) Department:  ACCOUNTS
8 Wse Muating |
B W Mk it || T B Cade [|_nob |
Sp Soclety-Lean
B ol
Stag Offar {2en Loar Details

B Wise FOT- NOT- HOUR LOSS

EDCode

Star
Principsd  Sanc ot Rev Rev Rov

Mo
EDDesc SoncDute  Rel.No Amt At dost  Rate  amt st int.  (YYYYNN) Del

The Following table gives a brief description of the fields in the Loan Page

Fields

Description

Edcode

Select Ed Code from Popup .i.e. Only Loan Related ED Code.

Sanctioned Date

Loan Sanction Date in ‘dd/mm/yyyy’ Format.

Reference No

Enter Reference No If any.

Principal Amount

Enter Loan amount, Employee Applied For.

Sanctioned Amount

Loan Amount Sanctioned to Employee.

Total Installment

Total Number of Instalments of Loan Amount.

Amount Recovered

Loan Amount Recovered.

Interest

Only in urban Bank Loan case, Interest of loan to be deducted.

Start Period

Loan amount deducted from salary by instalments from start

period.

Delete

If Loan Card is Entered in Current Month, then Delete provision

is given. User has to Tick mark Delete Check Box.
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G‘ | & s nuradagiges i VL Lot P G0} £ sricdermvapn govn kO

AIMS Welcome CRISAIMS @ A
ACCOUNTING INFORMATION MANAGEMENT SYSTEM 221 @ | @

Emgloyen Data  Change Data  loan  loave MiscProg  Salary Process  Misc Regort  Caroer  Cadre  Supplomentary IC  fooks ACHooks P Pension  CashiSTN} Pay

NPS  Budget  E-Suspense  Sespenss  Admin  Senlority  Traffic Acoounts  DRA ity  Incentive

Changs Data Change Card Entry »
Ovange D3t Extry [ -
C0G CHARGES ENTRY i Emp No: 10008200 (2] Emp Names SANIAY SRIVASTAVA _ Projection | Report
DarsrasioathiM Eme, ) ‘ Bl tmit:  oa0e7 Disiy Natlon : s(1T) Department:  ACCOUNTS
B Wise Musring
e [t | ,
Sap Sockty-Lsan _—
OT Estry [ Cuvent [ Cortruons [ Passis |  Musning
Zop Ooes Lean Running Details
B Wise FOT- NOT- MOUR LOGS Pay Pedod 01420 L
Allowances i DAYS
NHA
Allowances in UNIT
NDA £ Intermittent

The Following table gives a brief description of the fields in the Running Page

Fields Description

KMA Enter KMA

NHA Enter NHA

NRA Enter NRA

ALK (HQR) Enter ALK (HQR)
ALK(OS) Enter ALK(OS)

ALK (TRG) Enter ALK (TRG)

NDA Enter NDA

E. Intermittent Tick if E. Intermittent
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e -_ 2 titps ‘s nderabeays govin PASLogeCont 0 - @G 2 snsadavanapsgoen
AIMS Wiekome CRISAINS @
ACCOUNTING INFORMATION MANAGEMENT SYSTEM A & “i_: “@

Emgloyee Data

NS Budget E-Sespenss

Change Data Lean

leave MiscProg SalaryProcess MiscReport Cereer Cadre Supplemestzry IC Books ACBooks PP Pension  Cash(STN) Pay
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The Following table gives a brief description of the fields in the Allocation Page.

Fields Description
From Date Date of Allocation assigned to Employee.
To Date This date Comes automatically when close box is closed .This

date is the Last day of previous Pay period.

Estimates No

Select Estimates No from popup or Enter if you know.

Allocation Allocation No is Validated with Estimates No. You can Directly
Enter ,if known or select from Allocation popup .

Delete Delete Check box opens, if this allocation card is entered in
current month.

Close Close Check Box opens if ‘To date’ Field is blank and ‘From

date’ is less than Current Month.
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CHAPTER -Loan

Background

List of Activities in this module are >
1. In a Budget year funds are allocated to working units for loans.
Employee is registered for a loan / non Interest Bearing Loan (like Festival Advance).
Document Verification activities for Loan Registered Employee is done.
Loan sanction Memorandum provision is maintained.

For Employees already taking loan, System calculates Next loan amount eligible crieteria.

o gk~ w N

System Generates Priority list According to funds available and Number of employees applied

for a loan in a working Unit. Loan can be sanctioned / rejected /Defer according to Administration

Policy.

7. After Loan is Sanctioned, Co6 Number generation and Co6 Number Confirmation is done for
that Loan amount Against Employee.

8. Then in Final Loan Bill passing stage , Administration can either pass Loan bill of that

Employee or Return it for further Reprocess .

9. Report Generation of Funds allocation / de allocation , HBA Calculation etc. is provided .
Fund Availability—>

Below screen is used to enter Funds loan wise and working unit wise in a budget year.
User has to Select Working Unit and Lone code, then press ‘Go’ button. Below Page will show Granted
Amount if already entered. If amount Field is blank, user has to Entered Granted amount to that Working
Unit.
User can also Enter Adjustment amount for increasing / decreasing Granted amount. When Save Button

is pressed all Entered dataare reflected.
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Registration—->

Below screen is used for loan registration of an employee.

In this page employee no & loan type is selected and then Enter Cost of item if necessary. Press Save
button for registration .When Go button is pressed, and then all details of that loan will come if data is
entered before.
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Non Interest Bearing Registration—->

Following screen is used for non interest bearing loan registration of an employee.

In this page select working unit, Loan Type, Bill unit and Payment Month, then press Go button. In the
below page List of Employees Registered for Loan will show. Here user can enter more Employees, by
entering Employee no, Loan amounts will come automatically. User here only Enter ‘Inst’ field for
Number of Instalments of that loan and ‘Start year Month’ field for Start salary period from which Loan

amount will be deducted from Employee’s salary. When Save Button is pressed all Entered Data will be

reflected.
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Document Verification =2

Following screen is used for document verification of an employee for a loan.

Below page user has to select required documents for verification. If any query, then he/she may query
for that document by clicking ‘Query’ button besides it.
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Sanction Memorandum->

Following screen shows Sanction Memorandum of an employee for a Loan.

In this page Employee No& Loan type is selected. User has to give Instalment No, Amount of
Instalments and Remarks if any, then press save button for Data saving.
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Next Instalment Eligibility—>
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Following screen shows next instalment eligible of an employee for a loan.

This page shows for an employee, what is eligible No of Instalments & Amount of Loan etc.
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Priority List>

Following screen shows priority list of employees registered for loan. Registration can be

sanctioned or rejected or deferred by pressing appropriate buttons.

In this page User has to select Working Unit, Loan type, when button Go is pressed, Below List of
Employees Registered for loan comes. Here User has to Select Employees by tick marking. Then
According to Funds available & Admin Policy, He / She may Sanction / Rejection / Defer
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Principal Recovery Completion—->

Following screen shows principal Recovery Details of an employee for a loan.

This page Shows Recovered Principal Amount for a loan of Employee.
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IC>
CO6 Registration—->

Following screen shows COG6 registration of Loan Registration
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In this page when working unit, Loan type is selected and Go button is pressed, then Employee list come
with their Loan Amount Sanctioned. Here user is to press Proceed button for Co6 Confirmation.

Bill Passing->

Screen shows Bill passing for Employees.

In this page User is to select CO6 Number from popup. When Go Button is pressed, following page

shows List of employees whose loan is sanctioned, here user can see Loan details of Employee by

clicking Details Button besides Employee No field. Now User can Either Pass Loan bills or Return the bill
for further process according to Admin Policy.
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AIMS Waloarm CRISATMEA @
ACCOUNTING INFORMATION MANAGEMENT SYSTEM 2iz2l.9 |9
e ¥ Neport - L2 " e

Loan Loan Bill Passing
{28 18

CO8 Rimgharation €08 Wumber 7] o)

Ehrasing
St g o Yoan Ammmt et pwpteds  Treesury S nemb
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CHAPTER - Leave

This module captures all the employee transactions related to leave.
There are various activities covered in this module

1. Leave opening Balance Entry.

2. Leave Details Entry.

3. Leave Cancellation.

4. Special Leave Posting Like Study Leave etc.

5. Half Yearly LAP and LHAP credit

This screen is provided to Enter/Edit Opening Balance of LAP, LHAP. This is a onetime Entry job.

- o IEN
G O g uraan ge R Ll o) T e ——— 3
AIMS Wukinme CRISAIMS @
ACCOUNTING INFORMATION MANAGEMENT SYSTEM 00 5 . 9,

Emeployee Dota  Osange Dada  Loan  Lesve  Misc oy  Salary Wocess  Misc Mesort  Caroer Cadre Supplementasy  IC Dooks  ACHooks %

Cash(MER) Moy MPS  Sodgel  ESuspense  Suspesso  Admin  Sewierily  Traflic Accousts  DSA Utlity  tncestive

Laary LAP & LHAP OB Correction (AS on 01-JAN 2014) »
L i marw
L7 08 Catrection [ e —
[mlume (01067 - PAY HILL OF ZOMAL TT CEMTRE -
Leew Posting -
5el, Leave Paating
Leere Cance
A hegs
o Seexw 1 Domz029 % K SRIVASTAVA
LesreEncastérery
& 2 01080727 DASANTT 15 0 0 150 o o o
3 ULIE1ISS SIANKEM SARAN (318 o 5 3100 Lsun o s
Looye Credt
4 01281975 HAMUMAM PRASAD |15 0 L] 150 n o o
01284812 HOAT AN SThGH s 0 L] 15.0 10 o L
6 ULImNsUe VICAGARWAL 15 u o 150 10 o o
7 01285520 RARTRDRA KUMAR 5 0 L] 150 (o o LU
0 01007 GMARSANT 19 o s 2010 154 | o o
9 01525568 5.C.SRIVASTAVA 1 0 o 150 1 o o
10 01526145 1P SHARMA no 0 o 100 206 o o
11 U1s26807 LI SHARMA 315 o 0 3150 JETHY o o
17 05533638 ASSRIVASTAVA |13 0 o 150 0 o o
13 05543Uss AR INDMA SINGH 15.0
|
I

Steps for LAP OB Correction

Select the Leave tab from main menu.

From Left pane Press (+) button after Leave.

Press LAP OB Correction.

Right pane will prompt for BU, when you select a Bill unit.
System will display already posted data for LAP & LHAP.

If data is not entered then Provide OB of Corresponding Leaves.

N o v A~ wDdh PR

After Entering corresponding OB press the Save Button to Save the Entered Data.

Fields Description

LAP OB of LAP

LHAP OB of LHAP
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Leave Posting (Transaction)

This screen is provided to Enter Leave Details of the Employee.
Steps for Post Transaction Entry.
1. Enter the Employee No of the Employee.
2. Press TAB button.
3. System will display Employee Name, Designation and Balance of LAP and LHAP
4. After entering corresponding leave press the Save Button to Save the Entered Data

5. If more than one entry is to be done, press Add More Row, to append record.

- oM
o o retgm Pdurrebages n +tP~-&0 ,‘:6~m.m ) srerdensieeyiges n
AIMS Wukinme CRISAIMS @
ACCOUNTING INFORMATION MANAGEMENT SYSTEM o 2 ' S @

Employee Dota  Osange Dada  Loun  Lesve  Misc og  Salery Wocess Misc Besort Caroer Cadie Supplementasy 10 Dooks  ACHBooks ¥ Pension  Cash(STN)

Cash{MUER)  Pay  NPS Sodgal ESuspense  Suspesse Admin Seslerily  Traflic Accousts  DBA Utlity totestive

Lairy Leave Posting » I
E imarw

(570 Guvpstion Emp No: 12086000 Lowve Year: 3014

Lowy Posire [Mamwve SAMMY SKIVASTAVA Desighiation: #{IY)

Bet. Labve Pontiey [1AP mal: 308 LHAP Dal: %9

Lprve Cancw v

CerAim OM Puatings * First Eater Employes No . Thea Modify Leave Year aceonling to your reqeirement. After that Proceed for Leave Posting

LesresEncastérery -
= Reports. oave e (et Whirk Hell D Witloh Hatt Dy

Loass Credt LAP 01/02/2014 1 10/02/2014 2 0

SN
[(Seiect Ona v S > ol (X [(oatect Gne || | CrEciEl

The following table gives a brief description of the fields of forms that will help to enter Data.

Fields Description
Select Different Leave Types Like Absent ,LAP, LHAP, LWP, Susp from the
Leave Type
drop down menu
From Date Leave Avail from date
To Date Leave Avail from date
Reason Select Reason of Leave application from the following drop down menu

Application Date Date when Leave Application is submitted

In case of LHAP leave if user wants to commute it then select yes else select
NO.

Commuted
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Special Credit Debit

This screen is provided to enter Special Leaves like Maternity Leave /Paternity Leave etc..
Steps for Special Credit Debit Entry.
Enter the Employee No of the Employee.
Select Leave Type from Drop Down Menu.

Select From Date

. System will display if already data is entered.

1
2
3
4. Press Go button.
5
6. If data is not entered then enter data.
7

. After Entering data press the Save Button to Save the Entered Data.

& s ndurisbemtgoan 4 I

AIMS Wiknme CAISAING
ACCOUNTING INFORMATION MANAGEMENT SYSTEM & ..'. ,‘_“ .@'
Employec Data  Osange Dasda  Loan  Lesve Misc oy Salary Wocess  Misc Besort Caroer Cadre Supplementasy 10 Books  ACBooks M Pension  Cash(STw)
Cosh(MUN)  Tay  NPS  Sodgel ESuspense Suspesse Admin  Seslerily Traflic Actousts DA Uity totestive
Laars Spedial Leave Posting »
E i marw
Lar'on G Emphe © 12096000 Leave Yeor: 1014
' y Mamwe: SAMIAY SHIVASTAVA Dusly Mation: nire)
5ed. Leave Prating ’
Leere Cance o
oo s e T MR T
i foe AL e Wi . laason P Ehok
LesrsEncastErery LAP BL/02/ 2014 1 10/02/9014 2 10
o
Loaye Credt
| Undazt Ous
LW RIRC,
ol
o
[ox [ From Gate | to tutn | Duys | Of1 Ovder i | Of1 Ovder utn | Wimacio o)
i< ' -
e | o | | ,
LB
e
C.08F
frrena | - | o |
ML
3.04

The following table gives a brief description of the fields of forms that will help to enter Data.

Fields Description

Leave Type Select Different Leave Types from the drop down menu
From Date Leave Start Date

To Date Leave avail End date

No Of Days Leave Days

Office Order No. Office Order No for this Leave Avail

O O Date Date of Office Order No

Remarks Any Remarks Can be Entered
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Cancellation

This screen is provided to cancel any Leave already entered.

O[5 v o mivretae g = o - 8 0 MR 8 s etossiargeen * |

AIMS Wukinme CRISAIMS
ACCOUNTING INFORMATION MANAGEMENT SYSTEM o ..y. 1

twgloyes Data Ovange Dada  Loun Leeve Mi<e Moy salary Wocess  Misc Resort Carver Cadrn Supplementany gon  CashiSTw)

Cash(Min) Vay Ll Sudgul L Suspanie SUspasse Admin setvhorily Traflic Actounts DEA Uty totestive

Leary Leave Cancel
£ Lmwm

LEP 0F Catrection [Emphe © 110086023 Lowen Yoor 2004 |

vy Pasire M PRAMNOD XUMAN Dasiy Mation: L)

Bet. Lapve Pontiey [tar Iy LHAR ©

Lnris Canow

Corfrm OM Peaings E

LewrveEncastErery 1w Ty Frwem Datw  Whick Vit e = ! o Db
L Reparts

Lemye Credt

Steps for Cancellation of Leave.
1. Enter the Employee No of the Employee.
2. Tick select button.
3. System will display data already entered.

4. System will prompt to convert the leave in General/ Special leave.

5. After Entering data press the Save Button to Save the Entered Data.

<« s T "‘;‘,.A..t,,f.'if . Tive JEAS Toew
AIMS

ACCOUNTING INFORMATION MANAGEMENT SYSTEM

Foployes Dutn  Ohange Date  town  Leeve  Misc Frog  Selacy Process  Misc Report  Cacoer  Cadre Hooks  AlRooks

s Suspasse  Admin  Senberity  Teaific Accousts DA ULy

Cashi{min) Bodgul  L-Suspanse

ray

~
Tmphe . 19080000 Lesrvw Yoar 2014
Mame. SAMIAY SEIVASTAVA Doesdg Natbome J0(IY)
LAF s LHAF Ea Lwe
Fre 3 /b ! 5 Dt /s 2
LA or/oz/a004 1 10/02/72004 10 w1802
Leaws Typ From Dutw : Doys  Messon g Dty G
[isie orm w1 s ETmcall | el " fiex con Tl IS N - =1 0
i o
[[=ctecs Crw ] | I | | =
v

The following table gives a brief description of the fields of forms that will help to enter Data.
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Fields Description
Select Different Leave Types Like LAP,LHAP,ABSENT,LWP,SUSP from the
Leave Type
drop down menu
From Date Leave Cancel from date
To Date Leave Cancel to date
Reason Code Select Reason of Leave
Approval Date Date of Approval
From Half Select 15" Half or 2™ half of From date
To Half Select 15" Half or 2" half of To date
- o Il
[ IS T werw——— RS [lreee——
AIMS Wekcpmm ( L::'-.AHA-:
ACCOLUNTING INFORMATION MANAGEMENT SYSTEM 02 W SRR 2

Poployes Dala  Owange Defa  Loan  Leeve  Mise Prmg 5 Mise Beport  Carwer  Cadre Supphermentery 1€ Tooks  ACBaoks  #F Pemslon  Cash(5TN)

Cash{MER)  May  NPS  Bdgel £ Suspeass S cpmirse  Adwin  Soniselty  Treflic Accouets (A itSry  Bnonetive

Lexcs Confirm Ok Leave Posting »
e
LAP (80 Corraeton Lrmphe - 10006035
(i Posting [P— WECHAD RUMAN VALSH (esignatims  MINIOR SreGimd On (1T)
S5t Laave Pusting y
Laaew Cances -
CorMrm OM Fratirge EP—I“":-""'! Ustn  W1ICE Ml Tw Gt Wiich Shalf  Dwgps  lissuis _ Apy Outas
Lesesbazantirers
L Rugrarts
Lasrew Crudt
[ o (]| s |
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- oW
[ ¢ I T R R ) (-1l T e NESAS
AIMS Wukinme CRESATMS
ACCOUNTING INFORMATION MANAGEMENT SYSTEM N S .Q_

Employec Dota  Osange Dsta  Lean  Lesve  Misc vog  Salary Wocess  Misc Mesort  Caroer  Cadre  Supplementary  1IC  Dooks  ACHooks 9% Bension  Cash(STw)

Cash{min) Vay PSS Sodgul b Suspunce Suspesse  Admin  Seslerily Traflic Actounts DEA Uty totestive

Leave Leave Encash Entry »
£ Lowve
LA 08 Corvection Fmployne %o -
Luave INrning 0085008
Sl Laave Peating Tmplogne Name SANIAY SRIVASTAVA
Liaws Canis Departiment ACCOUNTS Dusigmation JL(1T)
Conflm OM Fosbings 7
Y . i ok Start Datn ek Eid Dutn Lamws Cucach Avall Dute
=
= Roports

e Gt B T T
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MISC.PROGRAM (TA)

Background
Activities Covered In this Module is as below »>

1. Capturing TA and Contingent Entry by executive, it's vetting by accounts and posting them to salary

by concerned bill clerks.
Journal Entry -

Select Month Year and Bill Unit and press Go.

- omm
G o e e gos n —— T "Omm.m 2} s ndarim eyt ges 0 3
AIMS Wuknme CRISAINS @
ACCOUNTING INFORMATION MANAGEMENT SYSTEM e ‘ v‘.c. -@-
Employec Data  Osange Dsda  Loan  Lesve Misc oy Salary Wocess  Misc Besort  Caroer Cadre Supplementasy 10 Dooks ACBooks Pension CashisSTw)
Cash{MEN) Pay MPS  Sodgal  ESuspenss  Suspasse  Admin  Seslerily Traflic Accousts  DBA Uty totestive
Mkat Prag TA/Contingent Ttry® l
=27 )
Mgl by BNl Unit | 01067-PAY BILL OF ZOMAL 1T CINTRE V| MonthYear 101402 v
Post To Galary
L! Reports
Diastow List :
1A/ Darag Uit ' .
T&iCankg Morth COMMTY &K SRIVASTAVA ~m B e asm0 | i ! | I 8
TAICarey Passad !C 1 1 |
19 ChIN EGucation o107y wasANT s & 't s | I | | | u
¥ Umarter = !
18 Jacome Yoz prza1yse  sHANKER saman (SOERS Ew Zro | | | I |
W Waga 13360
LI WEZSIITS MANTIMAN PRASAD reun 5 1290 | | | l o
7 Pay Hrview i ! ! |
IV Bowes NIFANLE (DAL DIAR SINGH | Se. S0{A) 3 e sasa0 | I i I I o
17 Lk Compencsation ! |
7 DAArasr PSSP0 WAIMORA XUMAN  DANTRY [} Em o | i | | I o
= Servicefecond |
E = - Laszo
A 15 PI34010Y  GMANSARE =iy 3 E a0 | ] | I N
7 Mhers. Rl I {
VILIGeE SO SHIVASTAVA s 3 — aaso | Ll
£ Cwatrielty P: i | |
£ Comart Case o
E Lnowut acash A Contingent Tatal Amount
E Dot curmecthen 0% S0 0% 100
e Date Loioed S s nnand ol M mabuias Sl csasndt b b oo P

User has to enter the DAYS field under 20%, 30%, 70%, 100% and AMT will be calculated
automatically.

User also has to enter the CONTG (Contingent value).

After filling all the employee’s TA/Contingent details, user has to tick for Confirm button to be enabled, as
shown below.

I have saved all the entries and want to confirm them

[save] [ clear ||| confirm |

Click to finally save the particular employee’s TA/Contingent details and those particular
employees will not appear in the above list for TA/Contingent details entry.

Vetting New—>

This Screen is used for TA vetting purpose by concerned Accounts branch.
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B tetgm s il bamy gesn P AL L

AIMS Wuknme CRISAIMS
ACCOUNTING INFORMATION MANAGEMENT SYSTEM = .". ”9_‘ ;9'

Misc Regont arver Ladre Suppdementany " Dooks  ACBooks [ad Pension  CashiSTw)

Employec Data  Osange Dsda  Lean  Lesve

Cavh{MEN) | Pay  NPS  Sodgol  ESuspense Suspesse  Admin  Seslerily  Traflic Accousts DBA UUERy  tocostive

Mt Prag TA Vetting

Ear)
ClAcrmst wibinit  [C105%-PAT RILL OF OF PF SECTION =) Soath Yeur  [301483 v
Yetting Wew
H Reports
15 O Education
ot s
Lnsvetecass
" " wsmul | AR MA | SO4A) | ~tov | | | | 1352 v1na RN I
93 w2AIN AMLL BMAN (1A S SOMA) tup 2952 2957 P IET
Total App tA S Total Aud tA 0 Tutal App COMT a1 | Yotal At CONT H10e

Total Aumtied §mploynes §

User has to select Bill Unit and Press GO, which will display the above screen.

User can Edit the details by clicking on which will display following screen.

.
[ R e R Tl ) [ esee—
AIMS Wuknme CRESATMS
ACCOUNTING INFORMATION MANAGEMENT SYSTEM ik B e 9,
> Misc Moo arver Ladre e

wherily  Traflic Actousts  DBA Uty Lo

Total App 1A S Total Aud 1A 0 Yutal App COMT S0 | votal At CONT 1B
Totsl Aumtied §mploynes §

For returning the individual employee’s entry user has to tick on Return, as shown above.

| Return Complete Bill

For returning complete bill for a particular year month user has to click on
a screen will appear for Confirmation.
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Click on to pass the complete Bill Unit’s TA details for shown Pay period. And that Bill Unit will no
more appear in the Bill Unit list.

Post to Salary -

Select Bill Unit and Press GO.Inclusion of TA/Contingency in the salary for the month will be fetched
automatically this work is assigned to bill clerks.

L & s o nferabogsovin 4 12<Cot 0+ 8 6 O AMS o

AIMS Wiekome CRISAINS
ACCOUNTING INFORMATION MANAGEMENT SYSTEM i ¢ ) =

x5e Loged

Emgloyee Data ChangeData lean leave MiscProg SalaryProcess MiscRegort Career (Cadre Supplemestzry IC Books A(Books PF  Pension  Cash(STN)

Cash(MCR] Pay NPS Budget F-Suspense Suspense Admin Semioeity Traffic Accouets DA UtHity  Incestive

Misc Prog TA/Contg post to Salary? I
ETA
Z Child Edocation —

Billunit  01060- PAY BILL OF OF STORES GENERAL SECTION v
= Quarter
i ey Inchasizn of the selary for the meath of.

it of TA/ Contingescy i AT

Slast Wage A Costingescy in the salary
 Pay Review EEEE
B
d"“'_"' Wm0 7 75 &7 1850 1808
E SenviceRecoed nmar | 0 n se7 57 1 M
£ hrrear 25% 01310 u M 7833 783 340 %00
£ 0thers uBy | W 1 17 1517 1250 15
 Becticly
E Court Case
Eleavebacash
8
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Misc. Program (Last Wage)

From May-2014 a new tab Last wage is added in the Misc.Prog. for those employee, who
are retiring in the current month, The salary bill of these employees will not be prepared along
with other regular staff of the unit. As normal attendance closes on 15" of every month
assuming rest 15 days, which is regulerised next month. But in case of retiring employee actual
attendance is required.

So for these retiring staff follow these steps-

1- Keep your regular bill in Initilised state.

2- In Last wage tab of Misc Prog. Click Last wage Emp Entry, following screen will appear, select
your bill unit and press GO.

3- The staff retiring in the current month will appear for the bill unit selected.

4- Click on the box under select to save, appearing on the right side of Employee details.

5- Press Save, to save these staff details.

AIMS Wekcome CRISAIHS
ACCOUNTING INFCRMATION MANAGEMENT SYSTEM = : _i 5 Q_
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6- After this Select Last wage Process under Misc.Prog.
7- Following screen appear, in which select your bill unit and press GO.

: F.es

AIMS

ACCOUNTING INFORMATION MANAGEMENT SYSTEM U "

Irdurnidaragecn FAl Lagnls

o
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Cash{MOR)  Pay NP5 Dudgel | Suspense  Saspense  Adimin  Seminelty  Traffic Accousts  DHA Wiility  Incwative

i P LAST WAGE PROCESS

7 Iscome Tax

E Last Wage
e o e e
LastWageReponts

= Pay Review

7 Boaus

£ Cash Compansation

7 DAMTRSr

2 Sarviculucond

5 Arrner 25%

£ Others

= Hlectricity

£ Court Case

E LeaveE noash

M Data Upbsad

Bél Statin BUTISED

8- On the above screen press Process button to process last month salary of these staff.
9- When bill status change to processed, after pressing process button.
10- Again select the bill unit in Last wage Process tab.
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11- Now Press Forward_to_sup button for forwarding the last wage bill of these retiring staff to
supplementary bill with a bill number automatically generated by the system.
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12- Note down this bill number, and now process your regular salary bill of the unit as per normal
procedure.

13- After generating the abstract of the bill unit for current montbh, i.e. after last working day of the
month, select the bill in supplementary, make any changes if required and then send it to
Accounts for payment.

14- This ensures any recovery/payment of the retiring staff till last day of his/her working.
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Child Education Allowance

Background

The Activities Covered in this module is—>
1. Captures Railway Employee’s Children Education Information.
2. Captures Children’s Education Allowance Detail in Month & Year details.
3. This Education Allowance is vetted to accounts.

4. Report Generation of Employee’s Children Education Allowance.

Child Master = Below screen shows child details list of an employee
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Following table gives a brief description of Children Master Page.

Fields Descriptions

Emp No Select Emp No

Financial Year | Select Financial Year, then press ‘Go’ button to see employee details . When ‘Children
Particulars’ button is clicked , Below Children Details will come . You can add one child
data by pressing ‘Add rows’ button .

Relation Select Relation Code

Childname Enter Childname

BirthDate Entered BirthDate of the child .

Std Enter Which Slandered he/she is studying

Hostel Select Whether He Remain in Hostel or not.

Phy Hcap Select if he/she is Physical Handicapped.

Del? Tick mark delete checkbox and click save button if you want to delete a particular
record.
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Detail Entry —> Following screen shows children education Allowance Details month & Financial

Year wise..

B retgm u

AIMS Weknme CRISAINS
. L ' )

ACCOUNTING INFORMATION MANAGEMENT SYSTEM

MM ey ges . T AL L

tameloyee Uata

Oange Dsda  Loan  Leave

Cash{Min) Vay Ll Sudgul L Susparnie

Following table gives a brief description of Children Master Page.

Fields Descriptions

Emp No Select Emp No

Financial Select Financial Year, then press ‘Go’ button to see employee details. When ‘Children
Year Particulars’ button is clicked, Below Children Details will come. You press ‘Go’ button

Beside a child name, To Enter Fees details of that Employee’s Child Month wise.

Child Name | Displays Child Name

Edcode Select Type of Fees, Then in Financial Year month wise, User can Entered Fees.
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CHAPTER -DA Arrear

Background

Initialize >

This screen is used to initialize the DA Arrear Data for a Particular Bill Unit. Every time when arrear of

DA to be posted in the salary bill, concerned bill clerks are supposed to do this without fail.

Select Bill Unit and Click Data Initialize, to initialize the DA Arrear for shown pay period.

(' Sl 2 ips smnfermbaysgenn Moyl D &0 {E‘“ ’
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Hsme Hey Themas
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:
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L TN 5 B o o Y I 5 T ¥ B B 0 |

L HT

L% TR 5 N 1 5 S 8 B 0

i

When user press Data Inialize button , DA arrear for shown period is calculated as per the data
available in the system and automaticaly posted to the regular salary bill for the period, provided the
bill unit is in initialised state.

Edit Arrear =

This screen is used to enter the DA Arrear details for those employees, who came under the system at
a later stage or any change in pay during the calculation period is involved.
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Enter Employee No, Select Earning Deduction and Select Pa

period, then press Go
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Enter Basic, DA Drawn, DA Due and Click Save button to save the data.

Post to Supplementary -

This screen is used to post the DA Arrear details for all employees, to Supplementary bill for processing.
This used when regular salary bill has been processed without posting DA arrear for the said period,
otherwise only by Data initialization DA arrear bill automatically posted to regular salary bill.
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Report-

The following screen is used to generate DA arrear report for selected bill unit.
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CHAPTER -Electricity

Background

Activities Covered In this Module are as Below >
1. Capturing Electrical Master Entry Information like Qtr No. , Occupant Employee No Of that Quarter ,
Meter No & Meter Status etc .
Capturing Electrical Transaction details of Employee’s Energy Consumption.
Electrical Bill amounts of Employees are Posted To salary for Deduction from their salary .
Report Generation of Electrical Data Posted to Salary.

Electricity Master Entry -

Following screen Shows Electricity Master Entry Information .
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The Following table gives a brief description of Electricity Master Entry Page.

Fields Descriptions

Quarter Station Select Quarter Station
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Quarter Colony Select Quarter Colony

Quarter Type Select Quarter Type , After pressing Go Button List of

Quarters , occupied by Employees will show .

Employee No You Enter Occupant Employee No Against a Quarter Or
Simply Vacate a Quarter by simply click on Button , Side by
EmpNo popup.

Meter No 1 Enter Meter No 1

Meter Status 1 Select Meter Status 1

Meter No 2 Enter Meter No 2

Meter Status 2 Select Meter Status 2

Is House Lock ? Select Yes if house is locked .

Allow Meter Reading Select No if a Quarter in that row , nis not Considered for

Meter Reading .

Electricity Transaction Detail -

Following Screen Shows Electricity Transaction Detail Information.
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Following table gives a brief description of Electricity Transaction Page.

Fields Descriptions

Quarter Station Select Quarter Station

Quarter Colony Select Quarter Colony

Quarter Type Select Quarter Type , After pressing Go Button
,Quarter wise Energy consumption Detail will
show .
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Previous Pay Period

Shows Previous Pay Period

Current Pay Period

Shows Current Pay Period

Previous Read of Meter 1

If Meter 1 reading is not taken in previous month , then

enter Previous Read of Meter 1

Present Read of Meter 1

Enter Present Read of Meter 1

Average Unit 1

If Meter 1 is Defective Enter Average Unit 1

Present Read Date Meter 1

Enter Present Read Date Meter 1 from Popup.

Previous Read of Meter 2

If Meter 2 reading is not taken in previous month , then

enter Previous Read of Meter 2

Present Read of Meter 2

Enter Present Read of Meter 2

Average Unit 2

If Meter 2 is Defective Enter Average Unit 2

Present Read Date Meter 2

Enter Present Read Date Meter 21 from Popup.

Total Units

Total Units comes Autometically when Meter % read is

entered .

Month Period

Month Period is By Default 1, here User can Enter > 1 No of

Months against Total unit for Bill Amount Calculation .

Bill Amount

Bill mount is calculated automatically . Here user can also

directly Enter Bill amount .

Electricity Bill Posting =

Following Screen Shows Electricity Bill Posting Process.

In this page user select Quarter Station , then press Go , Quarter Occupant Employee’s Bill Amount List
will come . User here to verify Data if satisfied , Press ‘Post To Salary’ Button . When this button is pressed Bill
Amounts are posted to salary . Then User can not modify Data
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Electricity Posted Report -

Following Screen Shows Report Page of Electricity Bill Posted To Salary .
Report in Excel format will show List of Quarter Occupant employee’s Bill Amount Posted to salary for a
salary period

NORTH EASTERN RAILWAY GORAKHPUR Page 71




AIMS/IPAS USER MANUAL | 2014

€ BT T g i 1] |

AIMS ’ T

ACCOUNTING INFORMATION MANAGEMENT SYSTEM 317: 418

Employee Datz  ChangeDafa loam leawe MiscProg SalaryProcess MiscReport Carcer (adre  Supplementary IC Books ACBooks PP Pension  Cash(STN)

Cesh{M(R) Pay NPS Bodgel ESuspense Suspesse Admin  Semieeity TrafficAoounts DBA Uity Iacentive

7

E;‘
E
i
;
;

it
v

i
(efi<

B
i
H

L8 T T 1 O I A B O O M A I o Y S B W
i L
&
&
il
% \

i

{

,],'?
.zggg&

i
i
{

Following table gives a brief description of Electricity Posted Report Page.

Fields Descriptions

Quarter Station Select Quarter Station
Quarter Colony Select Quarter Colony
Quarter Type Select Quarter Type
Pay period Select Payperiod
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Process/Reports -
Process 2>
Salary Process -

This Screen is used for Bill Unit wise salary Process.

User has to select the Bill Unit and press Go. Following screen will appear.

SALARY PROCESS

|Bi|| Unit: ilDLDQS-GA-HQ-GAZ =

[
|Pav|mriud (201111 |

|Bi|l Status [INITIALISED |

Remarks-:

=

Initially Bill Status will be INITIALISED,

After Clicking Process, Bill Status will be PROCESSED,

Users can Click Reset for resetting the bill status from PROCESSED state to INITIALISED state. It IS
strongly advised to keep your bill unit in Initialised state for proper uploading of
CUG, Electric Charges, Incentive, Diet recovery Charges etc. from corresponding
sections without which these recoveries will not get uploaded.

User has to Click Forward_to_ic for forwarding the bill to IC. Before forwarding the bill to Accounts
section bill clerks must ensure that CUG, Electric, Diet, Incentive etc. for their bill unit are posted for the
corresponding month. ( It is a good practice to reset the bill ,process it and then press forward to IC
button after checking all the above).
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Reports -2

Select Bill Unit and respective report, the press Generate button to generate the respective report(s).
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User can click Printable salary bill (please untick final salary bill) to genrate the minimum desired
vouchers/reports for the salary period in stationary size 15x12x2. Salary slip can be printed seprately in
15x12x3 paper.
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The following table gives a brief description of the fields in the above form that will help user to enter Data.

Fields Description

Dr/Cr Select Debit or Credit

Estimate No Enter/Select Estimate No

Particulars Particulars will be fetched automatically from Estimate no
Allocation Enter allocation

Amount Enter Amount
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Audited Amount Audited Amount can be entered by Accounts Dept.

When Debit Amt. And Credit Amt. Matches press Save button to Save the detalils.
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CHAPTER - Internal Check Module

Background

This module is provided for function like bill Registration (co6 number Generation), bill passing, party

maintenance and co7number Generation and Confirmation.

Estt/PF/Settlement Bill Registration

This screen is provided to registration of online bills. On registration system assigns a system generated

unique CO6 number to the bill for reference.

Steps for bill registration:
1. Click to Estt./PF/Settlement link in menu.
2. Select bill type from list.
3. Select paybillid from popup which displays the list of unregistered on line bill for bill type.
4

System displays the summary of bill as shown in figure below.
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1. Click to Save button for registration of selected bill.
2. On save, system assigns a co6number to bill.

3. System acknowledge with following screen as co6 detail.
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Other Bill Registration

This screen is provided to registration of offline bills. On registration system assigns a system generated
uniqgue CO6 number to the bill generated.

Steps for Other bill Registration
1. Click to other bill link in menu.
2. System displays the following screen.
3. Enter section from list.
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4. Click to Go button.
5. System will populate bill type list for valid bill type for given section

The following table gives a brief description of fields that help to enter detail for other bill registration.

Fields Description

*Section Enter section for which bill is register.
*Bill Type Select bill type from list

*Bill Sub Type Select Bill sub type from list.

FC Number If bill is fund certified by budget module, enter fund certification number for this bill from popup.
*Party Name Select party name from party list popup
Bill No Enter manual bill no.

Bill date Enter bill date.

Bill Desc Enter bill description.

Bill Amount Enter Bill Amount

Voucher ref Enter voucher ref for reference
Voucher date Enter voucher date

*SPU Select spending unit from list.

1. Enter the details of bill as mentioned in table.

2. Click to Save button for bill registration.
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CO6 EDIT

Following screen is used to edit the already created co6. By First selecting the section.
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CO7 Posting

This screen is provided for posting of Co7 number section wise. Here group of passed co6number from
same section assigned to system generated number as co7number.

Steps for CO7 posting:
1. Select section from list.
2. Click to Go button.

System displays the list of passed co6number and not assigned co7number yet.
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CO7 Audit

This screen is provided to remove co6number from co7number. Removed co6number will appear for

co7 posting screen.

Steps for CO7 Audit.
1. Select section from list.
2. Click to Go button.

3. System displays the list of CO7 Number s which are not confirmed.
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Select CO7 Number from which co6number is to be remove.
Select the conumber from co6number list for select co7number to remove.

Click to Save button to remove co6number from co7.

P wDdPkE

Removed co6number will appear for Co7 posting now
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CO7 Cancellation

This screen is provided to cancellation of CO7. Cancellation of CO7 is same as CO7 Audit with
difference that in cancellation all co6number removed from co7 number. Removed co6number will
appear in co7 posting screen.

Steps for CO7 cancellation.
1. Select co7number from list which consist all co7number for which abstract is not prepared.
2. Click to Go button.

3. System displays following screen.
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1. Select reason for cancellation from displayed list of reason.

2. Click to Save button for cancellation.
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CO7 Confirmation

This screen is provided to confirm the co7 number. CO7 is confirmed after verification of CO7 data.

Steps for CO7 Confirmation.
1. Select section from list.
2. Click to Go button.

3. System displays the list of CO7 Numbers which are not confirmed.
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Click to Confirm box to confirm Co7’s.

Click to radio button to see co6 detalil.
Clickto = image to see cheque detail of cobnumber.

Click to image to see allocation detail.

o hrc 0 bd e

Click to Save button to confirm status of selected CO7 numbers.
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Other Bill Passing

This screen is providing to pass offline bills which are registered through other bill registration screen.
Here user manually enters debit and credit allocation and cheque detail of bill.
Steps for passing of offline bill.

1. Select section from list.

2. Select cobnumber from co6number list.
3. Click to Go button.
4

System displays the bill details as shown in figure below.
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CHAPTER -Supplementary Bills

Background

Activities Covered In this Module is as below »>

1. Creating supplementary Bills

2. Forwarding Supplementary Bills to Accounts for Bill Passing.
3. Creating a supplementary Bill for Leave Encash.
4

Construction estimation and Allocation Entry for their Supplementary Bills.

Bill Preparation -

This Screen allows user to prepare different supplementary bills. Click on Bill Preparation

in the menu. For new bill click on create a new bill as shown below.

T v T

b cnsninoviom

# | o) ererdenseengeen

AIMS Wuknme CRISAINS
ACCOUNTING INFORMATION MANAGEMENT SYSTEM oy .: ,‘s. .9_
Emeployec Dota  Osange Data  Lean  Lesve  Misc vog  Salary Wocess  Misc Mesort  Caroer  Cadre  Suppleméntary  1IC  Books  ACHooks 9% Bension  Cash(STw)
Cash(MUN)  Pay  NPS  Sodgel  ESuspense  Suspesso  Admin  Sewlerily  Traflic Accousts  DBA ULty tncestive
Suuplemrsiac, [ Wit e P Linae ouw LY » I
1 Frrparation
Chery s Erary
o, of
1 Regorty [ W Dpte Diphoytne ot
‘ ::w ToA Devber et Py
“ At AR Oy Al "“‘:::
| Cash Annt Cavk Anat Fay Categery

Orpateh tiw 1€ Canced AL Bill Type ST v
Eengloyes’s Pay Decais

TN Bmpeme | Deskl PuyMede ek Oade  Ghaes Aml MER Noc Biy B TRDek et Pey
0.0 e 0.0, Dats Mesnarts
MEDE  Recod of [ EEISTIN BTN

Enployes sEamumni end Recovery Dels
[ Onde Owwe  Pay Purtd Trom Date  To Ostw Tabe  Afloced

[ 3] bty § vbtn | Cer

Avet Dmio A Ma/ Pubryne

The following table gives a brief description of the fields in the above form that will help user to enter

Data.

Fields Description

BillType Select billtype from the list.

BillNo System will generate a Billno after save.
BillDate Systemgenerated

0.0 No Enter Office order no

NORTH EASTERN RAILWAY GORAKHPUR Page 122




AIMS/IPAS USER MANUAL | 2014

0.0 Date Enter Office order date
Remarks Enter Remarks if any
Employee No Enter/Select Employee No
Ed code Enter/Select Ed code.

Ref. No/Policy No | Enter Ref. No/Policy No
Paymode Enter Paymode

Payperiod Enter Payperiod (YYYYMM)
Bank Code Enter/Select Bank Code
Account No Enter Account NO

From Date Enter From Date

To Date Enter To Date

Rate Enter Rate

As Drawn Enter As Drawn

Amt Due Enter Amount Due
Allocation System will fetch Allocation

Save will generate a system generated bill no.

For, bills already registered, Enter/Select Bill no and press Go.
Following screen will appear.
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User can add/modify/delete the employee earnings and recovery details.
Modify screen is as shown below.
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User can see individual records by clicking on the ( ) arrow buttons.

Click on Add More Emp to add new Employee record.

Click Add Modify Delete or Clear for employee shown above part of screen.

To view the entire employee’s earnings and recovery details, Click on [ button.
Following screen will appear.

Here user can delete particular record if he/she desires

Cons Alloc Entry -

Select Bill Number from the list and Press Go.

Following Screen will appear
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The following table gives a brief description of the fields in the above form that will help user to enter

Data.

Fields Description

Dr/Cr Select Debit or Credit

Estimate No Enter/Select Estimate No

Particulars Particulars will be fetched automatically from Estimate no
Allocation Enter allocation

Amount Enter Amount

Audited Amount Audited Amount can be entered by Accounts Dept.

When Debit Amt. And Credit Amt. Matches press Save button to Save the detalils.
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CHAPTER - Provident Fund

Background

This module captures all the employee transactions related to PF to maintain the employee ledger.
There are various activities covered in this module
1. Automatic recovery of PF subscription.
Online application and passing of PF loan
Settlement bill passing
Loan edit and Loan conversion temporary to final
Online ledger transfer among units of railway.

Interest calculation

N o gk~ w N

Interface with Books and Cash office for transfer pf transactions to employee ledger.
Application Entry

This screen is provided for enter application detail for PFT and PFF loan for an employee.
Click on Application Entry in the menu, and system will display application entry screen.
Steps for Application Entry.
1. Enter the emp no of applicant.

Select the withdrawal type from list (Temporary or Final Loan)

2
3. Press Go button.
4

System will display employee detail and last PF Loan detail as shown in fig.
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The following table gives a brief description of the fields of forms that you help to enter Data.

Fields Description

*Type of Twd Enter Loan subtype from the list.

*Applied Amount Enter Applied amount

*No if Installment Enter no of installments

Amount of

System calculated
Installment
Payment Mode As mentioned in Salary payment Mode
Bank Code As mentioned in Salary bank code
Account No As mentioned in Salary Account no

Step for Enter data for Temporary Loan

1. Select Loan sub type from Temporary withdrawal list.

n

System fetches the maximum eligible amount applicable for employee and selected loan
type in maximum eligibility text box.

Enter applied amount (Should be less than maximum eligible amount).

Enter No of installment.

System will display installment amount in amount in installment text box

Payment Detail will be same as mentioned in salary.no modification is allowed.

N o o &~ w

Press save button to save data. System will acknowledge with application no for future

reference.

The following table gives a brief description of the fields of forms that you help to enter Data.

Fields Description

*Type of Twd Enter Loan subtype from the list.

*Applied Amount Enter Applied amount

Payment Mode As mentioned in Salary payment Mode
Bank Code As mentioned in Salary bank code
Account No As mentioned in Salary Account no
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Step for Enter data for Final Loan

Select Loan sub type from Final withdrawal list.
2. System fetches the maximum eligible amount applicable for employee and selected loan
type in maximum eligibility text box.
Enter applied amount (Should be less than maximum eligible amount).
Payment Detail will be same as mentioned in salary.no modification is allowed.
Press save button to save data. System will acknowledge with application no for future

reference.
Sanction Entry

This screen is provided for supervisor user to sanction the loan applied through Application Entry screen.
Here user allowed editing sanction amount of loan.

Click on Sanction Entry in the menu, and system will display sanction entry screen.

Here user can see all the pending applications waiting for sanction in given popup. Select the application
from the popup and press Go button.

Fetched data will be shown as figure below.
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Steps for sanction Loan

1. User allowed editing sanction amount.

2. Sanction amount cannot be greater than applied amount.

The following table gives a brief description of the Button of forms that you help to take decision...
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Fields Description
s Data will be saved with edited amount but not sanctioned. Application will re-
ave
appear in the list for sanction.
Reject Application will be rejected and employee can apply for fresh loan.
Sanction Application will be sanctioned and will be available for bill passing
PF Rules Detail of Rule for applied loan (In popup Screen).
PF Ledger Employee PF ledger financial year wise (In popup Screen).

Bill Registration

This screen is provided for registration of sanctioned PF loan bill. On registration a co6number will
be assigned to registered bill which will be used as reference of this bill throughout the system and
also for future reference.

Click on Bill registration in the menu and system will display following screen
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Steps for Registration of PF Loan application.

CO6 Date 22/04°7014

1. Enter Bill Type (Loan Type).

2. Select sanctioned application from pay bill id popup.

3. On select of application from popup, remaining field will be populated with application data.
(As shown in figure)

4. number Click on Save button to register bill.

5. System will acknowledge with co6 assigned
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Bill Passing

This screen is provided for passing of registered bill (temporary and final loan bill).
Here user select the co6number from given popup and click on GO button.
System fetches loan detail for selected co6number as shown in figure below.

Steps for Bill Passing.

1. User allowed editing passing amount.

2. Passing amount cannot be greater than sanction amount given.

3. Enter treasury from treasury list.

Button Action:

Return: Bill will be returned and application will be rejected.

Save: Bill will be passed.

Show cheque and allocation detail: Popup will be appear and will display allocation and cheque

detail
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Settlement hill

In IPAS PF settlement bill, passed in two steps.

1. Settlement Entry: In which settlement date is provided by user and system calculates interest
and dli calculation.

2. Settlement passing: Bill verified by supervisor and passed by supervisor.
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Settlement Entry

In settlement Entry, user enters the settlement data for employee and system generates a bill against pf

balance and interest calculated.

Click on Settlement Entry in the menu, and enter the emp no for which settlement bill has to prepare.
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Steps for settlement entry data:
1. Enter employee number.
Press GO button.
System displays employee detail and pf balance of employee.
Enter settlement date.

System calculates interest for employee and displayed in interest field.

o gk~ w DN

System also calculates DLI amount for death cases provided salary data exist for last 36 month
otherwise user has to enter DLI amount for death case.

Enter Fun. Advance if there is a funeral advance due.

Enter Adjustment field if there is any pf adjustment is due.

System displays the net amount to be paid to employee for settlement bill.

10. Payment detail will displayed as provided in salary payment by default.

11. Enter treasury from list.

12. Press Entry button to generate settlement bill.

13. Generated bill will be available to settlement passing screen for passing.

Settlement Bill Sanctioned Succesfully.
Application code is :01140078 SANCTION
DATE 1IS:23/04/2014
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Settlement Passing

This screen is provided to supervisor user to verify data entered through settlement entry. After

verification bill be passed and co6number will be generated against this settlement bill.

Click on Settlement Entry in the menu, and enter the empno for which settlement bill has to prepare.
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Working Steps for settlement passing:

Enter employee number from popup.

Press GO button.

System displays employee detail and settlement bill detail.
Verify settlement bill detail.

User allowed changing settlement date.

Interests will re-calculate.

DLI amount, adjustment, fun advance and treasury are editable field.

© N o ok~ w DR

Click on Pass button to pass the bill and system will generate co6number for this bill.
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PFA Bill passing

PFA bill is generated for those employees who are leaving the Railway and joining other
organization on absorption basis. So employee PF balance should be transferred to new employer,
for such cases system generates a hill against PF balance for those employees and cheque is
issued in favour of new employer.

Steps for PFA bill passing:

1. Enter Emp no
2. Press GO button.

3. System will display employee detail and PF balance.
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Enter Adjustment Date.

Enter interest on adjustment amount manually.

Enter party code from popup. By default system will display employee as party. For cheque
Party, party code must be created in IC module for employer.

Enter treasury from the list.

Press Pass button to pass the bill and co6number will be generated for this bill.
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Conversion

This screen is provided for conversion of PF Temporary Loan to Final Loan. After Conversion there
will be no loan recovery through the salary corresponding to this PF Temporary loan.
Click on Conversion in the menu.
Steps for Loan Conversion of Temporary withdrawal to Final Withdrawal
1. Enter employee number.
2. Press GO button.

3. System will fetch detail of currently running loan of PF.
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4. Press Convert button to convert loan.
5. Now, there will be no recovery of PF loan instalment in salary.

6. If no temporary pf loan is against the employee above message will appear on the screen.

Loan Edit

This screen is provided for increase/decrease rate of recovery for temporary loan in salary
deduction.
Click on Loan Edit in the menu.

Steps for Loan Edit of Temporary withdrawal

1. Enter employee number.
2. Click to GO button.

3. System will display running loan detail as shown in figure below.
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Screen is divided in two sections to display existing and change to section.
In change to section, only rate of recovery is editable field. Edit field as requirement and pending
installment and total installment will be changed accordingly.

6. Click to Save button to save changes for loan

Now in salary processing, recovery will be as per new recovery rate.

MCR Data

This screen is provided to transfer employee PF transactions to employee ledger which is deposited
at Cash Office through MCR.

Click on MCR Data in the menu.

Steps for transfer MCR PF transactions to employee ledger

1. Enter Date by default set for system date.

2. Click to GO button.

3. System will display pf transactions deposited through MCR office as shown in figure below.

4. Here amount deposited will be shown in subscription field.

5. User responsibility is distributing amount among subscription, VDPF and Loan Recovery as per
information he has.
Select the check box to transfer that record.
Click to Transfer Data Into PF Ledger button for transfer data to employee ledger.

8. Checked record will be transferred to employee ledger.
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MCR Data Entry

This screen is provided to transfer employee PF transactions to employee ledger which is deposited
at Cash Office through MCR.

In MCR Cash office, a single MR number may have single employee transactions or multiple
employee transactions. For single employee transaction system automatically detects MR Number
party code is employee number but multiple case there is no way to enter multiple party code in
MCR cash module.

So for such cases manual posting is done for employees transactions deposited through MCR.

Steps for Posting of Employee transaction from MR Number.

Enter MR Number.
System verifies the MR number and after validating fetches MR Date and amount deposited in

n

PF allocation.

Enter empno for posting the PF transaction.

Enter subscription, VDPF, Loan Recovery amount corresponding to employee.
Total amount should be equal to MR amount.

Click to Save button for save data.

N o o &~ w

Saved record will be available in PF Confirm screen where supervisor user will verify data and

will transfer data to respective employee ledger
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Transfer Out Divisional

This screen is provided for online transfer of employee pf ledger to other division.
Steps for Transfer ledger to other division.

1. Enter the employee for which ledger is transfer to other division.

2. Press Go button.

3. System will display all the record which belongs to logged user unit. As shown in below.
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Check the records for transfer from transaction records.
Verify net amount.

Select unit from TOUNIT list where ledger will be transferred.
Enter JVNUMBER by which transactions will be done

Click to Save button to transfer ledger.

© ®©® N o 0 &

This Employee ledger will be available in Transfer in Divisional screen of to unit

Transfer In Divisional

Ledger transfer is two-step process; in first process source unit transfer out the employee ledger and
in second process destination unit Transfer In the employee ledger.
In this screen transfer out employee ledger will be available for Transfer in Process for those

employees whose transfer out ledger destination is logged user unit.

Click on Transfer In (Divisional) in the menu.
Steps for Transfer In of employee ledger

1. Enter empno in employee number field or select from popup which lists the employees whose

ledger is waiting for Transfer In Process.
Click to GO button.

3. System will display ledger transferred records as shown in figure below.
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4. Enter JV Number by which transfer transaction will be accountable.
5. Click on Save button.

6. On save, ledger will be available to this unit.
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JV Data Entry

This screen is provided to transfer employee PF transactions from JV’s to employee ledger. PF JV’s
are generated, to transfer employee ledger to other railway or accept employee ledger from other
railway.

In single JV may have multiple employee PF transactions.

Click on JV Data Entry in the menu.

Steps for posting of employee transactions from JV.

1. Select JV Number from the popup.
2. Click on GO button.
3. System will display JV description and allocation wise amount booked in JV.
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1. Marked allocation is amount booked against PF allocation.
2. Now enter empno and transaction detail like trandate,billtype,subtype,dbcr and amount
The following table gives a brief description of all the fields of forms that you help to Enter Employee

transaction detail.

Fields Description

*Emp No Enter 8 digit employee no

Emp Name Employee Name will be fetched by system
*BU Bill Unit of employee

*Tran Date Enter Transaction date for record

*Bill Type Select Bill type from the list

*Sub Type Select sub type from list

NORTH EASTERN RAILWAY GORAKHPUR Page 143




AIMS/IPAS USER MANUAL | 2014

*Db/Cr Select debit/credit transaction type

*Amount Enter amount of transaction

Click to Add Row button to add more rows.
Entered Amount should be equal to JV PF allocation amount.

Click to Save button for save data.

A wDnd R

Saved record will be available in PF Confirm screen where supervisor user will verify data

and will transfer data to respective employee ledger.

PF Confirm

This screen is only accessible in supervisor user id. In this screen supervisor verifies all the manual
transaction done by user through MCR Data Entry, JV Data Entry and Data Correction.

After verification selected record will transferred to employee ledger.

Click on PF Confirm in the menu.
Steps for confirmation of manual entry of employee transactions.
1. Select Tran Mode from list.
2. Click Go button.

3. System will display transaction records of selected Tran mode and yet not transferred to ledger

as shown in figure.

B & v o ndabamsges i A5 gl O - @ MMEMA MR | 9 v edeienrsgivie 0|

AIMS Wekame CRISAIMS @
ACCOUNTING INFORMATION MANAGEMENT SYSTEM P . 9,

P

fmployoe Dsdn Change Dste Loan  Leave  Misc Prog  Salery Process M Report  Cercer Cadre Sapplemesiary 1C Books ACDwoks PF Pension  Cashi{SIN)

Cosh{MIR) Pay WS Budgel E-Suspense Sespense Admin - Semlorfty Traific Accousts DDA iility  Incentive

L4 Pt Lty Confirmation® PN
Appdatian Extry

e R ]
& fagutration
&Hl Fassny

Sestmment Ertry o Emp Transactisn Tran  Sab

L Reteressn  Reforsscn

Oh/OR Ayt N Tete

Setvwmiert Faawng Ne Mamw Debe Tyou Type Unnt
FFA Pasing OI76243% ,“,:;“ C10043013 LU PR PINOSO € 0F2S) SIIE GLILYNOIAS 01/01/1014 MENDIFFIA 0)/04/ 1014 | &
Chavarden OAAMDER o
toen B 1158032 m 1043003 1 PEE PINOSO € DATS4 497405 OLILINIEN 01/01/1014 NENOIPYIE 01/04/ 2014 | =
FF Conflrn
ik Ty T
oF Ledger
Ow/in
Transter In{Tivison;
Trwrsber Oyt Divisen )
Quts Comnction
Transter In{Haiway)
HCA Data Entry
IV Oats Exiry
ey Lrdry
B $rocuss
1 Regurts

Uhsey Time Sedact

NORTH EASTERN RAILWAY GORAKHPUR Page 144




AIMS/IPAS USER MANUAL ‘ 2014

Verify the record.

Transaction Date is editable field can be modified by user.

Select the check box for transferring record.

Press Transfer Data Into PF Ledger button for transfer record to ledger

© N v e

Transaction will be visible in employee ledger.

PF LEDGER

1. Inthe following screen enter Employee no and select Financial Year from the popup.
2. Details for the selected employee for financial year will be displayed.
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CHAPTER - Pension

Background

The aim of this module is process data for employee for Post-Retirement Benefit Like
1. PPO generation
2. Bill generation and passing (Leave, gratuity, commutation etc.)
3. Revision of bills.
4. Revision of pension.
5. Revised PPO generation.
This module is divided for two types of pension module user.
1. Personnel
2. Accounts.
Each has different access and privileges so here module will be discussed separately for both user.

Pension (Personnel)

This module allows personnel user to provide employee data of retired employee to system, for

generation of PPO and post-retirement bills of employee.

Employee Details

This screen is provided to capture employee details for pension calculation and PPO generation.
Click on Employee Details in the menu.
Steps for enter employee details.
1. Enter Employee Number of retired employee.
Click on Go Button.
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2. First section displays the employee detail of employee.
3. Second section data is used for pension calculation.
The following table gives a brief description of all the fields of forms that you help to Enter Employee

detail.

Fields

Description

*Pension Type

System Generated Non Editable field. Decided from bio data service status

*Provisional/Final

Enter Flag for provisional or final calculation of pension

*Cess Reason

System Generated Non Editable field. Decided from bio data service status

*Cess Date

Retirement Date from Bio-data non-editable

*Compassionate

Allowance

Sometimes in special case authority decides whether to give full pension or

fraction of pension. Ex dismissal and removal case

*Avg. Pay

System generated field but editable. Displays average salary of employee

over last 300 days.

*Pension Amount

Non-editable, will be calculated by system

*Start Date

Pension start date, normally next day of cess date.
Editable field.

File Ref.No

Enter Office file no for future reference

*Payment Mode

Enter Pension pay mode either bank or post office.

*Main/Link Bank

Enter link bank of PPO payment.

*Branch

Enter bank branch of PPO payment
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Address Enter address of bank

*State Select state from list

Debit Railway System generated field, on editable ,linked with state value

*Payee Branch Enter payee branch PPO payment

Account No Enter account no

IFSC Code IFSC code of payee branch

NQS Enter Non qualifying service of employee

Other Services Enter other services of employee.

Club Enter flag for whether other services will included or not in qualifying service
Ded. Sub/CPC Enter Sub/CPC service of employee

DCRG Enter flag for calculation of DCRG amount of employee.

Compassionate Sometimes in special case authority decides whether to give full DCRG or
DCRG fraction of DCRG. Ex dismissal and removal case

) For superannuation case only.
Commutation o )
Enter flag for commutation is applicable or not

Percentage Enter commutation percentage

Option Date Enter option date for commutation

Start Date Enter start date for commutation

Age Change Enter age change as per report given by medical report
Med Allowance Enter Pensioner will avail, med allowance or not.
Family Pension Enter Family Pension flag

IsAlive Enter employee isAlive status

Per ID Mark1 Enter permanent id mark 1 of pensioner

Per ID Mark2 Enter permanent id mark 2 of pensioner

Present Address Enter Present address of pensioner.

Permanent
Address

Enter Permanent address of Pensioner.

Beneficiary Detail

Beneficiary Name | Enter name of Beneficiary

Relation Enter relation with employee

D.O.B Enter DOB of beneficiary
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Legal Guardian )
Enter legal guardian
Name
Status Enter marital status of Beneficiary.
Applied Enter whether beneficiary is eligible or not for pension
Button Description
Save On save, Data will be saved and system will allow further editing
Forward To o ) N
On Forward, employee detail will visible but system will not allow editing.
Accounts

Family Pension Beneficiary Detail

This screen allows user to enter multiple nominee and their bank detail for family pension cases.
Click on Family Pension Beneficiary Detail in the menu.
Steps for enter beneficiary detail

1. Enter Employee number.

2. System will display employee detail if pension case is family pension case.
3. Click to Go Button.
4

System will display nominee detail (Previously enter if exist).
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5. Click to radio button to enter detail for selected nominee.
6. Click to save button to save detail of nominee.

7. On save current selected nomine data will be saved.
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The following table gives a brief description of all the nominee bank detail fields of forms that you help to

enter nominee bank detail.

Fields Description

*Payment Mode Enter Pension pay mode either bank or post office.
Account No Enter account no

*Main/Link Bank Enter link bank of PPO payment.

*Branch Enter bank branch of PPO payment

Address Enter address of bank

*State Select state from list

Debit Railway System generated field, on editable ,linked with state value
*Payee Branch Enter payee branch PPO payment

Account No Enter account no

*Per ID Mark1 Enter permanent id mark 1 of nominee

Per ID Mark?2 Enter permanent id mark 2 of nominee

Address Enter address of pensioner.

Average Pay Entry

This screen is provided for average pay entry of retired employee. By default system displays the
data of last 10 months of employee. Here user allows changing data of employee as per requirement
to calculate average pay over last 300 days.
Click on Average Pay Entry in the menu.
Steps for entry of average pay of retired employee.
1. Enter the employee number of retired employee.
2. Click to GO button.
3. System will display data of last 10 months of employees if exist in system.

4. Systems will show data as shown in figure below.
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System allows changing Pay Rate and No of Days without Pay columns only.

Also user can add more details of Pay Drawn by clicking Add Rows button.

System automatically calculated average pay on change of any of field.

© N o o

Click on Save button to save average pay of employee which will be used in pension calculation.

Edit Bank Detall

This screen is provided to change payment details mentioned in bio-data. In settlement bills system
chooses the payment details from bio-data for payment of bills.
After retirement, system allows to user edit payment details through pension module.
Click on Edit bank Detail in the menu.
Steps for edit bank detail in bio data for settlement bill payment
1. Enter Employee number.
2. System will display employee detail, PPO payment bank detail and bio data payment detail as

shown in figure below.
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3. Enter data in Change Bank Details in Bio data section as per requirement. For reference
pension and bio-data detalil are displayed.

4. Click to Save button to change bank details in bio data

View
This screen is provided to display pension calculation compute by system.
Click on Viewin the menu.

To see details, enter employee no and click to Go button.

System will display pension detail for employee as shown in fig below.
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Leave/GIS Bill

This screen is provided to generate Leave and GIS bill for retired employee. Here user enters the
leave detail for leave bill and saving detail for GIS bill.
Click on Leave/GIS in the menu and select Leave Bill from the List.
Leave Bill
Step for generate and edit Leave bill.
1. Enter Emp no of retired employee.
2. Select bill type from popup ( Leave salary / GIS) Leave salary in this case.
3. Click to Go Button.
4

System displays the bill detail as shown in figure below.
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5. System fetches the LAP and LHAP from system if available else user has to enter LAP and
LHAP value. System will prompt if entered value is more than 300.

6. If there is any pending recovery, user allows to enter recovery detail in recovery details section
as shown in fig.
Click to Forward To IC button to generate a leave bill for given employee.

8. Bill will be in Internal Check module for co6 registration.

GIS Bill

Step for generate and edit Leave bill.

1. Enter Emp no of retired employee.

2. Select bill type from popup ( Leave salary / GIS) GIS in this case.
3. Click to Go Button.
4

System displays the bill detail as shown in figure below.
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5. Enter Saving amount.
6. Enter Insurance amount
7. Click to Forward To IC button to generate a GIS bill for given employee.
8. Bill will be in Internal Check module for co6 registration.

Note: Any LVS/GIS bill returned from IC module will be available in this screen. System automatically
searches the system, if there is any return bill then system will display that bill else system will generate
new bill. For those returned bills co6number will remain intact.

Gratuity Bill

This screen is provided to generate Retirement gratuity bill and Service gratuity bill.
Click on Gratuity Bill in the menu and select Leave Bill from the List.
Steps for generate Gratuity bill.

Enter Employee number for whom pension details have been entered earlier.

2. Select DCRG type from list. Select DCRG/Retirement Gratuity for normal retired employee and
service gratuity for other than normal case.
Click to Go button.

System will display data as shown in figure below.
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5. DCRG bill amount is system calculated amount.
6. Enter recovery detail if any.
7. Click to Savebutton to generate a GIS bill and will be editable until not forwarded to IC.
8. Click to Forward To IC button to forward bill to Inter check module.

Note: Any GIS bill returned from IC module will available in this screen. System automatically searches
the system, if there is any return bill then system will display that bill else system will generate new bill.
For those returned bills co6number will remain intact.

Bank Transfer

This Screen is provided to change the bank details mentioned in PPO.in such case system revises
the PPO for modified bank detail.

Click on Bank transfer in the menu.
Steps for generate Gratuity bill.
Enter Employee number.

Click to Go button.

System will display employee detail and existing bank detail as shown in figure.

A wDnD e

User has to New bank detail in New section as shown in figure
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The following table gives a brief description of all the bank detail fields of forms that you help to enter
new bank detail.

Fields Description
*Main/Link Bank Enter link bank of PPO payment.
*Branch Enter bank branch of PPO payment
Address Enter address of bank
*State Select state from list
Debit Railway System generated field, on editable ,linked with state value
*Payee Branch Enter payee branch PPO payment
*Account No Enter account no
Address Enter address of pensioner.
*Start date Enter start date from which new PPO will affective.
5. Click to Allow for Revision button.
6. System will revise PPO
7. Revised PPO will effective from entered Start Date.
8. Pre-Revised PPO will ineffective from entered Start Date.

NORTH EASTERN RAILWAY GORAKHPUR Page 157




AIMS/IPAS USER MANUAL | 2014

Bill Revision

This screen is provided to generate revise bill for Leave and DCRG bill. Revision of bill is allowed
only if PPO is revised for that employee due to change in pay rate of employee or change in
qualifying service.

Bill Revision (Leave Salary)
Click on Bill Revision in the menu.
Steps for generate bill revision.

1. Enter Employee number.

2. Select leave salary from list.
3. Click to Go button.
4

System will display following screen
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5. Here system displays the leave detail in leave section as shown in figure.

The following table gives a brief description of all the leave detail fields of forms that you help to

understand.
Fields Description
LAP LAP balance of employee. Editable field
LHAP LHAP balance of employee. Editable field
Amount Due LAP System calculated LAP amount as per revised data
Amount Due LHAP System calculated LHAP amount as per revised data
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As Drawn LAP Earlier Drawn LAP amount by employee.
As Drawn LHAP Earlier Drawn LHAP amount by employee.
Net LAP To be paid LAP amount. Difference of Amount Due and Amount drawn
Net LHAP To be paid LHAP amount. Difference of Amount Due and Amount drawn
6. Sum of LAP and LHAP days should not be more than 300.
7. Any recovery detail can be entered in recovery detail section.
8. Click to Forward to IC to generate hill.
9. System will generate difference bill for leave salary.

Bill Revision (DCRG)
Click on Bill Revisionin the menu.
Steps for generate bill revision.
1. Enter Employee number.
2. Select DCRG from list.
3. Click to Go button.
4

System will display following screen
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Amount drawn is earlier paid DCRG amount to Employee.

Amount due is System calculated DCRG amount as per revised data.
Any recovery detail can be entered in recovery detail section.

Click to Forward to IC to generate bill.

© ® N o U

System will generate difference bill for DCRG.
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Bill Revision — DA Arrear

This screen is provided to generate revise bill for Leave and DCRG bill. Revision of bill is allowed
only if due to change in DA Rate.
Bill Revision (Leave Salary)
Click on Bill Revisionin the menu.
Steps for generate bill revision.
1. Enter Employee number.
Select leave salary from list.
Click to Go button.

A wN

System will display following screen
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5. Here system displays the leave detail in leave section as shown in figure.

The following table gives a brief description of all the leave detail fields of forms that you help to

understand.
Fields Description
LAP LAP balance of employee. Editable field
LHAP LHAP balance of employee. Editable field
Amount Due LAP System calculated LAP amount as per revised DA Rate

Amount Due LHAP System calculated LHAP amount as per revised DA Rate

As Drawn LAP Earlier Drawn LAP amount by employee.

As Drawn LHAP Earlier Drawn LHAP amount by employee.
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Net LAP To be paid LAP amount. Difference of Amount Due and Amount drawn
Net LHAP To be paid LHAP amount. Difference of Amount Due and Amount drawn
6. Sum of LAP and LHAP days should not be more than 300.
7. Any recovery detail can be entered in recovery detail section.
8. Click to Forward to IC to generate hill.
9. System will generate difference bill for leave salary.

Bill Revision (DCRG)

Click on Bill Revision in the menu.

Steps for generate bill revision.

1. Enter Employee number.
Select DCRG from list.
Click to Go button.

System will display following screen
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Amount drawn is earlier paid DCRG amount to Employee.

Amount due is System calculated DCRG amount as per revised DA Rate.

5
6
7. Any recovery detail can be entered in recovery detail section.
8. Click to Forward to IC to generate hill.

9

System will generate difference bill for DCRG.
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Revision Pension

This screen is provided to revise the pension due to following reasons.
1. DCRG Reuvision: If not calculated earlier.

Qualifying service: Change in qualifying service

Pay rate: Due to Change in pay rate.

Provisional to final: To issue Provisional PPO to Final PPO

o > DN

Family pension: To Change of beneficiary for family pension case.

System allows the pension revision for confirm PPO’s only.
Steps for Revision Pension.
Click to Revision Pension Link in menu. Enter PPO Number from popup and click to GO button.

System will display following screen.

D arrm edeveena goves

AIMS Waokome CRISAIMS @
ACCOUNTING INFORMATION MANAGEMENT SYSTEM Qlxl e 9,

Foeplirgws Dads  Change Dets  Laan  Leave  Mise Prog  Salecy Pruces Misc Hoport  Camwer Cadrs Sopplemestary  IC Gooks  ACHooks  PF Pension  Cash(STN)

Can{M(R) Pwy L 1 -Suspense Sepenwe  Adivin Seamrty Truific Accousts OUA ity  Inceotive

O of After Confirmation of PPO » I
Cregreyee Nutals

Farzily Den. Batry PO Nariber anvanie BE
€O Dark Oetaln

Avaiags Fey Ertry pntand
Lasywars i Dangraton
Oratuly S Departast
wew
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Commtation] Vi)
Pengan Rardsion
Bk, Trammter
Ereployee Holats
B4 Swcnion

Bl Bvnien - DA Atrosr Pevane el To Py
Urés Gank Frtry Pavwly Pemmen
Rerman f Passion
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Qth Ny Be-Dela
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Peaiien Maktor | Om Ky
View Tatds

Perrben MoSOcaTo0

Grace Puy a0 Law Pay

Cuath Duw Partal Goatus 4 MARRILD

Reanse Date 10O/ EreY)

In above figure, system displays the five options to revise PPO.Click to respective option for revise

PPO.

1. DCRG Payment: Click to DCRG Payment button. If system checks for earlier calculation of
DCRG amount. If DCRG is amount is calculated system will not allow for DCRG revision as

shown in figure below.

2. Qualifying service: Click to qualifying service button. System verifies the employee data for any
change in retirement date of employee.

If there is no change in retirement date of employee, system displays as shown in figure below.
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3. Pay Rate:Click to Pay Rate button. System verifies the employee data for any change in Pay Rate of
employee.
If there is no change in Pay Rate of employee, system displays as shown in figure below.

4. Provisional To Final:Click to Provisional to Final button. System verifies the employee PPO data
for Pension type flag.If issued PPO is for Provisional, Click to SAVE button for Final PPO.
5. Family Pension: Click to Family Pension button. Family pension revision is allowed for only family

pension case. Here system allows changing the beneficiary for pension.

The following table gives a brief description of all the nominee detail fields of forms that you help to

edit and enter detail of nominee.

Fields Description

Sr.No System generated number, on-editable.
Applied Select YES for new nominee.

Name Enter name of nominee

Legal Guardian Enter legal guardian of nominee

Relation Enter relation of nominee with Pensioner.
DOB Enter date of Birth of nominee.

Commence Date Enter date for start pension of nominee.
Close date Enter date for close the pension for nominee.
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Pension (Accounts)

This module allows accounts user to verify employee data of retired employee entered by Personnel

user, for generation of PPO and post-retirement bills of employee.
Employee Details

This screen is provided to verify employee details entered by personnel user and PPO generation.
Click on Employee Details in the menu.

Steps for enter employee detalils.

1. Enter Employee Number of retired employee.

2. Click on Go Button.

3. System displays the employee pension data entered by personnel user as shown in figure

below. Fields in forms has same meaning as mentioned earlier in pension personnel section.
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DA ity

2 i
k< Nutals
Srwteyer fu | 00001083 [ RN BHAMN RAM

Farzily Pen. Balry
€1 Dark Detaln PO Murde Coae Tope ne Fathar Mare MR A
Avaiage ey Ertry Dewgratn TCE11 MO, CONSTABLE Grade Fey 08 Last Poy 10360
LaaywaLs b Lesanract SECURITY e GORARNFUR W, Dt Ure QLRLAFF G
Giatuly St pos 2008/ 1953 [0 2001974 Pay Category NCH GAZETED
Wew Moy St MaR ) Vscdws " MY Category OTwen
Lomfen Fazrem mat Cute 21/083013 Dwath D
Lommeathe Bl Fanmn vty bei-ca
Commtationd Vi) Posmion Type™ Provinm Fra™ final v
Pensbon Adsion Coss. Raascrr™ Cuss Dute” 14/083013
Bk Trammter Covosesinate dbe 1 Aoeroge oy L4800
Ergloyes Faints Perman Aroun U ey Dute® LTV
84 Sorelen Phe at e Payreest Wade® ferk )
S0 Rnten - OAATIN pnLikc® Oant o) Basc hara E
Urés Bank Frtry

1F5C Cooe B ]
Rerman f Passion

Addrem
vy Pervteniaty Bo-Dats IA_., — —

Qe Selecs- Date Raheny
ath Ny Be-Dita Srre <
ol trery Popee Sark® .- 0n v farve
Sutizn Mastar 1P5C Coce E 1 Bruah
Poniien Maktor | Om Ky ) Poves 2gorees”
View Tatds Accaant Mot
Permien Modficatio s al o] o penees) Cthar Sanrim o] o ot v

4. Edit the field as required.
5. Click to SAVE button to save change and generate PPO Number.
6. PPO Number is generated through system on first saving of accounts user.

Confirm

This screen is provided to confirm PPQO’s status. After confirmation system does not allow to change
in pensioner data and employee will not available in Employee detail Screen.
Click to Confirm link of Menu. System will display the entire employee list for which PPO Number is

generated and PPO status is not confirmed yet as shown in figure below.
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Detail of pensioner can be seen and verified from clicking Details button.

Check the employee from employee list and click to confirm button for final confirmation of PPO’s.
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Commutation Bill

This screen is provided for generate and pass commutation bill for pensioner.
Steps for generate and pass commutation bill

1. Click on commutation bill link in menu.

2. Enter start date and end date

3. Click to GO button.
4

System will display as shown in figure below.

AIMS Weatome CRISAIMSA Q
ACCOUNTING INFORMATION MANAGEMENT SYSTEM L ‘7, 9_ ‘9‘

Umployes Dabs  Loss  Mise Prog  Selary frocess  Misc Repert  Supphossrntary 10 ks X pemston  Cash{STN)  Pay NP5 Dodgel  Senpense  Admin
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Esnian Maw

Ponden MasteriOt Wy)
Vhew Tabde

5. System fetches all the pensioner records for which commutation bill is not generated and cess
data lies between given start date and end date.
6. Here system fetches the payment detail from bio-data.
*for any change in payment detail, either modify payment detail from bio-data screen or modify
bio-data payment detail through edit bank detail screen of pension module.
7. Check the employee and Click to PASS button for generate and pass commutation bill.
8. On PASS system acknowledges with co6number corresponding to this bill.

Commutation (VR)

This screen is provided for calculate commutation amount for employee, retired as opting Voluntary
retirement.

Steps for generate and pass commutation bill

1. Click on commutation (VR) link in menu.

2. Enter employee no

3. Click to GO button.
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4. System will display as shown in figure below.
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5. Enter option date for commutation for voluntary retired employee.
6. Enter Age change if any.
7. Enter Comm%age
8. System will display commuted pension.
9. Click to SAVE button to save commutation detail.

10. Now commutation will appear in commutation bill screen for passing.
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CHAPTER - Books

Background

Books module is for functions like abstract generation, cheque preparation and printing, cheque
reissue and cancellation and generation of various reports including Bank Statement, Cash

Book, etc.

Abstract Preparation-Generation of Abstract

Click on link in the menu, system will display the following screen.

Cheque Preparation »

Section |ENG-E5tainshment Bills-Non Gazetted Cheque Date |13/02/2012 o ) Rough ® Final ‘

CO7 Details |

Section CO07 Number CO7 Date Amount Select
Authorised Amount : Used Amount : Current Amount : Balance Amount :
[ o[ 48605087 o] 0

CO6 Details |

|Section| co7 No.| CO6 No. | Amount | Party Name |PayHode|BankCode| Cluh|

Here system asks for section and cheque date for which abstract has to be generated. Enter

section and cheque date and press GO Button.

A brief description of each filed described in table below.

Fields Description

Select the section from the combo list, for which abstract has to be
Section generated. A single Abstract can be generated for multiple sections by

selecting ALL option from the List.

Cheque Date Enter the cheque Date of Abstract or Abstract Date.

] Rough is for, to generate draft copy of Abstract Report and final is for, to
Rough/Final

generate actual generation of abstract.
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Steps for Generation of Abstract:

Enter section from the list.

Enter cheque date for abstract.

Check rough/final radio button as requirement

Press GO button,

System displays the Confirmed CO7’s which are forwarded through IC module.

A

5. Select CO7’s from the displayed co7 list.
On selection of CO7, system displays the corresponding co6number’s below the co7 list. By
default club check box is checked, but can be unchecked manually if user does not want to

generate consolidated cheque for a party

Cheque Preparation »

Section |ENG—E5tain5hment Billz-Non Gazetted w Cheque Date [13/02/2012 i () Rough (O] Final

CO7 Details |

Section CO7 Number CO7 Date Amount Select
ENG 040711700888 03/01/2012 8975
ENG 040711700889 03/01/2012 22689
Authorised Amount @ Used Amount : Current Amount @ Balance Amount :
0| 48605087 | 31664 -48636751

CO6 Details |

Section CO7 Mo. CO6 No. Amount Party Name Pay Mode Bank Code Club
ENG |040711700888|040711003345 5983 f;‘sﬁé‘ﬁgéﬂﬁj SBERORIBRANCIE p SBI, VSKP
ENG |040711700888/040711003348 2992 Ty T BRANGH- P SBI, VSKP
ENG |D40711700889|040711003611 11445 f?ﬁéﬁﬁéﬂﬁgﬂ SBEROREEAN G P SBI, VSKP
ENG |040711700889|040711003612 11244 S}"S%”éﬁgéﬁﬁ:&n' ZELROT ERellEli= p SBI, VSKP

6. Click Proceed button to generate abstract.
An abstract report is generated after completion of abstract preparation.
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Cheque Printing

Click on link in the menu, system will display the following screen.
Cheque Printing »

Cheque Abstract Treasury o
o [04110338  [03/01/2012] (v B CEI, VSKP v|
Bank | Party Name Amount | Select

Total for Selected :
Abstract | 0| Bank | 0| Party | 0

Cheque Starting No. I:l

Here below shown table describes the input parameter detail

Fields Description

Cheque This combo list displays list of abstract no for which all or some cheques yet
Abstract No to be pending

Treasury Select the treasury for cheque is to be printed.
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Steps for Generation of Abstract:

1. Select abstract no from the list.
2. Select treasury for which cheque is to be printed.

3. PressGobutton

Cheque Printing *

ﬁ';‘_’q““ Abstract  [h4110300  [03/01/2012] o) ;;‘flis'-'"‘f SEI, VSKP v|
Bank Party Name Amount Select

SEI, VSKP SRI RAJA RAJESWART INFORMATICS 4600
SBI, VSKP DIVISIONAL CASHIER, WALTIAR,E.Co.RLY 76309
SEI, VSKP B. M. SBI,PORT BRANCH-VISAKHAPATNAM 346900
SBI, VSKP B. M. SBI,PORT BRANCH-VISAKHAPATNAM 77023
SEI, VSKP B. M. SBI,PORT BRANCH-VISAKHAPATNAM 17125
SBI, VSKP B. M. SBI,PORT BRANCH-VISAKHAPATNAM 438330

Total for Selected :
Abstract | 253335) Bank | 260337| Party | 960337

Cheque Starting No. |[763081

Proceed

4. System displays the party and cheque amount detail corresponding to selected input parameter.
Here user selects party for which cheque is to be printed. By default system automatically
displays cheque starting no from system maintained table. Cheque starting number is editable
field, can be modified with actual cheque number present at user end. System automatically
maintains the cheque serial number for later cheque printing.

5. Click to Proceed button.

Cheque Printing »

Bank  Party Code Party Name Amount Chq No. | Print Printed Not Printed Destroyed
SRI RAIA RAIESWARI
SBL, VSKP  |50495650 L DLpLTAN 4600 (768081 |oaed O ® O

DIVISIONAL

SBIL VSKP  |CSHO400L | psirer, WALTIAR E.Co.RLY | 7830° |m
SBI, VSKP  |cHQo4por |5 1% SELFEGRT BRANCH- 1 346500 |
SBI, vSkP  |cHqo4oor |5: M SELFORT BRANCH- | 77025 |m
SBI, VSkP  |cHQoaoor |S: I SELFORT BRANCH- 17125 |m
sBI, vskP  |CHQoaoor |- I SBLEORT BRANCH- | 436360 |m

Q|0|C|0O
@ e e e e
O|0|0|0|0
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6. System displays the following screen as shown above. Here user can print all cheque on clicking
print selected button or print individually on by one by clicking print button. After successfully
completion of cheque print at user end, user can update system by clicking updating cheque no
with printed radio button selected. If anything gone wrong like cheque is not printed or cheque is
destroyed user can update with system by check radio button as required. On unsuccessful
cheque printing, this cheque will reappear in cheque printing screen. So that later on, cheques

can be updated with action performed.

It iIs necessary to update system with cancelled or destroyed
cheques, so that system can maintain cheque master or generate

reports for such cases at the time of audit or cheque reconciliation.

Cheque Cancellation/Re-issue

Click on in the menu, system will display the following screen.

Cheque Cancellation / Re-Issue

Bank |[SEIE|:t one] V| Cheque No. |
Party:
Amount: Cheque Date:

Banlk:

) Re-Issue
{3 cancel
() Destroy

Here below shown table describes the input parameter detail

Fields Description

Enter cheque No for which re-issue, cancel cheque or destroy cheque action
Cheque No

to be perform

Select the bank/treasury from the list for entered cheque.it is optional field,
Treasury this is necessary if more than same cheque no exist for same cheque

number.
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Steps for fetching cheque detail.

1. Enter bank from the list (optional).
2. Enter cheque number.

3. System displays the cheque detail as shown below.
Cheque Cancellation / Re-Issue »

Bank |SEI, VSkP v| Cheque No. [768073 |

Party: AAO/ERO/APEPDCL/GAJUWAKA
Amount: 1018 Cheque Date: 02/01/2012
Bank: SBI, VISAKHAPATMNAM

) Re-Issue
) Cancel
) Destroy

4. Select the action to be performed on entered cheque.

Cheque Reissue

On selecting Reissue radio button following screen displays the system.

Cheque Cancellation / Re-Issue »

|Bank SEL, VEKP v| cheque No.[758072 ‘

Party: AAD/ERO/APEPDCL/GAJUWAKA
Amount: 1018 Cheque Date: 02/01/2012
Bank: SBI, VISAKHAPATHNAM

(#) Re-Issue
) Cancel
() Destroy

Re Issue Details |

Bank Party Party Name Cheque Amount
SEI, WSKP v [an400185 | |220/ERO/APEFDCL/GAIUWAKA lw |

1018

Cheque Starting No. [768081
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Here below shown table describes the input parameter detail

Fields Description
Bank User can change the treasury for reissue cheque
Party Name User can change party name which will be printed on reissued cheque

Cheque amount can be edited but edited cheque amount cannot be
Cheque Amount
more than present cheque amount.

Cheque Starting No Cheque serial no assigned to reissued cheque.

Steps for Reissuecheque.

Enter Bank for reissued cheque.

Enter party name for reissue cheque.
Enter cheque serial no.

Enter cheque amount for reissued cheque.

Press save button to reissue cheque.

o g~ w NP

Reissued cheques are printed from this screen by clicking print button.

Note: Reissued cheque amount cannot be more than original amount shown in screen. If
reissued cheque amount is less than original amount shown in screen then, original cheque will
reappear for reissue till cheque amount reduced to zero.

In IPAS, a single cheque can be split in multiple cheques but multiple cannot be merged.
Multiple cheques can be reissued through this screen.

By default system is configured to take original cheque detail as the reissue cheque details

except cheque starting number so reissue detail must be edited by user if there is any change.
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Cheque Cancellation

On selecting Cancel radio button following screen displays the system.

Cheque Cancellation / Re-Issue »

Bank | SEBI, VSKF V| Cheque Mo.

Party: AAD/ERO/APEPDCL/ GAIUWAKA
Amount: 1018 Cheque Date: 02/01/2012
Bank: SBI, VISAKHAPATHNAM

) Re-Issue
=) Cancel
) Destroy

Cancel Date |13/02/2012 i
IV Number |:| Accounting Month :|:|

Reason 1

(Seve | print | Gear|

Here below shown table describes the input parameter detail

Fields Description
Cancel Date Date on which cheque is cancelled.
JV Number JV Number by which cheque is getting cancel

Accounting Month | Read Only field to display JV Number accounting year month

Reason Reason for cancellation

Steps for Cancel Cheque
1. Enter cancel date of cheque.
2. Enter JV Number

3. Enter reason for cheque cancellation.
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Click on Validate button (After validation save button enables).

Click on save button to cancel cheque.

Validation steps as mentioned in above step 4:

1. To Check whether JV accounting year month and cancel date accounting year month is
same or not. For cancellation they must be same

2. Check for JV allocation whether amount is debited to cheque and bills allocation or not.

3. Debited amount should be greater or equal to cheque amount.

Cheque Destroy

On selecting Cancel radio button following screen displays the system.

Cheque Cancellation / Re-Issue »

Bank | S8, VSKP v| cheque No. 768073 |

Party: AAO/ERO/APEPDCL/GAJUWAKA
Amount: 1018 Cheque Date: 02/01,/2012
Bank: SBI, VISAKHAPATNAM

) Re-Issue
7 cCcancel

() Destroy

On clicking save button, entered cheque Number saved as a destroyed cheque number.
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CHAPTER - ACBooks
JV Entry-New

This screen is provided for manual JV generation in order to correct allocation booking, adjustment

of allocations and amounts or generation of reverse JV etc.

Click on JV Entry — New in the menu, and system will display screen.

Journal Voucher (Entry)

Voucher Type * | Revenue Vl ‘{“‘rc YI:1:|1] |2I31.2I31 |
W Type * ica [y |cash | 1V Date [14/02/2012 E|
Ref. Number | |
Journa Voucher Entry for new 1w B
Marration

Allocation Details #

By | [y [ooososos |@)  |Debit  [w| | so000] | Voted
| |?y [01100007 II?‘_! 21350001 |y [cCredit  w| | s0000] |voted v|
| By | B | |y [Debit v | | |voted v
| By | B | [Py [pebit  v| | | [voted v
| B | B | |By  [pebit  v| | | [voted v
| By | By | |, [pebit | | | [vated ]
OTHER ELECTRICAL WORKS 1-5al/Wag
Debit | s0000|

Credit [ 50000]

The following table gives a brief description of all the fields of forms that you help to Enter JV detail.
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Fields Description

*Voucher Type Select Voucher Type from list either Revenue or Capital

*Acc Year Month Enter Accounting year month For JV (Format: YYYYMM)

*JV Type Enter JV Type from popup

*JV Date EnterJV Date

Ref Number Blank

*Narration Enter JV Detail for future reference.

. Enter spending Unit from popup. In later stage helps finding out department
SPU(optional) ] )
wise expenditure

Mandatory for Capital allocation. Every estimate no allow a set of Valid

Estimate No ] )
capital allocation
) Enter valid allocation. For capital it must be from valid set allowed by
Allocation ] ) ) o
estimate no. Or enter from popup which always fetches valid allocation list.
Debit/Credit Select from list for allocation booking is for debit or credit.
JV Amount Enter amount booked under corresponding allocation
Voted/charged Enter voted or charged flag by default Voted is selected.

Enter the JV header data and allocation data as mentioned in table above.
For JV debit and credit amount should be equal.
Click to SAVE button to generate JV.

Note: JV will be available till it is not confirmed. Editing of JV is same as JV entry accept JV Number
retains. So here we are not going to explain JV edit.

JV Upload

This screen is designed For Import JV detail from text file generated by E-Recon application.

Click on JV Upload in the menu, and system will display screen.
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| UPLOAD THE FILE

Tnit[BBS ¥ Acc Year Month:201111 |

|Chuuse the file To Upload: IlC:*-.Du:ucuments and Set|[ Browse... |

|

Steps for Upload File

1. Select unit from list for which JV data is to be ported.

2. Enter Acc Year Month in format of YYYYMM.

3. Browse the file to be imported by clicking browse button.
4

Click on “Send File” button to import file data to IPAS system.

Note:

1. User allowed to import file multiple time for unit and accounting ear month unless data is not
ported for unit and accounting year month through JV ported screen.

2. Last one imported data remains in system for unit and accounting year month.

3. Unit and accounting year month should be same as browsed file.

4. File should not be tempered.

JV Ported

This screen is provided for, to assign IPAS JV number to imported data from JV Upload screen.
Once data is ported through this screen no more upload facility will be available for given unit and

accounting year month

JV Generation For Ported Data

Unit BBS v f‘";': YEE"';E:]"th [201111 | | o |
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[20111100102327| [ML-Miscellaneocus |[27/12/2011 |[E-Recon IV No.T20111100102327. | | more.. |
[20111100101844] ML-Miscellaneous|[27/12/2011 |[E-Recon JW Ne.T20111100101844 | | more.. |
[20111100102327| [ML-Miscellanecus |[28/12/2011 |[ERECON Jv NO-T20111100102327, | [ more.. |
[20111100102314] [ML-Miscellaneous | [28/12/2011 |[ERECON 1V NO-T20111100102314, | | more.. |
[20111100102020] [ML-Miscellaneous |[29/12/2011 |[ERECON Jv NO-T20111100102020 | [ more.. |
[20111100102312] [ML-Miscellaneous | [28/12/2011 |[E-RECON.IV.NG.T20111100102312 | [ more.. |

Steps for IPAS JV generation from uploaded Data.

1.

2.
3.
4

No o

Enter unit from the List.

Enter accounting ear month in format of YYYYMM.

Press “GO” button to fetch data.

If any data uploaded for this unit and accounting year month and IPAS JV number is not
assigned then all those records will be available in this screen.

Details button are provided to see detail of each E-Recon JV

Click “Save” button to save data.

On save, each E-recon JV will get IPAS JV Number and can be accessible through JV edit
screen.

Now each record will behave like JV generated through JV entry screen.

JV Confirmation

Any JV generated through IPAS or Imported will not be accountable until get confirm from this
screen. Once JV’s are confirmed, JV transaction will be reflected in each report like trial balance
ledger, journal, schedules, account current etc.

Click on JV Confirmation inthe menu, and system will display following screen.

Journal Voucher Confirmation

Voucher Type |Revenue vl ﬂ..‘;:l: ‘I'Earl;lb'rl:]nth | | m

Steps for Confirming JV’s

7.
8.
9.

1

Enter Voucher Type from list (Revenue or Capital).

Enter Accounting Year Month In format of YYYYMM.

Press GO button.

0. System will display the entire JV list for given voucher type and accounting year month, which is
not confirmed as shown in figure below.
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Journal Voucher Confirmation

Revenue A/ c YearMonth ;
Voucher Type EVENUEe = frtend] |2011.DB |
[o131100793 | [ML-Miscellanecus | [28/08/2011 . | BE=
[01311008s5 | [ML-Miscellaneous | [29/09/2011 || | E=
[0131100888 | [ML-Miscellaneous| [29/08/2011 || | E
[2831100081 | [PF-PF TC= |[z0/09/2011 | . | E

11. JV details can be seen by clicking “more” button on right.

12. After verification, select the check box for confirmation

13. Press save button

14. On save, selected JV’s will get confirm status and their transactions will be visible in reports.

AIMS/IPAS TR Jafa® /AT gl T IOoRT a1, ol IR $RA G0 Taa ot
PE D WA AN §RT AC BOOKS MENU # ffeiRea uftear sromlt it anfeg—

1- ContraJ.V. 31q9Y generate DX |

2- Revenue/Capital Ledger T data refresh &~ Report generate |

3- Journal/ Trial Balance Pl RUIE B S T B off 9T |

4 Actual/Approximate Account B g1 Aol o9 drel | Schedule/Annexures HI i B

AT P S T BR o |

Actual Account ® %I'Q Actual/ARD detail 7 SMIRIDATTHR Allocation ¥ gy Entry X

Save @ |

6- Approximate Account P %—N Approximate Account detail H AR EFST/‘:IE/E_CFI—% H
AT ARSI ARG AR BT T Allocation H + Dr. /Cr. Entry &R Save &R o |
RGE aﬂ'ﬂTﬁﬁ dlef, oiEr RUIE @me B4 A qﬁ Refresh data X @ &I Report generate &Y
I

5

Contra JV Generation (From Revenue to Capital Transfer) ¥
.(ONLY Books Section)

Month | 201405 -]

Contra :
Approximate
Type I Pproxi Ll

Generate JV
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Approximate Details Entry »

Accounting Year I

Month (yyyymm)

AU | -
Jv Type I Revenue ll

Demand - Wise Figures

| fom =] |
| fow o] |
| fow o] |
| [om o] |
| fow o] |
| [om o] |

SAVE

Account Current-Approximate
Approximate - Receipts & Outgoings Report*

YearI 2014 Ll Monthl January j
AU | ALL ;l

Refresh data

Check All [
Receipts Report r
Outgoings Report r
Fig's in I Thousands Ll

Actual/ARD Details Entry .(oNLY Books Section)

This screen is provided for addition and removal of allocation and adjustment of allocations and their
booking. Generally In the month of March allocation adjustments are done by the units for any wrong
booking against allocations.( For Books Section)
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Click on Actual/ARD Detail Entry in the menu, and system will display following screen.

Actual f ARD Details Entry #

AL |[Su|aclﬂnu] ‘v‘l

| HEAD OF ACCOUNT  Allecation  Debit/ Credit  AMOUNT

Dammand - Wise Figures
[ | = [ |
[ | [Debit = [ |
[ | [Debit (= [ |
[ | [Cavit (= [ |
[ | [Dabit (= [ |
| | [Dmbit [+ | |
| | [ oebit (=] | |
| | [Cabit (=] | |
| | [oebit (] | |
[ | [ mebit (= [ |

Steps for Actual/ARD detail Entry.

Enter accounting year Month in format of YYYYMM, generally performed for March month.
Select unit from the list

Press GO button.

A w0 ndPE

If there is entry for unit and accounting year month, system will display those records.
5. User allowed editing old one detail or entering new detail.

Actual/ARD Details Entry »

Accounting Year Month
C e [z01103 | E3
AU | Mancheswar Vl

| HEADOFACCOUNT Allocation Debit/Credit  AMOUNT

Demand - Wise Figures
— —
— I
— I
— I
— R
1 [mehit 1

6. User allowed to enter at max 30 entries at one time then user has to save data.

7. After saving and again fetching user can make 30 new entries and so on.
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Cheque Reconciliation (FOR HQ BOOKS ONLY)

Cheque Reconciliation process used to compare credit and debit side Cheque to ensure figures are
in agreement and accurate. Credit side entry in the system comes from cheque printing part of
Books module. Debit side entry made available through this screen.

Click on Cheque Reconciliation in the menu, and system will display following screen.

Cheque Reconciliation »

Bank Code |[SEIE|:t Cne] “ E;i:sadiﬂﬂ E E
Focal Bank |S5BIBBS +
W Number | |

Cheque
Siresiiiote Total Count D
m

Steps for fetching, Data

Enter bank code (optional).If selected, debit entry will be done for only selected bank else all.
Enter transaction date i.e. scroll date of debit entry.

Select focal bank.( SBI/RCB/GKP)

Press “GO” button

System will display previously entered data for this input parameter if exits.

Earlier saved record will be shown as below.

ouhrwNE
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|s28453 [EESR [28/12/2011 || 2351264 301 |5B1, BBS | BR. MANAGER, SEI MAIN BRANCI
[52245¢ [zE=R |za/12/z011 || 140000] [501 |[se1, BBS | BR. MANAGER, SEI MAIN BRANCI
|628453 [zE=R |28/12/2011 || 1134355] [501 ||sB1, BBS | [BR. MANAGER, SEI MAIN BRANC
[723082 [reur |z8/11/z011 || 10| [385 | =81, TLHR | [SECRETARY RAILWAY INSTITUTE
[723303 U [to/12/2011 || 30| [s54 | [3B1,ANGUL | [cESUsA.E.D.JANGUL

Count

Steps for Entering and saving data.

Enter cheque no from scroll.

System will fetch cheque detail from credit record.

Verify cheque detail.

Click to “Add Row” button for more rows.

Click to “Refresh Total” button for total cheque amount and cheque count.
Verify total and cheque count from scroll.

Click to “Save” button for save data.

Nogakrwbr

For cheque reconciliation various reports are available in cheque report where user can verify credit

and debit entries.

ACBooks  Cheques
Reports

Cheque Report
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CHEQUE RECONCILIATION REPORTS

March L” 2014 Ll

*  Credit ™ Debit (Scroll)

' Debit (3V)

" Half-Yearly Balance Closing Balance

-
Text Excel

Scroll Register - Scroll Register(3V)
I ALL v| I ALL v|

" Bank Wise

Bank Code : I [ALL] ;l
" Unit Wise
Unit Code : I [ALL] Lﬂ

Cheqge Credited

Januar - 2014 - Januar -
' From Year-Month I y JI JTo Year-Month y J
I 2014 vl

Date Wise Credit-Debit Register
From date | (dd/mm/yyyy)
€ To Date | | ceat ]

Cheque Report For NER
Credit/Debit

GENERATE ‘

Enter Cheque No For Cheque Status

Steps for cheque report.
1. Enter cheque no For Cheque Status.

2. Select Unit , month ,year Click to “Generate” button for credit /Debit data.
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CHAPTER - Cash Book

Books

Misc. Cash Receipt ( CASHBOOK USER ONLY If cash Module not functions)
Miscellaneaus Cash Receipt *

(DDIMM/YYYY)

MCR Date I H

‘ Allocation H Dr/Cr ‘ Amount ‘ MCR No. ‘ Gauge ‘Voted/Cha

Op. Bal I Debitl Credit‘ Cl. Bal. I

- Reports
MCR - Detail
MCR - Summary
Cash Book - Detail
Cash Book - Daily Summary
Cash Book - Monthly Summary
Cash Book(New)
Cash Book-(Co7+MCR) Monthly Summary
DR Cash Report
DR Cash Book
Suspense Head
Capital Head
Cash Data - CASH
Cash Data - MCR

1. Select Unit ,Date, month ,year Click to “Generate” button for Cashbook data.
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CHAPTER - Cash Data upload

ACBooks

Reports
Cash Data Report

The purpose of this module is to upload Cash data on E-Recon site .

Cash Data Report }
DATE FORMATE 01/04/2014(DD/MM/YYYY)
;raot? TElbaTe
To Date li FloATE

Unit | GORAKHPUR j

Section | ALLSecton ==A]|

Generate Report ‘

1. Select Unit ,Date, month ,year Click to “Generate Report” button for Cash data.
2. Save Cash data text file Report on PC( Desktop or document file location) and upload E-

Recon site.

ACBooks

Ll Schedule Reports

Account Current-Actual
The purpose of this module is to prepare Account Current-Actual .
Receipts & Outgoings Report}

Year 2014 - Month| February j

AU | GORAKHPUR j

Generate Report Seq wise Generate Report text  Clear
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Account Current-Approximate
The purpose of this module is to prepare Account Current- Approximate .
Approximate - Receipts & Outgoings Report*

Year I 2014 ll Month I January j
AU | ALL Lﬂ

Check All ™
Receipts Report r
Outgoings Report r
Fig's in Thousands Ll
Generate Report Clear

Select Unit , year, month , Click to “Generate Report” button
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CHAPTER - Cash Module

Background

The purpose of this module is capture earning of railway from miscellaneous and station earning.
This module is divided in two parts.

1. MCR (Miscellaneous earning)

2. Cash (Station Earning)

Here we will discuss separately.

MCR (Miscellaneous Earning)

This part is used by all division in their MCR office for issue of MR Number, generation and realization of

Treasury Remittance against receiving of cash and cheques.

Misc. Receipt Entry

This screen is provided to enter details of Misc. receipt. There are two types of Misc. Receipt cash and
cheque

Misc. Receipt (Cash).

Steps for enter misc. receipt detail for cash.

1. Select receipt mode as Cash.

Miscellaneous Receipt Entry »

Receipt Mode*® Hard Cash w Last Cash Book Closing Date:31/12/2011
Money Receipt No | 111876 = Money Receipt Date |21/02/2012 ll
“MR Date Should be
. . P greater than Last
S Cash Book Closing
Date
Party Name* [oooooooo  [&) [test mcr |
Party Address |x‘_.f2 |
Receipt Amount* 1000
Receipt Type Amount® EstimateMNo Allocation™ Spending Unit
| Loss of Card Pass v| | 00| | |E; 33065293 |a | Elec/Trd v|
| Loss of M/I Card v| | 00| | |a |33085233 |a | Engg/Gen v|
Total
*Mote:-For Demand 16 Allocation First Fill Estimate Mo .Mandatory For Demand 16 Allocation

The following table gives a brief description of fields of forms that you help to enter detail of

miscellaneous cash receipt.

Fields Description

Money Receipt No Next number of last saved MR. Edit the field as manual MR receipt
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number if not matched with manual receipt number.
Money Receipt Date | Enter MR issue date. By default set for system date.
. Select receipt category from list. Accordingly receipt type will change in
Receipt Category ) ) i
allocation detail section
Enter party code and party name from popup if exist else ‘00000000’ as
Party Name ] ) .
party code and party name as mentioned in manual receipt.
Party Address Enter address of party.
Receipt Amount Enter receipt amount
Allocation detail
Receipt Type Select receipt type from list
Amount Enter amount booked under selected receipt type.
Estimate No Enter estimate no if amount is booked under capital allocation.
] Editable field 8 digit long valid allocation. Popup displays the valid
Allocation o
allocation list.
Spending Unit Enter spending unit for booked amount

2. Sum of allocation amount should be equal to receipt amount.

3. Click to Save button for store MR detail.
Misc. Receipt (Cheque).

Select receipt mode as cheque .For cheque mode, system generates a temporary number as transit
number assign to cheque mode MR entry. Actual MR number is issued after realization of entered

cheque. Till that MR cheque entry referenced by assigned transit number.
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Miscellaneous Receipt Entry »

Receipt Mode* Cheque / Draft »
10803436 Transit Date a1/02/2012 |

*MR Date Should be

- - P greater than Last
) »
Receipt Category Mon Railway Cash Book Closing

Transit No

Date
Party Name* 00000000 [} [test MCR |
Party Address bz |
Receipt Amount* | (\ll]l]—l]‘D
Receipt Type Amount® EstimateNo  Allocation™ Spending Unit
s ) m— B B (e v|
Mediu:al Examination Fee v| | 5EIEI| | ||?_l |93055299 ||?_! |Engg;Gen v|

*MNote:-For Demand 16 Allocation First Fill Estirrate Mo .Mandatory For Demand 16 Allocation

Chegque/Demand Draft Details }
Chq Date

ChaNo. . pp/mMM/YYYY) oL el ﬂul_l;:::{un Cha Aount
[123456 | [1/2/2012 |[F] [seress | [RAIL VIHAR | [Local w| | 500]
[422454 | [1/2/2012 |[F] [sBIEBS | [raIL kuna | [Local w| | 500]

ol [ o)
oo | e

The following table gives a brief description of fields of forms that you help to enter detail of

Miscellaneous Cheque receipt.

Fields Description
*Transit No Temporary assigned system generated number.
*Transit Date Enter transit date. By default set for system date.

] Select receipt category from list. Accordingly receipt type will change in
*Receipt Category ] ) i
allocation detail section

Enter party code and party name from popup if exist else ‘00000000’ as

*Party Name ] ) ]
party code and party name as mentioned in manual receipt.

Party Address Enter address of party.

*Receipt Amount Enter receipt amount

Allocation detail

*Receipt Type Select receipt type from list

*Amount Enter amount booked under selected receipt type.
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Estimate No Enter estimate no if amount is booked under capital allocation.
“Allocation Editable field 8 digit long valid allocation. Popup displays the valid
allocation list.
*Spending Unit Enter spending unit for booked amount
Cheque Detail
*Cheque No Enter cheque no
*Cheque Date Enter cheque date
Bank Enter bank
Branch Enter branch of cheque
Local/Outstation Local/outstation flag
*Cheque Amount Enter cheque amount

Enter the detail as mention above table. Receipt amount, allocation amount total and cheque amount
total should be equal.

Click to Save button to store detail in database.

Misc. Receipt Edit

This screen is provided to edit of MR entry detail. System allows the user to edit details of MR entry
until Treasury Remittance is not generated for received cash or cheque for that entry

Select MR number from popup list and click to GO button for detail.
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Money Receipt Modification »

wvmber [ soa0te 0,

MR Date E Receipt Category*
Ref Doc No | | Ref Doc Date |:| E

Party Name® 00000000 |@|ws BIL TRADING (P) LTD |
Party Address NEW DELHI |
Receipt Amount * Receipt Mode
Receipt Type Amount *  Estimate No.  Allocation® Spending Unit
|C05t Of Tender Form V‘ | 1000| 100000000 ||?! 133065299 ||§“_! |-Select One- v

*Mote:-For Demand 16 Allocation First Fill Estimate No .Mandatory For Demand 16 Allocation

Cheque/Demand Draft Details }

Chq No. Chq Date Bank Branch GE:L . Amn*]uni
[oos1za |[11/02/2010][% [sar EEE | |Local v

Total Amount

Modify the detail as required.
Click to Save button to store modified detail of MR entry.

Cancel MR

This screen is provided for cancellation of entered MR entry.System allows the user to cancellation of
MR entry until Treasury Remittance is not generated for received cash or cheque for that entry

Select MR number from popup list then system will display as shown in figure below.
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MR / TR Cancellation »

MR/TR Number | 10800967 ) MR/TR Receipt Date 01/09/2008
Ref Doc No ‘ ‘ Ref Doc Date |:|
Party Name [00000000 [M/5 SUNSHINE TOOLS CRAFT |

Party Address HOWRAH-101 |

Receipt Amount

Click to Save button to cancel selected MR.

TR Note Generation

This screen is provided to generate Treasury Remittance of cash and cheques received from MR
entry. System allows generating TR of cash and cheque separately.
Click to TR Note Generation Link in the menu.
1. Select Receipt Mode either cheque or cash and press GO button.
2. System displays the
2.1.Last TR detail for selected remittance bank
2.2.Current TR Number and TR date. Both fields are editable. Modify as actual TR number and
TR date. To change TR Number click to image given.
2.3. List of Cheques Number against which TR Number is not generated.
As shown below. For cheque receipt mode
Or

List of cash amount received against Cash MR for cash receipt mode.

For Cheque Mode
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Treasury Remittance Note Generation »

Receipt Mode Chegue / Draft » Remittance Bank 514-3BI, VSKP v

Last Cash Book Closing Date:31/12/2011

TR Number [518138 | Amount | 244|
Current TR Number [|6?6330 | n- ] Date of Remittance® E
Chegque -
Mo Cheque Dt Party Bank Branch Amount Remit
123569 [21/02/2012 | [DODOOOOO-TEST |[zB1 | [BBS || 5000
Count: 1 Total

For Cash Mode

Treasury Remittance Note Generation »

Receipt Mode Hard Cash 4 Remittance Bank S14-381, VSKF W

Last Cash Book Closing Date:31/12/2011

TR Number |523287 | Amount | 1634|
(]

Current TR Number  [518067 | &= Date of Remittance*™ [21/02/2012 9
Cash Receipt Date Cash Amount Remit
03/01/2012
03/01/2012
03/01/2012
03/01/2012 2617
03/01/2012

Count: 2 Total

| save | dear |
3. Check the box for select cheque no or cash amount and click Save button to generate TR for

selected cheque or cash.
Realization Entry

This screen is provided to enter realization status of generated TR.
Steps for realization of TR.

1. Click to Realisation Entry link of menu.

2. Select remittance bank from list.

3. Click to Go button and System will display as shown in figure below.
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Realisation Entry »

Receipt Mode | Cheque / Draft Vl E::ln‘:ttance B26-CEBI, WSKP w oo

Last Cash Book Closing Date:31/12/2011

Realisation Dt.* |[21/02/2012 E ‘

CRN Details P
Challan No RE;“" Receipt Amt. Realised Amt Realised? Dank 'E‘ZT:'E'“‘E Details
676324 [02/01/2012 | | 3000] 3000 I Details
676325 [02/01/2012 | | 3000 3000 I
676326 [02/D1/2012 | | 6a4260] 61260 I
676327 [03/01/2012 | | 550 950 I Details
| Total: |70260 |
4. From the TR list, select TR number for realization.
5. Enter Realisation Date.
6. Click to Save button.
7. For partial Realization, Details button are there. Click to detail button.
Challan Number 676326 Remitt Date 02/01/2012
Chg No. Chg Date Party Bank Branch Amount Realise? Reason
O 0OULE .
184633 [26/122011 it AB WAT 3000| | RETURN |» | [return test |
0O000000ULE .
l l e l l i

ok | o

8. Here realize list has three values.

1. Realize: For realize the cheque.

2. Return: Cheque will reappear in TR note generation and excluded from this TR Number.
3. Cancel: Cheque and corresponding MR entry will get cancel status.
4

Click to OK button to change realized amount of selected TR.
Conversion To MR

This screen is provided to convert transit number to MR number. As we have already discussed for
cheque MR entry we assign a temporary number as transit number to MR entry. This number is

converted to MR Number when cheques are realized through TR.

Steps for Conversion of Transit number to MR Number.
1. Click to Conversion to MR link of menu.

2. Select transit number from popup.

3. Click to Go button for detail.
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Conversion Of Transit Number To Money Receipt Number »

TR Number 40809169 a “ Last Cash Book Closing Date:31/12/2011
" =
MR Number 112002 B= MR Date 21/02/2012 j

Receipt Category M : Non Railway

Ref Doc No Ref Doc Date
Party Name 00000000-BALAII ENTRP
Party Address WAT

Receipt Amount 2000

Allocation Rcpt Type Amount Estimate No
93065299 OSN 2000 0000000

Cheque/Demand Draft Details ¢

Local/ . -
Chg No. Chq Date Bank Branch OutStation Amount Realised ?
071374 24/12/2011 AB WAT Lacal 2000 Y

4. If all cheques are realized for this transit number then save button will get enable else disable.
5. Enter MR Number and MR date

6. Click to Save to generate MR number for this transit number.

Cash Book Process (MCR)

Any transactions entered through MCR for a particular date will not be accountable unless Cash
Book is not freeze for that date. In cash module we have two different screen of cash book process,
one is for MCR cash book and another is for MCR and station earning. Unit which receives only
MCR earning should process cash book for MCR and units which receives both earning should
process CRN cash book these units should not process MCR cash book.

Once cash book is freeze for that day, system will not allow editing or entering data for that date.
Steps For freeze cash Book.

1. Click to Cash Book link in menu.

2. System will display following screen.
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Cash Book Processk

|
Credit Debit
Opening Balance
MR Issued
Remittance Into Bank
Closing Balance
Total

Freeze Cash Book m |

The table gives description of fields of forms that you help to understand detail of cash book.

Fields Description

Date System fetched data. Next date of last freeze date.

Opening balance System fetched data. Closing balance of last freeze date.

MR Issued System fetched data.MR issued through system for displayed date.

Remittance Into Bank | System Fetched Data, TR realized through system for displayed date.

Closing Balance System calculated Data, (OB+MR Issued-Remittance Into Bank)

Check this filed after verification and click to OK button for cash book
Freeze cash Book .
reeze.

CRN (Station Earning)

This sub module is provided to capture station earning of railway. In railway some units are designated

to receive CR (Cash Remittance) from stations. In ECoR khurda and waltair receives the CR as station

earning. This module stores the station earning detail entered by these units.

CR Note Entry

This screen is provided to store CR Note detail enter by user.
Steps for Enter CR detail.
1. Click to CR Note Entry Link in Menu.

2. Screen will be displayed as below.
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CR Note Entry »

Rmumber wowe [ | O

Last Cash Book Closing Date:31/12/2011

Station | [ RELTED
Division I:l Section | |
Earning Date I:IE Entry Date E

CR Amount |:| Cash Bag Humberl:l a
Cash+Instrument I:I Voucher Amount I:l

‘E;:ﬂ?:l!:dg'}d I:I Discrepency Amt | of | Short Access v|
#Etgﬁ::idrgfd I:I Discrepency Amt | EI| | Excess V| Link an:l
Remarks | |

CRN Summary CRN Classification Station TR Details
ReptMode| CRAmt | Receipt Category  Ropt Amt TR No TR Dt. Bank TRAmE ":"
Hard Cash || 0| | Baoking Cash v | | “ |ED | | 'o'

v
| — _
e | [swmscor [ ]| B ) —
e | ) — [ - ] —
TR I 0| Total | | | EE | |
le-Payment | o] Total | of
ol 0 ”

The following table gives a brief description of fields of forms that you help to enter detail of CR

Detail.
Fields Description
*CR Number Enter CR number as mentioned in CR of station
*CR Date Enter CR Date as mentioned in CR of station
CR Header
*Station Enter station code of CR. If not found in station popup contact system
administrator to add station to system.
Division Fetched by system
Section Fetched By system
*Earning Date Enter Earning date of CR
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*Entry Date Enter Entry date For CR. By default configured for system date.

*CR Amount Enter CR Amount of CR

Cash Bag Number Enter cash bag number of CR (optional).

*Cash+Instrument Enter cash and instrument value of CR

Voucher Amount System calculated amount i.e. CR amount --(cash+instrument)

Acknowledge
Cash Amt

Discrepancy

Enter acknowledge cash amount for CR

System calculated amount
amount

Discrepancy reason | Select reason if any.

Link No Enter link no for discrepancy for reference if any.

Acknowledge
Enter acknowledge Voucher amount for CR
Voucher Amt

Discrepancy
System calculated amount
amount (Voucher)

Discrepancy reason | Select reason if any.

Link No Enter link no for discrepancy for reference if any.

Remarks If any for future reference.

CRN Summary

*Receipt Mode List of possible receipt mode for CR.

*CR Amt Enter Distribution of CR amount receipt mode wise.

CRN Classification

*Receipt category List of all category for earning.

*Rcpt Amount Enter earning of amount against category wise.

Station TR Detail

TR No Enter TR Number received with CR.
TR Dt Enter TR date mentioned on TR.
Bank Enter remittance bank of TR

TR Amt Enter TR amount of TR

e-Payment Check if TR belongs to e-Payment.

3. Enter CR header detail as mentioned in CR note.

4. Enter CR amount distribution among rcpt mode wise in CRN Summary section.
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5. Enter rcpt amount of CR category wise in CRN classification section.
Enter Station TR Detail received against CR in Station TR detail section.
Validation for CR Note Entry.
7.1. Acknowledged Voucher amount should be equal to Voucher amount of CRN Summary
section.
7.2. Acknowledged Cash amount +Acknowledged Voucher amount should be equal to total
amount of CRN Summary section.
7.3. Acknowledged Cash amount +Acknowledged Voucher amount should be equal to total
amount of CRN Classificationsection.
7.4. TR amount in CRN Summary section should be equal to TR Totalof Station TR detail
section.
7.5. E-Payment amount in CRN Summary section should be equal to E-Paymentof Station TR
detail section.
For nil CR, check the NIL CRNcheck box after station entry.
9. Click to Save button to store CR detail.

EditCR Note

This screen is provided to edit CR detail entered.
Condition for CR Edit.

1. Cash Book should be open for entry date of given CR.

2. Shroff who has entered CR detail only allow editing CR detail.

3. Cash Book should be open for entry date (if entry date is changed).
Steps for edit CR detail.

1. Enter CR Number.

2. Click to Go button.

3. System will display CR detail as shown in fig. below and click to Save button after editing.
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CR Note Edit »

CR Number 0 cRDate  [02/01/2012 | S

Last Cash Book Closing Date:23/12/2011

Station [RPRD |m|ﬂupm ROAD | Nil CRN
Division Section 312 |
Earning Date E Entry Date E

CR Amount Cash Bag Numher m
Cash+Instrument Voucher Amount I:I

:::E?:::dg'}d Discrepency Amt | D| |A|:Iju5ted TR Amt ¥ |Link Nn| |

#Etzﬁ::idrﬂfd -' Discrepency Amt | D| |Excess V| Link Nn|:|

Remarks | |

CRN Summary CRN Classification Station TR Details
Rcpt Mode | CRAmt | Receipt Category Rcpt Amt TR TR TR e-
. No ot. %K Amt payment| |

\Hard Cash || 4043 | Booking Cash v 4043] 4
Add R Total

lcnce 0| Total 4043 °

Cha/DD || 0) L g

voucher | EID

TR i 0

|E-Payment | 0 ]

4043

CR Voucher Entry

This screen is provided to store voucher detail received with CR Note.
Steps for enter voucher detail.

1. Enter CR Number.

2. Click to Go button

3. System will display CR detail along with voucher details entered earlier as shown in figure.
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Voucher Entry

Jidd Save Data Within 30 Minutes

CR Number a “

Station ~ BHC  ||BHADRAKH | Section EHC

(R Date 01/01/2012 Earning Date  |31/12/2011 Entry Date 03/01/2012
CRAmount | 1303092  CashAmount | 1302301  Voucher Amount

Ack Amt 1503082 Ack Cash Amt 1802901 Ack Voucher Amt 181
Vch Type * Vch Date Vch Number® Vch Amt *  Description Sr.No

[ag)

Vouchers (Billable)  w ‘31!12)‘2011 |E| || ‘

mCR Voucher Amount:191

Vch Type * VchDate  Vch Number*Vch Amt *  Description Sr.No Del?

Vouchers (Bilable) ¥ 31/12/2011 €123 [ | L IF]
‘T"‘a"‘cn Voucher Amount:191

344 | Save Data Witkin 30 Minates

Enter voucher detail in selected area of figure shown.
System automatically adds voucher detail to voucher detail list shown below.

Again enter voucher in selected area and so on...

N o o &

Click to save button to store detail.

MCT Entry

This screen is provided to store MCT (Sundries) detail received with CR Note.
Steps for enter voucher detail.
1. Enter CR Number.

2. Click to Go button
3. System will display CR detail along with MCT details entered earlier as shown in figure.
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MCT Entry »

CR Number m “

Station ~ 38°G | |SAMBALPUR GOODS | Section 58PG |

CR Date 25/08/2010 Earning Date  |24/08/2010 Entry Date 26/08/2010
CR Amount Cash Amount Voucher Amount Ijl
Ack Amt Ack Cash Amt Ack Voucher Amt Ijl

Sundries

Amount
|
MCT Date  MCT Number  MCT Amount Description
24/08/2010| THao7a0 | 30 |
24/08/2010 | [ola07301 | 100| |

2¢/08/2010| T | \I |

TOTAL 130

4. Enter MCT Number, MCT amount and description for MCT.
5. Click to Add Row button to add more records.

6. Click to Save button to store details.

Shroff Summary

This screen is provided to enter cash and instrument detail received by shroff from CR Note. Here user

enters the cash details received for a particular day and cheque detail received against CR Note wise.
A. Steps for Enter shroff cash summary:

Enter date as entry date of CR Note entry.

Select shroff from list shroff.

For cash detail entry, do not enter CR number.

Click to Go button.

System will display summary of received amount category wise.

o > 0 DR
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Shroff Summary »

6. Enter the cash denomination received for given date for given shroff.

7. Click to save button to store cash denomination detail.

B. Steps for Enter shroff Cheque detail crnumber wise:

1. Enter date as entry date of CR Note entry.

Select shroff from list shroff.

Click to Go button.

o g~ w DN

Click to Cheque/DD tab

Select CR Number from popup for which cheque details have to enter.

System will display summary of received amount category wise.

Date E Shroff M. 5. GHOSH ¥
cRNUMBER [ |E) L
Summary }
Section Cash Bags GC CNCC DD TR Voucher Total
216 : BHC-PRNR I 5 13234|| 0| 25200) 5373051 3554| 5415039
218 : MWQ-PUI I 3| 27145 o | || | 27145|
219 : KPXR-PSA I 16) 173962 0| 0| 1534943)  480850) 2189755
312 ¢ MNDH-THY I g 280537 0| o 393507 12534 686578
314 : BXQ-DOGH I 1| || o o 577189 6152 583341
TOTAL I 3"'” 434878| 0| 25200) 7878690  503090| 8901858
Cash Denomination ¥
1000 500 100 50 20 0 5 Coins

| 69| || 622/ || 1112||| 34| || 37)|| 103| || 13]| | 143|

Total le')
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Shroff Summary »

Date Bazoiz L shroff  [A.K.SAHOO ¥
R NUHBER Q —
Summary #
Section 'Cash Bags  GC CNCC | DD TR Voucher Total
215 : DNKL KUR I P = o 1o7ees]| 2221615 e17vs|[  2444980)
[218 : MWQ-PUI I [ 14223 Al o[ 2250200 24627] 2329050)
(312 : MNDH-THY I 10][ 260589 7072454 o s5114]| 7338157
ToTAL I 30][ 308893 o 7z00mss|| estieis][  s1seo|[ 12112187
Cheque/Demand Draft Details #
Cheque No Chqg. Date Bank Branch Amount
wsizioon [ | [osceL = =
Cheque Count| | Total
Cheque Amount As Per CR Shroff Total 7200139

Enter cheque detail as shown in figure.

8. For multiple cheques click to Add Rows button.

User can also verify total cheque amount entered for shroff for selected crnumber and for

date also.

10.
11.

Delete CR Number

This screen is provided for deletion of entered CR Note.System allows the user to deletion of CR

until cash book is open for entry date of crnumber

Similarly enter cheque details for other crnumber.

Click to save button to store cheque detail for crnumber wise.

Select CR number from popup list then system will display as shown in figure below.

NORTH EASTERN RAILWAY GORAKHPUR Page 208




AIMS/IPAS USER MANUAL | 2014

Delete CR Number »

CR Number  [0121838 |} CR Date 01/01/2012
CR Amount 4078406 Entry Date |02/01/2012

Station (PG |[Laranca | CR Status |- |

Click to Save button to delete selected Cr Number.

TR Note Generation

This screen is provided to generate Treasury Remittance of cash and cheques received from CR
Note entry. System allows generating TR of cash and cheque separately.
Click to TR Note Generation Link in the menu.

1. Select Receipt Mode either cheque or cash and press GO button.
2.System displays the
2.1.Last TR detail for selected remittance bank
2.2.Current TR Number and TR date. Both fields are editable. Modify as actual TR number and
TR date. To change TR Number click to image given.
2.3. List of Cheques Number against which TR Number is not generated.
As shown below. For cheque receipt mode
Or
List of cash amount received from CR Note entry, entry date wise.
For Cheque Mode
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Treasury Remittance Note Generation »

Receipt Mode Cheque / Draft » Remittance Bank S14-SBI, VSKP w

Last Cash Book Closing Date:31/12/2011

TR Number [5181898 | Amount | 249
Current TR Number [lﬁ?ESSU | r‘\. ] Date of Remittance* E
Cheque .
No Cheque Dt Party Bank Branch Amount Remit
123569 [21/02/2012 | [0000000O-TEST IEE | |eBs || 5000

For Cash Mode

Treasury Remittance Note Generation »

Receipt Mode Hard Cazh w Remittance Bank S01-SBI, BBS | &0

Last Cash Book Closing Date:23/12/2011

TR Number 453319 | Amount | 4041253]

Current TR Number [652784 | "= Date of Remittance* [22/02/2012 il

Cash Receipt Date Cash Amount Remit

02/01/2012 1543081

03/01/2012 2712729

31/12/2011 419746
Count] 3 Total 4675556

3. Check the box to select cheque no or cash amount and click Save button to generate TR for

selected cheque or cash.
Realisation Entry

This screen is provided to enter realization status of generated TR.
Steps for Realisation of TR.

1. Click to Realisation Entry link of menu.

2. Select remittance bank from list.

3. Click to Go button and System will display as shown in figure below.
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Realisation Entry »

Remittance

Receipt Mode | Cheque / Draft + | Banl; E26-CEI, VSKP W

Last Cash Book Closing Date:31/12/2011

Realisation Dt.* |21/02/2012 E

CRN Details PV

Challan No ReMItt Receipt Amt.  Realised Amt Realised? 52Nk Rermittance Details
676324 [02/01/2012 | | 3000] 3000 I Details
676325 [02/01/2012 | | 3000] 3000 I Details
676326 [02/01/2012 | | 64260| 61260 I Details
676327 [03/01/2012 | | 350 950 I Details

| Total: (70260 |

4. From the TR list, select TR number for realization.

5. Enter Realisation Date.

6. Click to Save button.

7. For partial Realization, Details button are there. Click to detail button.

Challan Number 676326 Remitt Date 02/01/2012

Chq No. Chq Date Party Bank Branch | Amount Realise? Reason
CO000000ULP .

134633 [26/12/2011 e AR WAT 3000| | RETURN s [return test |
00000000ULE .

13463 6/12/201 e AB WAT 61260| | REALISE | _

ok | cancer

8. Here realize list has three values.

5. Realize: For realize the cheque.

6. Return: Cheque will reappear in TR note generation and excluded from this TR Number.
7. Cancel: Cheque will not realize and remain in cancel status.
8.

Click to OK button to change realized amount of selected TR.
Cash Book Process (CRN)

Any transactions entered through CRN for an entry date will not be accountable unless Cash Book is
not freeze for that date. In cash module we have two different screen of cash book process, one is
for MCR cash book and another is for MCR and station earning. Unit which receives only MCR
earning should process cash book for MCR and units which receives both earning should process
CRN cash book these units should not process MCR cash book.

Once cash book is freeze for that day, system will not allow editing or entering data for that date.
Steps For freeze cash Book.

1. Click to Cash Book link in menu.

2. System will display Date as next date of last closing date of cash book.
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3. System will display following screen after clicking Go button.

Cash Book Processk

Date (2471272001 L
Debit Credit

Opening Balance Cash TR (MCR)
MCR Cash Cheque Realised(MCR)
MCR Cheque Cash TR (CRN)
Coaching CHQ/CNCC TR (CRN)
Goods Stn TR (CRN)
Sundries :l Vouchers
Station Earning
Eﬂiﬂli :u:::l::d (CRN) Ijl Closing Balance

Total Total

Freeze Cash Book
 save [ aear |

The table gives description of fields of forms that you help to understand detail of cash book.

Fields Description
Date System fetched data. Next date of last freeze date.
Opening balance System fetched data. Closing balance of last freeze date.
System fetched data.MR issued for rcpt mode Cash through system for
MCR Cash )
displayed date.
System fetched data.MR issued for rcpt mode Cheque through system for
MCR Cheque )
displayed date.
) System Fetched Data, Amount received under Coaching classification for
Coaching .
an entry date as displayed date.
Good System Fetched Data, Amount received under Goods classification for an
oods

entry date as displayed date.
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Sundries

System Fetched Data, Amount received under Sundries classification for

an entry date as displayed date.

Station Earning

System calculated Data, Total Amount received under Coaching, Goods

and Sundries classification for an entry date as displayed date.

Chq Unrealized

System Fetched Data, Unrealized TR amount for given date due to partial

realization of TR.

Cash TR (MCR)

System Fetched Data, TR generated for cash amount of MCR on given

date.

Cheque Realized
(MCR)

System Fetched Data, TR realized for cheque of MCR on given date.

Cash TR (CRN)

System Fetched Data, TR generated for cash amount of CRN on given
date.

Cheque Realized
(CRN)

System Fetched Data, TR generated for cheque of CRN on given date.

Station TR (CRN)

System Fetched Data, Received station TR from CR Note for entry date

as given date.

Vouchers

System Fetched Data, Received Voucher amount from CR Note for entry

date as given date.

Closing Balance

System calculated as debit total — credit total

4. Check the freeze button.

5. Click to Save button to complete cash book process for given date,
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CHAPTER - Pay Module

Background

In railway any payment to employee or third party is done through pay office either by in the form of
cheque or cash. The purpose of this module is maintained these cheque and cash payment detail and
return statement for unpaid cheque and cash.
In IPAS pay module, there is two type of user:
1. Clerk: who distributes the cheque and cash among the cashier.
2. Cashier: who distributes the cheque and cash to payee and returns the paid and unpaid
statement to books.

Pay Module (Clerk)

For this type of user module has provided to
1. Assigning PMR Number to co6number for which abstract has been generated.
2. Distribution of cheque and cash among cashier.

PMR Registration

This screen is provided for registration of co6number in which system assigns a PMR Number to each
co6number which is system generated unique number.
Steps for PMR Registration.
1. Click to PMR Registration Link in menu.
2. System will display abstract number list which contains abstract numbers for which PMR
registration is yet to be done.
Registration is performed abstract number wise.
Select the abstract number from list and click to Go button.
System will display the co7number list from the selected abstract.

Select all the co7number from the list.

N o g kM w

System will display all associated co6number list for selected co7number along with PMR

number assigned to each co6number as shown in figure below.

©

System also displays the starting PMR number for this co6number list.
9. By default PMR date is system date.
10. Change the PMR date as required; system automatically will change PMR Number to next PMR

number serial number of last saved PMR number.
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PMR REGISTRATION »
Abstract Number

CO7 Details |

Section| CO7 No. | CO7 Date| CO7 Amount CO7 Chq Amt | CO7 Cash Amt cgli_::“ Se
¥-11  |030211701065|03/01/2012 2689860 2663860 0 7
¥-11 |030211701066|03/01/2012 38654 33414 5240 &
X-11  |030211701067|03/01/2012 42078 43150 3926 g
X-11 |030211701068|03/01/2012 35028 25307 9789 =
Total 2792686 2771731 20955 24
PMR Start Number E|u313010001 |j PMR Date : [|1|:u‘112013 HE
CO6 Details |
PMR Number CO06 Number CO06 Date Cash Amt. Cheque Amt. Net Amt.
[ 0313010001 | | [ 030211004706 | 03/01/2012 ] 891465 891465
[ 0313010002 | | [ o3oz1i004707 | 03/01/2012 0 213102 213102
[ 0313010003 | | [ ozoz1io04708 | 03/01/2012 0 78775 78775
[ 0313010004 | | [ o3oziioodzio | 03/01/2012 0 295786 295786
[ 0313010005 | | [ 030211004711 | 03/01/2012 ] 666677 866877
| 0313010004 | | [ 030211004710 | 03/01/2012 0 295736 295786
| 0313010005 | | [ 030211004711 | 03/01/2012 0 666877 666277
| 0313010006 | | [ 030211004712 | 03/01/2012 0 443465 443465
| 0313010007 | | [ 030211004713 | 03/01/2012 0 50390 80390
| 0313010008 | | [ 030211004694 | 03/01/2012 240 0 240
| 0313010009 | | [ 030211004695 | 03/01/2012 5000 0 5000
| 0313010010 | | [ 030211004696 | 03/01/2012 0 5500 5500
| 0313010011 | | [ 030211004687 | 03/01/2012 0 ag14 9814
| 0313010012 | | [ 030211004698 | 03/01/2012 0 9300 9300
| 0313010013 | | [ osoziiooszoo | 03/01/2012 0 8800 8a00
| 0313010014 | | [ 030211004701 | 03/01/2012 1990 0 1990
| 0313010015 | | [ 030211004702 | 03/01/2012 1956 0 1958
| 0313010016 | | [ 030211004703 | 03/01/2012 1980 0 1980
| 0313010017 | | [ 030211004704 | 03/01/2012 0 1000 1000
| 0313010018 | | [ 030211004705 | 03/01/2012 0 39400 39400
| 0313010013 | | [ 030211004709 | 03/01/2012 0 2750 2750
| 0313010020 | | [ 030211004714 | 03/01/2012 5163 0 5163
| 0313010021 | | [ 030211004715 | 03/01/2012 4626 0 4626
| 0313010022 | | [ 030211004716 | 03/01/2012 0 14256 14256
| 0313010023 | | [ 030211004717 | 03/01/2012 0 5067 5067
| 0313010024 | | [ 030211004718 | 03/01/2012 0 5984 5984

11. Click to Save button to store PMR Registration data for given abstract.
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PMR Distribution

This screen is providing to distribute PMR’s among cashier. Here system displays two type of cashier
one is normal cashier and another one is NRB cashier. Suppose a PMR is selected in which has RB
cheque and NRB cheque. On distribution RB cheque will assigned to normal cashier and NRB cheque
will be assigned to selected NRB cashier. Also for salary NRB cheque, system will assign a predefined

NRB cashier which is set earlier by database administrator irrespective of selected NRB cashier.

Steps for distribution of PMR among cashier.
1. Click to PMR Distribution link in menu.
2. System will display all the PMR’s which are not assigned to cashier.

PMR DISTRIBUTION »

Cashier

NRB
HName Y

Cashier

PMR Distribution Date : 23/02/2012 Eﬂ

PMR Details |

[03s1 [0z82 | pisplay PMR Load

PMR - C06 | Cash Chegue Net NRB o
Number PMR Date CO6 Number Section Party Name Amt | Amt.  Amt. Amt. | Amt. Select Detail
- MAMAGING DIRECTCR WESCG
0312020001 |23/02/2012(030211004706 ®-11 e 891465 0 |891465 |891465 o O R
MANAGING DIRECTOR WESCO
0312020002 |23/02/2012|030211004707 -1 AN 213102] 0 [213102 (213102 0| O ‘m
- MAMAGING DIRECTOR WESCO | -non N B
0312020003 23/02/2012(030211004708]  X-II |/ 0" 78775 0 | 78775 | 78775 ol O ‘m
MANAGING DIRECTOR WESCG
0312020004 |23/02/2012|030211004710 ¥-11 EURLn 295786| 0 (295786 |295786 o | O ‘m
0312020005 [23/02/2012(030211004711(  X-11  |gAReSING DIRECTORWESCO | o677 o |666877 (666877 o| O ‘m
MANAGING DIRECTOR WESCO
0312020006 |23/02/2012|030211004712 -1 EoRLn 443465 0 |443465 |443465 0| O ‘m
omimias - i POST MASTER,HEAD POST
0312020017 |23/02/2012|030211004704 ¥-11 e 1000 0 | 1000 | 1000 o | O ‘m
0312020018 |23/02/2012|030211004705 -1 DR. BINAY KUMAR PATI 39400 0 0 0 |39400 | [ |m
o - i THE POST MASTER,HEAD POST - - -
0312020019 (23/02/2012(030211004708| X1 |Gem ol 2750 0 | 2750 | 2750 o | O BN
DIVISIONAL
0312020020 (23/02/2012(030211004714)  X-II |\ ol e onues oin Eco.nly| 5169 5163 0| 5183 0| O ‘m
o - i DIVISIONAL
0312020021 |23/02/2012|030211004715 W11 RS | ERrE 0| 4626 0| O ‘m
0312020022 |23/02/2012|030211004716 -1 CHIEF CREW CONTROLLER 14256 0 0 o 14256 | [0 (IEEE=
0312020023 |23/02/2012|030211004717 -1 SR. DEN(Co-ord)/SBEF 5067 0O 0 o |sos7 | O [EEES
0312020024 |23/02/2012|030211004718 X-11 DEN{Central)/SBP s984] O 0 o |sess | O (IS

| Save i Clear
Select the normal cashier from list.
Select the NRB cashier from list.
Select the PMR from the list

Click to Save Button to distribute PMR to select cashier.

N o g s~ w

On save system, normal cheques and cash cheque will assign to normal cashier for selected

PMR’s and NRB cheques will assigned to selected NRB cashier for selected PMR’s.
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Pay Module (Cashier)

For this type of user module has provided to

1. Enter detail of cash payment.

2. Enter detail of cheque payment.

3. Return statement for paid and unpaid (P4 generation).
4

Vouchers return statement for unpaid (P5 generation.)

PMR Transfer

This screen is provided to return PMR’s from the cashier account.
1. Click to PMR Transfer link to menu.

2. System displays list of PMR’s from cashier account for which P4 is not generated.

PMR TRANSFER »

From Cashier Name | vl
Display PHR Load

PMR Details |
PMR Number PMR Date CO6 Number Cash Amt. |Cheque Amt.  Net Amt. Select
0311120684 23/12/2011 030211004571 4000 0 4000 |
0311120941 31/12/2011 030211004671 29976 0 289976 |
0312010012 03/01/2012 030211004682 43599 0 45399 |
0312010013 03/01/2012 030211004683 2937 0 2837 |
0312010014 03/01/2012 030211004684 0 860 ge0 F
0312010016 03/01/2012 030211004686 9739 0 9739 F
0312010017 03/01/2012 030211004687 69389 a 6989 F
0312010018 03/01/2012 030211004688 9931 a 9531 F
0312010019 03/01/2012 030211004689 976 a 976 F
0312010020 03/01/2012 030211004650 5008 a0 9008 F
0312010021 n3/o01/2012 030211004691 89585 0 9585 |
0312010022 n3/01/2012 030211004692 4853 0 4853 |

3. Select the PMR’s from PMR list for return.
4. Click to save button to return PMR’s.

5. On return selected PMR’s will reappear in Clerk distribution list.
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Dispatch of Cheque

This screen is provided to enter cheque payment detail.
Steps for enter cheque payment detail:
1. Click to Dispatch of Cheque link in menu.
2. System displays the unpaid cheque list from cashier account for which corresponding PMR'’s p4

number is not generated.

Cashier Transactions - Dispatch of Cheque »

Cashier Name : L | Date : 23/02/2012

Cheque Details |

Chegque Cheque Cheque Postal Receipt -
Number Date  Amount Party Name Mode Date No Detail

739569 |29/12/2011| 57832 gﬁlﬁIEcSEE;{AMBALPUR Direct Payme | ||[/272002 L3 || |
739573 |29/12/2011| 15702 gﬁllgFgEE?P}fAYAGADA ' Postal Dispat ¥ | Wﬁ 2142313 |
739575 |29/12/2011| 6332 (SRR L oy | [DirectPaymelw] | [ T | |
739576 |29/12/2011| 1835 S’E"F-IECSEL’%DLANGIR [Direct Paymew | [ [ | |
739577 |25/12/2011| 10336 |TAHSILDAR,BOLANGIR | | Direct Payme ]—E | |

SE,SEC &

739579 |30/12/2011| 10253 |E.Co.RAILWAYS ECCS Direct Payme % | E | |

LTD- SAMBALFUR

739587 (30/12/2011| 50417 |GAJAMAN KARWAN Direct Payme v | 2 | |
SALES TAX . @

739592 |30/12/2011) 48527 | Scp o\ nmaganyr | LDirect Payme v | |
SALES TAX . ’—E

739596 |02/01/2012) 6557 | eoito caypaipyr | LDiEct Paymelv | |

739597 |02/01/2012| 2876 |[TAHSILDAR,SAMBALPUR| |Direct Payme % H | |

3. Enter cheque payment date and postal receipt no for reference in case of postal dispatch. For
more detail click to more button.
Click to Save button to store payment detail of cheque.
Once cheque is paid or P4 number is generated for corresponding PMR, cheque will not appear

in this list.
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Cash Payment

This screen is provided to enter cash payment detail.
Steps for enter cash payment detail.
1. Click to Cash Payment link in menu.

2. System will display cash detail from cashier account.

Cashier Transactions - Cash Payments »

Cashier Name : 0352 |

Date : l23/02/2012 |

Cheque Details |

PR ' bMR Date  CO6 Number CO6 Date Party Name Amount  Paid Amount " 2Yment
Number Date
DIVISIONAL T
0311120684(23/12/2011{030211004571 [22/12/2011 CASHIEF{,SAMBALPUR,E.CD.F{LY| 4000 2000][23/2/2012
DIVISIONAL _
0311120941|31/12/2011|030211004671 3nf12£2011CASHIER’SAMBALPUR’E.CD.RLY| 29976 2097|3002 L2
DIVISIONAL — [
031201001203/01/2012{030211004682 |02/01/2012 C‘ASHIER,SAMBALPUR,E.CD.RLY| 4893 |
DIVISIONAL [
0312010013{03/01/2012{030211004683 uzmuzulzCASHIER‘SAMBALPUR‘E.CDM| 2937)| |
DIVISIONAL —
0312010016{03/01/2012{030211004686 DzmuzmzCASHIER’SAMBALPUR’E.CDM| 5739)| |
0312010017(03/01/2012030211004687 |02/01/2012[PL/LS1ONAL | 5989 | E

CASHIER, SAMBALPUR,E.Ca.RLY

Enter paid amount of cash amount and paid date.
Click to Save button to store cash payment detail
Once full cash amount is paid for PMR number or p4 number is generated for PMR then PMR
will not appear in this list.
6. In case of partial payment PMR will appear in this list.
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PMR Voucher Return (P4 generation)

This screen is provided to generate p4 number for PMR voucher return. This means system will not

allow cashier to pay cheque or cash for P4 generated PMR’s.

Steps for PMR Voucher Return (P4 generation).
1. Click to PMR Voucher Return link in menu.
2. System displays all the PMR’s for which P4 number is not generated.
3. Also there is NRB tab for NRB cashier, displays the list of NRB cheques for which P4 number is

not generated.
PMR TAB

PMR Voucher Return »

Cashier Name |0354 v|
P4 Number : [0364120201 | P4 Month: [23/02/2012 E P4 Date  [23/02/2012 E
PMR Details!

PMR Number PMR Date CO6 Number Cash Amt. cm“e Net Amt. | Paid Amt. u:;r"iid Select Detail
0311120943 31/12/2011 030811000923 0| 219327 | 219327 | 219327 o | O (B
0311120958 31/12/2011 030911000310 i 100833 100833 50416 50417 | [ |m
0312010001 03/01/2012 030111001078 0 0 0 o o | O |m
0312010002 03/01/2012 030211004672 i i 0 0 0| O |m
0312010003 03/01/2012 030211004673 0 0 0 o o | O |m
0312010004 03/01/2012 030211004674 i i 0 0 0| O |m
0312010005 03/01/2012 030211004675 0 0 0 0 0| O |m
0312010006 03/01/2012 030211004676 i i 0 0 0| O |m
NRB TAB
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PMR voucher Return »

Cashier Name | 0364 vl
P4 Number : 0354120202 | P4 Month: [23/02/2012 I__':'l P4 Date [23/02/2012 I__"l
NRB Cheque Details!
Cheque No Chqg Date l::?pdrt: Party Name C:?"qt'fe Status Select Detail

7359569 29/12/2011 NBST0301 CFFICSE;‘;:':_ESE‘LE:;LPUR 57832 |unpalD | [ ‘m

739573 29/12/2011 NBST0306 DFFICSEAPE:EP?;(AA’;ADA 15702 |UNPaID | [ ‘m

735575 29/12/2011 NESTOD318 P CSEPEETSITT;"G_\RH 6332 |UNPAID | [ ‘m

739533 27/12/2011 | NBo3mi7s | SECRETARY BAILWAT | seso | earo | O ‘m

739535 27/12/2011 NBo3LD31 (HIE OF INDIA SAMBALPUR ligg446 pain | [ ‘m

| save [l Clear |

4. Enter P4 month, by default set for current month. On change system automatically fetches the
next number of last saved p4 number for entered p4 month for that cashier.

Enter P4 Date by default set for system date.

System allows assigning same p4 number for PMR’s and NRB cheques.

Select PMR’s from PMR tab for which p4 number is to be generated.

Select NRB cheques from NRB tab for which p4 number is to be generated.

© ®©® N o U

Click to Save button to generate P4 number selected items.
10. After save, associated cheques and cash will not appear in cash payment and cheque payment

screen.
Unpaid Vouchers (P5 generation)

This screen is provided for generation of P5 number for unpaid PMR’s. Cashier returns the instrument
with P5 statement. If there is cash amount cashier deposit the cash to MCR office and issued MR receipt
returned with P5 statement. If there is unpaid cheque cashier returns cheque with P5 statement to books
section for cheque cancellation.
Steps for Unpaid Voucher (P5 number generation).
1. Click to Unpaid Voucher link in menu.
2. PS5 is generated for PMR’s in which there is unpaid amount and P4 Number has been generated
for that PMR or unpaid NRB cheques for which p4number has been generated for that cheque
System displays the list of PMR’s for which there is unpaid amount in PMR tab.
System displays the list of NRB unpaid cheques in NRB tab.
Enter P5 month, by default set for current month. On change system automatically fetches the

next number of last saved p5 number for entered p5 month for that cashier

PMR TAB
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Unpaid Vouchers »

Cashier Name : [0z84 v PS5 Month : [23/02/2012 El
P5 Number : [D364120201 | P5 Date: [23/02/2012 E
© MR N°'| | | E Total Cash : | D|

O TR No.

PMR Details |

PRI Daesil NRE Cheque Detail

PMR Detailsl -

PMR Number | CO6 Number FEGY Party | b,y Mode Total Amt.|Paid Amt. | UnPaid Reason  Select
Code Name Amt.
GAJAMAN
0311120968 030911000310 50395546 CARWAN B 30417 0] 50417 || Mot Turned U V| I:l
NRB TAB
Unpaid wvouchers »
Cashier Name : EEEES >~ PS Month :  [23/02/2012 I'El
P5 Number : [o354120201 | PS5 Date : [23/02/2012 i F
& MR Mo. Dﬂ
Total Cash : | Ol
) TR Mo. l ||

PMR Details |

PMR Dretail

NRB Cheque Details!

Cheque Mo Cheque Date EEEI Party Mame C:eqlue Status
SALES TAX

CFFICER, BOLANGIR

F3957F7 29/12/2011 NETDO304 TAHSILDAR,ECLANGIR 10336 |UNPAID

SALES TAX
COFFICER,SAMBALFUR

739597 02/01/2012 NETDO318 TAHSILDAR, SAMBALFUR 2876 |UNPAID
SE,SEC & E.Co.RAILWAYS
ECCS LTD- SAMBALFPUR

SALES TAX
CFFICER, KANTABAMNII

]
]

739576 29/12/2011 NESTO303 1835 |UNPAILD

F39596 02/01/2012 MNBSTO301 6557 |UNFAID

T35S 30/12/2011 MNEO3Y040 10253 |UNPAILD

O|000oo

F39592 30/12/2011 MBSTO304

| Save i Clear |
Enter MR Number for cash unpaid amount.
Enter P5 Date.
Select PMR from PMR tab list for P5 generation.

483327 |UNFAID

© ©®© N o

Select Cheques from NRB tab for P5 generation.
10. Click to more... button for detail.

11. Click to Save button for P5 generation for selected items.
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CHAPTER - E-Suspense Module

Background

The objective of E-Suspense is maintaining ledger for employee-suspense allocation wise. An employee
debited amount as loan from suspense allocation and credited to suspense allocation through salary
recovery. When employee get transferred other unit or other railway, source unit clears the suspense
account of employee by JV and destination unit start suspense account for employee.

An employee can credit to suspense allocation through MCR also.
POSTING

This screen is provided to post older records of employee which are not in the system from financial year
2008-2009 and enter closing balance as on 31* march of 2008.
Steps for posting the transactions:

1. Enter the employee number.

2. Enter allocation from list.
3. Click to Go button.
4

System displays as shown below.

Suspense Posting }

Data for all periods should be entered here.

00076603 : Scocter/ Motorcycle |

03330242 E'. BAGAMEAR MISHRA

Loan Date(DD/MH/YYYY) [ [% c'";l'?ﬂ;,azlgggfuf [
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(S vme amows  au ersncemo SSRTICS mode

[Debit v [ 06/10/2010 24000][ 01 |[otistoooooo7 | [ os/io/2010] o7 e[ ]

[ Credit %[ 26/11/2010]] 1000][ 01 |[oto7iooooses | [ zasiivzoig] | co7 se[ W]

[ Credit [»|[ 29/12/2010]] 1000][ 01 |[oi071i0000645 | [ 23/12/2010] | C07 [w[ W]

[ credit [s] [ 28/01/2011] 1000][ 01 |[o10710000733 | [ 24/01/2011] | co7 el ]

[ Credit [s] [ 25/02/2011] 1000][ 01 |[oto7ioooo7an | [ 21/02/2011] | co7 e[ ]

[ Credit ]| [ o01/04/2011]| 1000][ 01 |[oto7icooossr | [ 23/osszoii] | co7 e[ W]

[ Credit [»|[ 28/04/2011]] 1000][ 01 |[oi0711000024 | [ 22/04/2011 | cCo7 [w[ W]

| Credit s [ 27/05/2011]| 1000][ 01 |[oto7iio00152 | [ 25/05/2011] | co7 e[ N

[ credit [s] [ 28/08/2011] 1000][ 01 |[oto7iiooo211 | [ 23/06/2011] | co7 el ]

[ Credit s [ 27/07/2011] 1000][ 01 |[oto7iiooozzy | [ 23/o7/z01i] | co7 e[ W]

[ Credit |»|[ 25/08/2011]| 1000][ 01 |[oio71i1000338 | [ 21/08/2011] | co7 [w[ W]

| Credit s [ 28/09/2011]| 1000][ 01 |[o10711000441 | [ 24/09/2011] | Co7 [w][ N]

[ credit [s] [ 28/10/2011] 1000][ 01 |[oto7iio00561 | [ 22/10/2011] | co7 el ]

[ Credit s [ 28/11/2011]| 1000][ 01 |[oto7iio00655 | [ 22/11/2011] | Co7 e[ ]

[ Credit |»|[ 28/12/2011]] 1000][ 01 |[oio7iio00721 | [ 20/12/2011] | co7 w2 W]

Date Should Be in {DD/HMM/YYYY) format.

Debits l:l Credits I:l Balance as on I:l Current
Year Year 31/03/2009 Balance

I (T [T [ vy Fora period ]

System displays all transaction of employee with selected allocation.
User allows entering more rows of transactions by clicking to Add Row button.
Transactions which come directly from system will not be editable.ex salary processing and
MCR transfer.
8. Enter Closing balance as on 31* mar 2008 if exists.
9. Click to Save button to save data.
Edit OB
This screen is provided to enter Opening Balance of allocations for financial year 2008-2009.
Steps for enter/Edit OB of allocations for financial year 2008-2009.
1. Click to Edit OB link in menu.
2. Click to Go button.

3. System displays the following screen.
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Edit Year Opening Balance ¢

2008-2005 %

~ Allocation  Particulars  Year0B
| ooo7esni | [HBA/HOUSE BUILDING ADWAMNCE - (RLY) || 14463075/
|  ooo7esnz | [MOT/MOTOR CAR ADWANCE (RLY) | 468256
|  ooo07s603 | |SCT/SCOCTER/ MOTORCYCLE ADVANCE (RLYS) || 1650629
|  oooFesns  ||CyC/Cycle Advance || 0|
| 00076603 | [FAN/FAN ADWVANCE (RLY) || o]
| ooo7ssiz | [CMP/Computer Advance i 1346974|
|  ooo76651 | [HBA/HOUSE BUILDING ADWANCE - AUDIT || ol
|  ooo7eesz | [MOT/MOTOR CONVEYANCE ADWANCE AUDIT | of
|  ooo7essz | [SCT/SCOOTER / MOTOR CYCLE ADVANCE (AUDIT]| o]
| 00076654 | |CYC/CYCLE ADWVANCE( AUDIT) || o]
| Do076659 | |[FAN/FAN ADWANCE (AUDIT) || o]
|  oo076663  |[CMP/COMPUTER ADWANCE [(AUDIT) | of
| ooo078701 |[INT ON HOUSE BUILDING ADWVANCE || o]
| ooo7s7oz  |[INT OM MOTOR CAR ADWANCE || o|
| 00076703 |[INT ON SCOOTER ADVANCE | o]
| 00076704 |[tntrest on Cycle Advance || o]
| 00076709 [[TNT &N FaN 2D || o]
| 00076713 [[tNT oM Computer Advance || o]
| 00076751 | [INT ©N House Building Advance (AUDIT) || o]
| 00076752 [[INT ©N Motor Car Advance (AUDIT) || o]
| 00076753 |[INT ON Scooter Advance (AUDIT) || o]
| 00076754 | [INT ON Cycle Advance (AUDIT) || o]
| 00076759 |[INT ©N Fan Advance (AUDIT) | o]
| 00076763 [[INT ON Computer Advance (AUDIT) | o]

4. Edit OB as required.
5. Click to Save button to store data.

MCR Transfer

This screen is provided to post transactions which are deposited through MCR office against employee
number.

Steps for post MCT transaction to ESuspense ledger.
1. Click to MCR Transfer Screen.
2. Select allocation from list.
3. Click to Go button.
4. System displays the transaction deposited through MCR as shown in figure below.
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MCR Transfer »

00076601 : House Buiding Advan ¥

111768 | 20/12/11 ] 21/12/11{| 07855941 | RABINDRANATH JENA 02025 || 00076601 334

Transfer To Ledger m

5. Check radio button for transfer to ledger.

6. Click to Transfer To Ledger button to transfer record in employee ledger.

MCR Entry

This screen is provided to post transactions which are deposited through MCR office for multiple

employees through single MCR.

Steps for Post records to employee ledger:
1. Select allocation from list.
2. Select MR Number from popup which displayed list of MR number in which transaction is made
in selected allocation and yet to posted.
Click to Go button.
System displays the MR amount deposited under given allocation as shown in figure below
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MCR Entry »
00076601 : House Building Advan  |w El-l'

| ooozesni || 276102) |1 45|:||:||:||J

Fill Details »
| 03330242 | |BAGAMEBAR MISHRA | [00076601 |a]| | 15000
| 05769644 | |AK.CHOUDHURY | [o0076601 |a]| | 30000
| | | | [00075601 |ae]| | |
| | | | [eo07es0: 9] | |
| | | | [00076601 (a]| | |

Add Row Transrzr To Ladgar m

5. Enter employee number and amount to be transfer to employee ledger.
6. Amount and entered amount should be equal. Then Transfer To Ledger will get enable.

7. Click to Transfer To Ledgerto save data.

JV Transfer

This screen is provided to post transactions which are done through JV.
Steps for Post records to employee ledger:
1. Select allocation from list.
2. Select JV Number from popup which displayed list of JV number in which transaction is made in
selected allocation and yet to posted.
Click to Go button.

System displays the JV details as shown in figure below.
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IV Transfer »

00076601 : House Building Advan % 0131101656 E-'

Accounting Year _
W Date 20/12/2011 Month 201111

OUTSTANDING MCA OF SRI SANJAY MOHAPATRA, PF NO. 22001165

Description: FOR RS. -138424 OUTSTANMDING MCA OF SRI G. BALMURALIDHAR, PF
MNO. 01506948 FOR RS, -50752 OUTSTANDING HEA OF SRI RAM GOPAL,
PF NO. 01013361 FOR RS. -354000

 Allocation
0 bebt cres oebit
MOoG7EEcEN () (Issenss) (MMe)) ([sse)

Fill Details »
| 05769644 | |A.K.CHOUDHURY | | credit | | 00076601 | [ 350000]
| 03330242 | |BAGAMBAR MISHRA | | credit »| | 00076801 (% | 4000]

| || | | credit | | 00076801 (% | |

“ndivow SN eonsierToidoer [ ciear

5. Enter employee number, debit/credit flag and amount to be employee ledger.
6. Amount and entered amount should be equal. Then Transfer To Ledger will get enable.

7. Click to Transfer To Ledgerto save data.

View Ledger

This screen is providing to view employee ledger allocation wise.
Steps to view employee ledger:
1. Select allocation from list.
Enter employee number.
Enter financial year
Click to Go button.
System displays Ledger detail for selected financial year and allocation.

o > 0N
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View Ledger »

00076603 : Scooter/ Motorcycle

03330242 E'. EAGAMEAR MISHRA
2010-2011 |»

ol 2010-2011 BT

Designation Sr. S0O(A) Bill Unit 01004

Year OB 0 Loan Date

Oct-10 EESR 24000 |011910000007-CO7F 24000

Nowv-10 BESR 010710000563-CO7 1000 23000

Dec-10 BESR 010710000645-CO7F 1000 22000

Jan-11 BEESR 010710000733-CO7 1000 21000

Feb-11 EESR 010710000780-CO7 1000 20000
Closing Balance » 20000

6. Prev and Next buttons are provided to navigate ledger for previous year and next year
respectively.
7. System displays all the transactions of employee and allocation for given financial year.

E-Suspense Reconciliation

This screen is provided to reconcile suspense transaction with Books transaction.
Steps For Verify E-Suspense Reconciliation:
1. Enter year month of reconciliation.
2. System displays all the transaction for allocation under suspense head and financial head as

shown in figure below.
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E-Suspense Reconciliation »

00076601 : HOUSE BUILDING ADVAN | o | 423335 of | 430223 € E
00076602 : MOTOR CAR ADV | | 54438 o|[ 5445 @@ E
00076603 : SCOOTER/ MOTORCYCLE | of| 143823]| 0| 144623 E
00076604 : CYCLE ADVANCE | || 0| 0| | & E
00076609 : FAN ADVANCE (RLY) | || 0| 0| | & E
00076613 : COMPUTER ADVANCE | o ess12)| of| 9612 € E
00076651 : HOUSE BUILDING ADVAN | o 5159 o[ 51598 @@ E
00076652 : MOTOR CONVEYANCE ADV | || 0| 0| | & E
00076653 : SCOOTER / MOTOR CYCL | of | 19288 | o[  1se8d @@ E
00076654 : CYCLE ADVANCE( AUDIT | || 0| 0| | & E
00076659 : FAN ADVANCE (AUDIT) | 0| 0| 0| 0| & E
00076663 : COMPUTER ADVANCE (AU | o/|  19800]| of[  1s800] €@ E
00076701 : INT ON HBA | o] | 3g395 | o] | sz30s|
00076702 : INT ON MOTOR CAR ADV | 0| | 5114 | 0| | s114| &
00076703 : INT ON SCOOTER ADV | o] | 16828/ | o] | 16323 @
00076704 : INTREST ON CYCLE ADV | o] | ol | o] | o] &
00076709 : INT ON FAN ADV | o] | ol | o] | o] &
00076713 : COMPUTER ADVANCE | o] | sa95| | o] | sous| @@
00076751 : HOUSE BUILDING ADVAN | o] | 1308 | o] | 1398| @@
00076752 : MOTOR CAR ADVANCE | o] | ol | o] | o] @
00076753 : SCOOTER ADVANCE | o] | 3752/ | o] | 3752 &
00076754 : CYCLE ADVANCE | 0| | ol | 0| | o] &
00076759 : FAN ADVANCE | o] | ol | o] | o] &
00076763 : COMPUTER ADVANCE | 0| | 2300 | 0| | 2300 @@
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If transactions are same for both heads, then displays the green image & else red imagea.
Check the check box for correct transactions in suspense head.

Click to Final button.
Now, for checked allocation and given year month system will not allow any transaction i.e. data

o gk~ w

is freeze for allocation and year month.

CO7 Transfer

This screen is provided to post the transactions which are debited/credited through CO7. This happens
only for RCT employee salary bill.
Steps for Post records to employee ledger:
1. Select allocation from list.
2. Select CO6 Number from popup which displayed list of CO6number in which transaction is
made in selected allocation and yet to posted.
Click to Go button.
System displays the Allocation details as shown in figure below.

CO7 Transfer »

00076601 : House Building Advan | » 011711000174 e

Accounting Year _
Book Date [28/12/2011 Month 201112

Description: SALARY{NG) BILL OF RCT/BBS FOR DEC-2011

=—_#

Covozesor | (T o) |[ 184q

Fill Details »
| 03330242 | [BAGAMBAR MISHRA | | Credit |»| | 00076601 |se| | 1000)|
| 05769644 | |A.K.CHOUDHURY | | Credit s | 00076501 (% | 44|

| | | | | Credit | | 00076501 (% | |

“ove B iranster Totedger [ Gleor |

5. Enter employee number, debit/credit flag and amount to be employee ledger.
6. Amount and entered amount should be equal. Then Transfer To Ledger will get enable.

7. Click to Transfer To Ledgerto save data.
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DOs & DON'Ts

Dos

Always use Internet Explorer@’i ver. 8 but not greater than 10 for
working on AIMS/IPAS.

Turn compatibility mode on.

Keep your user ID & password safe & secure.

Avoid keeping your PF number as password.

Immediately change your password after you login first time.

Keep your One Time Password (OTP) safe & secure.

Always keep your bills in initialised state.

Log out & switch off the machine while leaving.

Check the recovery of CUG, Electric charges, House rent, water
charges etc. for all the employees of your bill unit before forwarding
the bill to IC for passing.

=

©CoNoOhkwWN

DON’Ts

Never leave your machine open with your Login ID.
Never share your user ID & password to anyone.
Never tell your One Time Password (OTP) to anyone.
Never keep your PF number as password.

o b E

Don’t use any other web browser Q@‘ for working with
AIMS/IPAS other than Internet Explorer (8-10), as some screens
may not appear correctly.

6. Never leave your bills in Processed state, as it may leads to number
of discrepancy (for example CUG, Electric charges, Diet etc. cannot
be ported).

7. Do not pass the salary bills, if you found that CUG, Electric charges

are not ported in the current month, whereas any/all were present in

the last month salary bill.
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Every Railway employee and Railway contractor can use this facility on their smartphone or

computer/laptop using Goggle Chrome web browser. ‘ B Railway employees have unique
RUID (Railway Unique Identification) no. an exclusive seven-digit number allotted through Railway Board, which
is being printed on the salary slip. Staff whose RUID is not being printed on the salary slip are supposed to check it

from the site or wait for next lot from Railway Board.

D = 80§ QO wus Povtat - tngim Rakenss * |08

- © combns

Y e —
“- MM!M!‘I ° A - d"‘l‘rvp"(lv‘!.
el Barviey Pl s ava bl o Wiy Whrmaghe : mndia.govin
ULt e anln af ey n. gae e e '°‘ — - :

.

|y

Other Linest (o, RINS
= Wb Sarvices 5 News & Evants w | raning Calondar

w Inden Pasean » Tremeny cabendar for AlMD

» IRAS Timvex

The following screen is main page for Self Service Portal.
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e T e
[« | tpa/almsindianraiways.gov.in L RSP0 0=
i+ agpe [ Googe . ndwr Botnen Tie B Welcomato Facabe . 63 trname be letien . B St Mg Uree . Kl Sgrinto reveei in. € Yeulabe - Breatem. ] Webcometo W N e Crbne 84 Py -

THE TR TR, AR

O Guiosimes for usng AIMS NMozile Appikaton
. @} Indian Railways EMPLONEE IR
£, Uleline 10 P zation sATH e
= Jar e CONTRALTOR “INFO
SR Ha

TSMS START™ to DEIGDSI 2020

Following screen shows instructions for getting SMS and using self service portal smoothly.

USE OF MOBILE APPLICATION IN IPAS

For using the mobile application developed by CRIS in IPAS, CRIS has advised to
follow the following steps:

a) Since it is associated with sms facility, as per guidelines of TRAI, subscriber have
to submit one time consent for receiving AIMS SMS alert by sending the text
‘SMS START” to 08860622020 . Please note that without subscribing SMS alert
as above, it will not be possible to get OTP (One Time Password) etc on your
mobile and mobile application cannot be used. Further it is also required to get
the SMS alert for salary, PF etc from CRIS automaticaly.

b) After registering with CRIS SMS alert as above, please open the following link in
your mobile/ PC : www.aims.indianrailways.gov.in/mAIMS.

c) A page will open showing AIMS Mobile and two fields as EMPLOYEE-INFO &
CONTRACTOR-INFO.

d) Please click on employee info. The screen will appear asking the details of RUID.
RUID is being published on your salary slip now. Even if u doesn’t know your
RUID, please click KNOW YOUR RUID.

e) After clicking know your id, with the help of your PF Number, you will be able to
know your RUID.
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PLEASE NOTE THAT RUID IS GENERATED BY RAILWAY BOARD AND THIS WILL
BE A UNIQUE NUMBER TO IDENTIFY YOURSELF

f) After getting your RUID, please enter the same and click submit.

g) Next screen will ask you for your mobile number. After submitting the mobile
number, system will send u an OTP (One Time Password). After secure login
with this password, one 8 digit password will be send to your mobile, which can
be used from next time whenever u login with your RUID. If you doesn’t
remember the 8 digit password, the facility of OPT is also provided, whenever u
login.

h) The password provided initially and the mobile number can be changed (after
login) by using profile option provided on the top (left side) of the screen.

) After successful login, you can access your details like Bio-Data, Salary, PF,
Leave Details, Income Tax etc.

j) In case of any difficulty, please contact Zonal IT Centre / HQ.

cCH tpe falmsindianraiways.gov.in ol f > /B8 B O E
i agps ) Sooge b mder Rebvep T [l Wekcomwto Facatn . 63 Weicomie i lndien . B2 Sdbm Mirpe e Bl Sgrinto retecin. D YeuTabe - Breatem. ] Wekcometo WER N o Crine 84 Fay
GEOF MORIE APPUCATION IN IPAS

For using the mobile application developed by CRIS i IPAS, CR5S has advised to

fokow the following step:

&) Since It o dsoclated with sss Taclity, as per gudebne of TRAL sabacrber have
10 Sulinil One time content for receiving AIMS SMS alert by sending the text
"SMS START™ 10 (8BEC622020
Presse note that withowt subscribing SMS alert 33 sbowe, It will not be possitle to
#et OTP {One Time Peiswerd) ate on your mebile and mobile appcation cansot
e used. Further it is ko regured 10 got the SMS alert foe salary, PF otc

bl After registering with GRS SMS alert a3 above. pleate open the following ok
your motiie/PC
oA il RELOUAIMS . For comrenence, this link is peovided
on home page of Railoet site ie 10.142.239

¢} A page wil cgen showing AIMS Mobie and bwo Sekss s EMROYIEINFO &
CONTRACTOR-INFO

d] Pease dick on employee info. The screen will appear asking the detads of RLID
RUID is Baing publahed on yoor salary Jip now. Evan if u doesn’t know your
RO, please clck KNOW YOUR RUID

€] After chicking know your i, with the hefp of your F Number, you will be able to
inow your RSO

PAEASE NOTE THAT BLUD 15 GENESATED SY AALKAY BOARD AND THIS WILLBE
A UNIQUE NUMBER TO IDENTIFY YOURSELF

1} Afver getting your RUID, please enter the same and chck subimet
Neat soreen wil ask you for your mobile number, AR scimitting the socbile
nurmber, systom will send u an OTP (One Time Password). Alter socure lagin with

e

this pessword, one B digt password will be send to your mobile, which con be
wed from nest teme whenewey u login with your RUID, # you doesn't remember
the 8 digt password, the faclity of OFT i also provided, whenever u logn

Ml The racited e nitiadbe anud shhe pardile 1w oltasr can he chansed (allas

If any employee wants to know his/her RUID no, one can select Know your RUID under Employee,
There is a possibility that more than one employee with same PF no appear after putting PF no, as the
data is fetched from all railways.
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Procedure of viewing CUG mobile details on Airtel website after registration. Go

to www.airtel.in/myaccount . In the following screen enter your CUG no. & press
button

v+

- C. @ Hitpes wawarteling Ty =

2 airtel : [

Tor me | % Desines EATORTE | May st

w login
@ O my account RETE SR B
Q easy access to all your ! .s‘. ' p sl -
L y y — P it
sevvices!
- sty
=
o
2]
: f 3

m manage your account on-the-go with the my airtel mobile app

23rds arel AOTTIINe WY e Bee

s

& &+ C B mitps/ wwwairtelinirys p e
i '
P airtel , —
foroe | for buainess -

relem internet

-~
QO roediund & faed tne

=
T

i signin s obaiin

W Rssars

178N
Hove qaandiors rdaled Wi lagin?
L sipgaieed = Paane view e dense widee

00 yoe have 2 'my sccount passwaond
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Click 1o play
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my hetp
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Welcome \ur
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Same way you can see SMS details & Mobile Internet volume also.
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FREQUENTLY Askep QUESTIONS

Q.01- Who can use the system to see information?

Ans- Every staff who have a valid user id & password, can login to system, and
according to permissions given access the information available in the
database. For example a bill clerk of personnel/executive can view and edit
the personal & salary related data for staff of his/her bill unit.

Q.02- Can a bill clerk change the Father’s name,DOB & DOA etc?
Ans- Yes bill clerk can change all other information except Name of employee
and Bank details ( Bank’s name, Account number )

Q.03- Who can change Name of Employee and bank details then?

Ans- Change in name of employee, entry of new/transferred employee, transfer
infout of the employee are the duties of DBA of the concerned
unit/department, whereas change in bank details are permitted to CRIS
engineer and IPAS control room team at Zonal IT centre, Gorakhpur.

Q.04- What is a DBA, and how he is nominated.?

Ans- DBA stands for Data Base Administrator, in the current scenerio DBA
means a user with some special privilages, for performing some specefic
tasks which a general user can’t perform. The nomination process is same
as of general user, The concerened officer send the name of
person,designation,pf no,mobile number,permitted bill unit and task to be
performed, then CRIS engineer/ IPAS control room team at Zonal IT centre,
Gorakhpur allot him/her user id and password for the same.

Q.05- How a staff can see his/her details on the system?
Ans- For viewing self details, one has to register through Self service portal.

Q.06- What is the process for transfer of staff and who can do it?

Ans- Transfer of staff from one bill unit to another bill unit or from one
administrative unit to another administrative unit is to be done before 15"
of every month but before transfer make sure that salary for the previous
month is charged at both side. This process is a scheduled task of DBA (for
both transfer in/transfer out).
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Q.07- Bills are passed but cheque detail is not shown?

Ans- In other bill passing module when before passing the bill, user don’t save
the cheque details, and directly click pass button then this problem occurs,
so in this case go for cheque detail save it first, then pass. The problem is
resolved now.

Q.08- Festival advance is sanctioned in favour of any employee, how can
recovary start automaticaly from next month?

Ans- At the time of entering amount of festival advance, in the loan tab enter
the amount and starting month (ie.next month), no of instalment, the
recovary starts from the next month automaticaly.

Q.09- What are the status of salary bills shown and their meaning?
Ans- Salary bills have following status with their meaning-

Sno. Status Meaning

01 Intilised Bill is in initial state for the month, any modification is
possible.

02 Processed Bill is in process state, no modification possible.

03 Not yet registered Bill is sent to Accounts, but CO6 not generated( Accounts
has not diariesed it)

04 Not passed CO6 generated, but bill is not passed by concerned
finanace.

05 Passed Bill is passed by concerned finance

06 C07 generated After passing CO7 is generated by ENGA/EGA

07 Intilised Books section has made Abstract and bill is ready for
next month

Q.10- What are the general earning & recovary codes in IPAS/AIMS?
Ans- Following is the list of ED codes (Earnings/ Deduction), The Codes starting
with E is for earning whereas code starting with R is for recovary.

SN | EDCODE | DESCIPTION ALLOCATION
/PU

1 E0010 | BASIC PAY 01

2 EOO1A | ARREARS BASIC PAY 42

3 E0020 | DEARNESS ALLOWANCE 02

4 EO02A | ARREARS D.A. 43

5 E0030 | HOUSE RENT ALLOWANCE 04

6 EO03A | ARREARS OF HRA 44

7 E003C | ADD-HRA-CCA 04

8 EO03F | HOUSE RENT ALLOWANCE - FIXED 04

9 E0050 | TRANSPORT ALLOWANCE/GENERAL 07

10 | E00SA | ARREARS OF TRANSPORT ALLOWANCE 44
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11 EO07A ARREARS OF ALLOWANCES 44
12 E0080 LEAVE ENCASHMENT PAY 20
13 EOO08A ARREAR LEAVE ENCASHMENT PAY 44
14 E0090 LEAVE ENCASHMENT DA 20
15 EO09A ARREAR LEAVE ENCASHMENT DA 44
16 EOOPO DEARNESS PAY 02
17 E0106 BOOK ALLOWANCE 01
18 E0240 ARBITRATION AWARD 14
19 EA032 ADVANCE OF TRAVELLING ALLOWANCE 16
20 EAAOQ7 SCOOTER ADVANCE-AUD 00761053
21 EAF00 GENERAL FESIVAL ALLOWANCE 01
22 EAFO1 PONGAL FA 01
23 EAF02 RAMZAN FA 01
24 EAFO03 ID-UL-FITTRE 01
25 EAFO04 GURUNANAK BIRTHDAY FA 01
26 EAFO5 BAKRID FA 01
27 EAF08 HOLI FA 01
28 EAF09 DEEPAVALI FA 01
29 EAF13 DASARA FA 01
30 EAF34 FEST ADV BAISAK 01
31 EBO10 PRODUCTIVITY LINKED BONUS 03
32 EBO1A ARREAR PRODUCTIVITY LINKED BONUS 03
33 EB020 INCENTIVE 01
34 EBO2A ARREARS OF INCENTIVE 44
35 EB0O30 HONORARIUM 14
36 EBO50 UNPAID P.L.B 00844510
37 EBO8O ARREAR -SIXTH PAY COMMISSION 44
38 EB090 PRODUCTION CONTROL ORG ALLW 01
39 EB100 ADHOC BONUS 03
40 EF070 UNPAID NDA 00844510
41 EFAO1 REFUND OF REC.OF PONGAL FA 01
42 EFAO6 REFUND OF REC.OF REPUBLIC DAY FA 01
43 EFA08 REFUND OF REC.OF ONAM FA 01
44 EFA32 REFUND OF TA ADVANCE 16
45 EMO001 MEDICAL REIMBURSEMENT 11024199
46 EMO002 TUTION FEE REIMBURSEMENT 11012025
47 EMO003 EDUCATIONAL ASSISTANCE - SCHOOL SUBSIDY 11013099
48 EMO004 COMPOSITE TRANSFER GRANT 15
49 EMO005 FEES 14
50 EMO007 CONVEYANCE HIRE-DOCTOR 13
51 EMO008 AWARDS 12068199
52 EMO014 REIMBURSEMENT OF BAG BRIEFCASE 13
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53 EMO016 CHILDREN EDUCATION ALLOWANCE 11012025
54 EMO017 ARREAR CHILDREN EDUCATION ALLOWANCE 11012025
55 EMO020 NEWS MAGAZINE 13
56 EMO021 ARR NEWSMAG 44
57 EMO060 REIMBURSEMENT OF SHOES 13
58 EMO6A ARREAR OF REIMBURSEMENT OF SHOES 44
59 EM113 REF.PHONE CHARGE 19
60 EM155 RISK ALLOWANCE 13
61 EM163 REF.CUG-PHONE CHARGE 19
62 EM167 SPECIAL DUTY ALLOWANCE 01
63 EM600 RATION MONEY ALLOW 13
64 EM804 REC.OF PENSION BENEFITS-RCT(BASIC) 01
65 EM805 REC.OF PENSION BENEFITS-RCT(DA) 02
66 EMAO02 TUTION FEE REIMB.-AUDIT 02803009
67 ENOO7 DIFFERENCE OF LEAVE SALARY 13071099
68 EPO10 FAMILY PLANNING ALLOWANCE 01
69 EPO1A ARR. FAMILY PLANNING ALLOWANCE 44
70 EP020 PERSONAL PAY - HINDI 01
71 EPO2A ARR. PERSONAL PAY - HINDI 44
72 EP040 PERSONAL PAY - QUALIFICATION 01
73 EPO50 SPECIAL PAY - INTELI-BRANCH 01
74 EQO10 REFUND OF REC.OF RENT-NOMINAL 93652000
75 EQO50 REFUND OF REC.OF WATER CHARGES 93652000
76 ERO10 KILOMETRAGE ALLOWANCE 10
77 ERO1A ARREAR KILOMETRAGE ALLOWANCE 44
78 ER020 ALLOWANCE IN LIEU OF KILOMETRAGE (HQR) 10
79 ER02A ARREAR ALLOWANCE IN LIEU OF KM (HQR) 44
80 ERO3A AR. ALLOWANCE IN LIEU OF KM(OS) 44
81 ERO4A ARREAR ALLOWANCE IN LIEU OF KM(TRAINING) 44
82 ER060 CELL ALLOWANCE 13
83 ERO6A ARREAR CELL ALLOWANCE 44
84 ER12A ARREAR TRIP ALLOWANCE (HIGH SPEED) 44
85 ER170 A.M.A 13
86 ER17A ARREAR A.M.A 44
87 ER190 ADDITIONAL ALLOWANCE (RUNNING) 13
88 ER191 LEAVE ALLOWANCE (RUNNING) 13
89 ER19A ARREAR ADDITIONAL ALLOWANCE (RUNNING) 44
90 ES000 SPECIAL PAY 01
91 ES010 SPECIAL ALLOWANCES / GENERAL 01
92 ES020 SPECIAL PAY - HI - FOOD INSPECTION 01
93 ES030 SPECIAL PAY - TEACHER-LIBRARY 01
94 ES050 SPECIAL PAY - GATE KEEPER 01
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95 ES070 SPECIAL PAY - KHALASI 01
96 ES090 SPECIAL ALLOWANCE (RPF) 13
97 ES100 SPECIAL PAY - ICU 01
98 ES10A ARREARS OF S.PAY 44
929 ES120 ARMOURAL ALLW 13
100 | ES130 HOOTING ALLW 13
101 | ETOO1 TAX REFUNDS 00002101
102 | EV000 OVERTIME 11
103 | EVOOA ARREARS OF OT SHOER 44
104 | EVO10 OVER TIME-HOER SINGLE 11
105 | EV020 OVER TIME-HOER DOUBLE 11
106 | EWO010 NIGHT DUTY ALLOWANCE 12
107 | EWO01A | ARREARS OF NDA 44
108 | EW020 NATIONAL HOLIDAYS ALLOWANCE 13
109 | EW02A | ARREARS OF NHA 44
110 | EWO030 TRAVELLING ALLOWANCE 16
111 | EWO031 CONSOLIDATED TA 16
112 | EW032 CONTINGENT ALLOWANCE 18
113 | EWO033 ARREAR CONTIGENT 44
114 | EW03A | ARREARS OF TA 44
115 | EW040 CHARGE ALLOWANCE 01
116 | EWO04A | ARREAR CHARGE ALLOWANCE 44
117 | EWO050 DUAL CHARGE ALLOWANCE 01
118 | EWO5A | ARREAR DUAL CHG ALLOWANCE 42
119 | EWO060 CASH WITNESS ALLOWANCE 13
120 | EWO070 NON PRACTICING ALLOWANCE 13
121 | EW080 TEACHING ALLOWANCE 13
122 | EWO08A | TEACHING ALLOWANCE ARREARS 44
123 | EW090 STATION ANNOUNCER ALLOWANCE 13
124 | EW100 NIGHT PATROLLING ALLOWANCE 12
125 | EW110 WASHING ALLOWANCE 13
126 | EW111 WASHING ALLOWANCE - NURSE 13
127 | EW114 MELA ALLOWANCE 13
128 | EW116 PAI MONEY ALLOWANCE 44
129 | EW117 MISC ARREAR ALLOWANCE 13
130 | EW11A | ARREAR WASHING ALLOWANCE 44
131 | EW120 LAUNDRY ALLOWANCE 13
132 | EW12A | ARREAR LAUNDRY ALLOWANCE 44
133 | EW130 UNIFORM ALLOWANCE 13
134 | EW13A | ARREAR UNIFORM ALLOWANCE 44
135 | EW140 MESSING ALLOWANCE 13
136 | EW150 BAD CLIMATE ALLOWANCE 13
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137 | EW160 COMPOSITE HILL COM- ALLOWANCE 13
138 | EW180 DEPUTATION ALLOWANCE 13
139 | EW190 BICYCLE ALLOWANCE 13
140 | EW200 NURSING ALLOWANCE 13
141 | EW20A NURSING ALLOWANCE ARREARS 44
142 | EW210 CONVEYANCE ALLOWANCE 07
143 | EW211 CONVEYANCE ALLOWANCE/HANDICAPPED 07
144 | EW21A | ARR. CONVEYANCE ALLOWANCE 44
145 | EW220 MILEAGE ALLOWANCE 10
146 | EW250 POST GRADUATE ALLOWANCE 13
147 | EW260 RESEARCH /ANNUAL ALLOWANCE 13
148 | EW270 OFFICIATING ALLOWANCE/ NON-RUNNING 13
149 | EW280 OFFICIATING ALLOWANCE/RUNNING 13
150 | EwW290 EXTRA DUTY ALLOWANCE 13
151 | EW300 RATION SUBSIDY ALLOWANCE 13
152 | EW310 BREAKDOWN ALLOWANCE 13
153 | EW31A | ARREAR BREAKDOWN ALLOWANCE 44
154 | EW320 P CARE ALLOWANCE 13
155 | EW330 OUT-FIT ALLOWANCE 13
156 | EW360 HARD DUTY ALLOW. 13
157 | EW370 WATER ALLOW. 13
158 | EW410 RELAYING ALLOW. 13
159 | EW420 REGIRDERING AL. 13
160 | EW450 TRANSFER ALLOW. 15
161 | EW480 OUT-TURN ALLOW. 13
162 | EW500 KIT MAINTENANCE ALLOWANCE 13
163 | EW50A | ARREAR KIT MAINTENANCE ALLOWANCE 44
164 | EW540 OPERATION THEATRE ALLOWANCE 13
165 | EW550 HOSIPTAL PATIENT CARE ALLOWANCE 13
166 | EW55A | ARREAR HOSPITAL PATIENT CARE ALLOWANCE 44
167 | EW560 PATIENT CARE ALLOWANCE 13
168 | EW610 DUTY ALLOWANCE FOR CIVIL DEFENCE DUTY 13
169 | EW660 STITCHING ALLOWANCE 13
170 | EW680 REMOTE LOCALITY ALLOWANCE 13
171 | EW700 SUMPTUARY ALLOWANCE 13
172 | EWE10 NIGHT DUTY ALLOWANCE - INTERMITTENT 12
173 | R0OO10 OVER PAYMENT OF PAY 01
174 | RO010 OVER PAYMENT OTHER ALLOWANCES 13
175 | R0020 OVER PAYMENT OF DA 02
176 | R0030 OVER PAYMENT OF HRA 04
177 | R0O050 OVER PAYMENT OF TRANSPORT ALLOW 07
178 | R0O070 OVER PAYMENT OF TRAVELLING ALLOWANCE 16
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179 | R0080O OVER PAYMENT ENCASHMENT PAY 01

180 | R0210 OVERPAYMENT OF IR-I 06

181 | R0230 OVERPAYMENT OF IR-llI 06

182 | RA000 RECOVERY OF ADVANCES 12191299
183 | RA0O5 MOTOR CYCLE/SCOOTER/MOPED ADVANCE 00761003
184 | RA045 RECOVERY OF FESTIVAL ADVANCE 01

185 | RBO10 OVERPAYMENTPRODUCTIVITY LINKED BONUS 03

186 | RB080 OVER PAYMENT ARREAR -SIXTH PAY COMMISSIO 01

187 | RC001 OFFICERS CLUB BANDARIYABAGH 00867002
188 | RC002 OFFICERS CLUB GONDA 00867002
189 | RC003 OFFICERS CLUB GORAKHPUR 00867002
190 | RC004 OFFICERS CLUB IZZATNAGAR 00867002
191 | RCO10 N.E.R COOPERATIVE SOCIETY LTD. GORAKHPUR 00867002
192 | RCO11 N.E.R COOPERATIVE SOCIETY LTD. LOCO OFFICE GKP 00867002
193 | RCO13 LIC OF INDIA UNIT ERLY EMP COOP PROV-INSURANCE SOC 00867002

KOLKATA

194 | RCO15 NE RLY MECHENICAL WORKSHOP SOCIETY LTD. GORAKHPUR 00867002
195 | RCO19 ECOR PROMOTEE OFFICERS ASSOCIATION-MCS 00867002
196 | RC020 NER PROMOTEE OFFICERS ASSOCIATION-GKP 00867002
197 | RCO64 RLY. OFFICERS CLUB GKP. 00867002
198 | RCO6X WOMEN WEL.ORGANIGATION 00867002
199 | RC082 85 CLASS | OFFICERS ASSO-IZN 00867002
200 | RCO84 84 CLASS Il OFFC ASSO-GKP 00867002
201 | RCO85 85 CLASS | OFFC ASSO.-GKP 00867002
202 | RCO86 86 AUDIT BENEVOLENT FUND 00867002
203 | RCO88 84 CLASS Il OFFC ASSO-IZN 00867002
204 | RCO89 89AUDIT STAFF ASSOCIATION 00867002
205 | RCO90 RLY OFFICERS CLUB GKP RECOV. CATERING 00867002
206 | RC140 KARMCHARI KALYAN KOSH 00867002
207 | RC227 OFFICER'S CLUB BSB 00867002
208 | RC228 DOCTORS CLUB 00867002
209 | RFO01 PROVIDENT FUND SUBSCRIPTION 00800903
210 | RF002 PROVIDENT FUND ADVANCE 00800903
211 | RFO03 VOLUNTARY CONTRIBUTION OF P.F 00800903
212 | RFO1A ARREAR PF SUBS 00800903
213 | RFA10 PROVIDENT FUND SUBSCRIPTION-AUDIT 00800904
214 | RFA12 VOLUNTARY CONTRIBUTION OF P.F-AUDIT 00800904
215 | RFAl1A ARREAR PF SUBS-AUDIT 00800904
216 | RFA20 PROVIDENT FUND SUBSCRIPTION-AUDIT-SCRLY 00879709
217 | RGO1A RLY EMPLOYEES INSURANCE SCHEME-A 00801101
218 | RGO1B RLY EMPLOYEES INSURANCE SCHEME-B 00801102
219 | RGO1C RLY EMPLOYEES INSURANCE SCHEME-C 00801103
220 | RGO1D RLY EMPLOYEES INSURANCE SCHEME-D 00801104
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221 | RGO2A ARREARS OF CGIS - A 00801101
222 | RG02B ARREARS OF CGIS - B 00801102
223 | RGO2C ARREARS CGIS - C 00801103
224 | RGO2D ARREARS OF CGIS - D 00801104
225 | RI001 JRINSTITURE 00867002
226 | RI002 NE RAILWAY SENIOR INSTITURE GORAKH PUR 00867002
227 | RI0O03 INSTITUE BADSHAHNAGAR 00867002
228 | RI004 SR INSTITUE I1ZZAT NAGAR 00867002
229 | RIO05 SR INST GONDA 00867002
230 | RIO06 INSTITUE BAREILY CITY 00867002
231 | RI0O07 INSTITUTE KASGANJ 00867002
232 | RIO08 INSTITUTE FATEHGARH 00867002
233 | RIO09 INSTITUTE MATHURA CANTT 00867002
234 | RIO10 INSTITUTE VARANASI 00867002
235 | RIO12 INSTITUTE CHHAPRA 00867002
236 | RI0O13 INSTITUTE KANPUR ANWARGANJ 00867002
237 | RIO14 INSTITUTE VARANASI CITY 00867002
238 | RIO15 INSTITUTE MAILANI 00867002
239 | RIO16 INSTITUTE BHATNI 00867002
240 | RIO17 INSTITUTE BADAUN 00867002
241 | RIO19 INSTITUTE BAHRAICH 00867002
242 | RI020 INSTITUTE AISHBAGH 00867002
243 | RI022 INSTITUTE KATHGODAM 00867002
244 | RI023 INSTITUTE KASHIPUR 00867002
245 | RI025 INSTITUTE SITAPUR 00867002
246 | RI074 PERSONNEL WELFARE SOCIETY 00867002
247 | RIO75 CE OFFICE WELFARE SOCIETY 00867002
248 | RI087 87AUDIT RECREATION CLUB 00867002
249 | RI159 LEKHA KALYAN SAMITI GKP 00867002
250 | RI359 ACCOUNTS STAFF WEL.SCHEME LIN 00867002
251 | RI459 ACCOUNTS STAFF WEL.SCHEME IZN 00867002
252 | RI659 ACCOUNTS STAFF WEL.SCHEME WS GKP 00867002
253 | RI759 ACCOUNTS STAFF WEL.SCHEME CON GKP 00867002
254 | RJO0O COURT ATTACHMENT 00867002
255 | RJOO1 NAYAYADHISH PARIVARIK NAYALAYA MORADABAD 00867002
256 | RJ002 NAYAYALAY PRATHAM NAYADHIS KANPUR DEHAT 00867002
257 | RJOO3 NAYAYIK DANDADHIKARI NAGAR FARRUKHABAD 00867002
258 | RKO0O POSTAL LIFE INSURANCE 00844558
259 | RLOOO LIC 00867002
260 | RLO10 LIC-GKP 00867002
261 | RLO20 LIC-BSB 00867002
262 | RLO30 LIC-LIN 00867002
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263 | RLO40 LIC-IZN 00867002
264 | RLO50 LIC-WS-IZN 00867002
265 | RLO60 LIC-WS-GKP 00867002
266 | RLO70 LIC-CONS-GKP 00867002
267 | RMO000 MISC. RECEIPTS 93652000
268 | RM001 MISC ADVANCE-CATERING DEBIT 12112112
269 | RM002 OVER PAYMENT REIMBURSHMENT OF TUTION FEE 11012025
270 | RMO003 RECOVERY ACCOUNTS INSPECTION REPORT 93652000
271 | RMO004 OVER PAYMENT OF COMPOSIT TRANSFER GRANT 15

272 | RMO005 RECOVERY AUDIT INSPECTION REPORT 93652000
273 | RMO006 RECOVERY STOCK SHEET 93652000
274 | RMO008 RECOVERY OF AWRAD 12068199
275 | RMO016 OVER PAYMENT CHILDREN EDUCATION ALLOWANC 11012025
276 | RMO060 OVER PAYMENT SHOES REIMBURSMENT 28

277 | RMO061 REC.GOLF CLUB 00867002
278 | RM080 OVERPAY HIGHER EDUCATION SCHOLARSHIP-SBF 11012025
279 | RM101 HOSPITAL DIET 93640000
280 | RM102 HOSPITAL CHARGES 93640000
281 | RM104 LOSS OF RLY./GOVT. PROPERTY 93652000
282 | RM105 LOSS OF GOVT. CASH 93652000
283 | RM106 PRIME MINISTERS RELIEF FUND 00867002
284 | RM109 STAFF CAR CHARGES 93652000
285 | RM111 RECOVERY DUE TO LOSS OF BED ROLL/LINEN 91000000
286 | RM112 HOSTEL CHARGES 99

287 | RM113 TELEPHONE CHARGES 19

288 | RM117 REST HOUSE CHARGES 93222000
289 | RM122 COMMERCIAL DEBIT 91000000
290 | RM132 CENTRAL GOVT. HEALTH SCHEME. 93651000
291 | RM138 STATION DEBITS 91000000
292 | RM139 STORES DEBIT 93652000
293 | RM141 FINE (GENERAL) 93652000
294 | RM147 CENTRAL GOVT. HEALTH SCHEME(AUDIT) 00867002
295 | RM155 OVER PAYMENT RISK ALLOWANCE 13

296 | RM163 CUG-TELEPHONE CHARGES 19

297 | RM164 ARREAR-CUG-CHARGES 19

298 | RM213 TRANK CALL CHARGES 93652000
299 | RM268 RPF RAIL SURAKSHAK KALYANA NIDHI GKP 00867002
300 | RM269 RPF RAIL SURAKSHAK KALYANA NIDHI GKP(RPSF) 00867002
301 | RM730 MESS CHARGES FOR RUNNING STAFF 93652000
302 | RPOO1 NEW PENSION SCEME TIER-I 00834201
303 | RPO10 OVER PAYMENT OF P.PAY-FP 01

304 | RPO1A ARREAR NPST-I 00834201
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305 | RP020 OVERPAYMENT PERSONAL PAY-HINDI 01

306 | RQO90 KIT GODOWN CHARGES 93652000
307 | RQAOO EL-APPL-GKP 11058299
308 | RQAO1 AR.EAPP-GKP 11058299
309 | RQA02 E-APP-BSB 11058299
310 | RQAO4 E-APP-LIN 11058299
311 | RQAO5 AR.EAPP-LIN 11058299
312 | RQAO6 E-APP-IZN 11058299
313 | RQA10 E-APP-WS-GKP 11058299
314 | RQDOO HR-DBL-GKP 93210000
315 | RQDO2 H.RENT-DBL-BSB 93210000
316 | RQDO6 H.RENT-DBL-IZN 93210000
317 | RQEOO E.CHG-GKP 11058299
318 | RQEO1 AR.ECHG-GKP 11058299
319 | RQEO02 E.CHG-BSB 11058299
320 | RQEO3 AR.ECHG-BSB 11058299
321 | RQEO4 E.CHG-LIN 11058299
322 | RQEO5 AR.ECHG-LIN 11058299
323 | RQEO6 E.CHG-IZN 11058299
324 | RQEO7 AR.ECHG-IZN 11058299
325 | RQEO8 E.CHG-WS-IZN 11058299
326 | RQE10 E.CHG-WS-GKP 11058299
327 | RQE12 E.CHG-CON-GKP 11058299
328 | RQE16 E.CHG-ER/KOLKATA 00879702
329 | RQE18 E.CHG-NR/NEW DELHI 00879703
330 | RQE22 E.CHG-DLW/VARANASI 00879712
331 | RQEA40 E.CHG-LKO 00878201
332 | RQE8O E.CHG-RB 00879751
333 | RQF00 FAN-CHG-GKP 93652000
334 | RQF02 FAN-CHG-BSB 93652000
335 | RQF04 FAN-CHG-LIN 93652000
336 | RQF06 FAN-CHG-IZN 93652000
337 | RQF10 FAN-CHG-WS-GKP 93652000
338 | RQF12 FAN-CHG-CON.-GKP 93652000
339 | RQGOO GRG-GKP 93652000
340 | RQGO2 GARAGE-BSB 93652000
341 | RQGO4 GARAGE-LIN 93652000
342 | RQGO5 AR.GRG-LIN 93652000
343 | RQGO6 GARAGE-IZN 93652000
344 | RQGO7 AR.GRG-IZN 93652000
345 | RQHOO HOUSE-RENT-GKP 93210000
346 | RQHO1 AR.HOUSE-RENT-GKP 93210000
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347 | RQHO2 HOUSE-RENT-BSB 93210000
348 | RQHO3 AR.HOUSE-RENT-BSB 93210000
349 | RQHO4 HOUSE-RENT-LIN 93210000
350 | RQHOS AR.HOUSE-RENT-LIN 93210000
351 | RQHO6 HOUSE-RENT-IZN 93210000
352 | RQHO7 AR.HOUSE-RENT-IZN 93210000
353 | RQHO8 HOUSE-RENT-WS-IZN 93210000
354 | RQHO9 AR.HOUSE-RENT-WS-IZN 93210000
355 | RQH10 HOUSE-RENT-WS-GKP 93210000
356 | RQH11 AR.HOUSE-RENT-WS-GKP 93210000
357 | RQH12 HOUSE-RENT-GKP-CON. 93210000
358 | RQH14 HR-CR/MUMBAI 00879701
359 | RQH16 HR-ER/KOLKATA 00879702
360 | RQH18 HR-NR/DELHI 00879703
361 | RQH22 HR-DLW/VARANSI 00879712
362 | RQH41 AR.HOUSE-RENT-LKO 00878201
363 | RQH80 HOUSE-RENT-RB 00879751
364 | RQIO6 EL-INSTL-IZN 11058299
365 | RQJOO GEYSER-GKP 93652000
366 | RQJO2 GEYSER-BSB 93652000
367 | RQJO4 GEYSER-LIN 93652000
368 | RQJOS AR.GYSR-LIN 93652000
369 | RQJO6 GEYSER-IZN 93652000
370 | RQJ10 GEYR-WS-GKP 93652000
371 | RQJ12 GEYSER-CON.-GKP 93652000
372 | RQJ74 GEYSER-CON-GKP 93652000
373 | RQLOO LEASE RENT-GKP 93210000
374 | RQLO1 ARR L.RENT-GKP 93210000
375 | RQLO2 LEASE RENT-BSB 93210000
376 | RQNOO LAWN-GKP 93652000
377 | RQNO1 AR.LAWN-GKP 93652000
378 | RQNO2 LAWN-BSB 93652000
379 | RQNO4 LAWN-LIN 93652000
380 | RQNOS AR.LAWN-LIN 93652000
381 | RQNO6 LAWN-IZN 93652000
382 | RQNO7 AR.LAWN-IZN 93652000
383 | RQN10 LAWN-WS-GKP 93652000
384 | RQN12 LAWN-CON.-GKP 93652000
385 | RQN72 LAWN-WS-IZN 93652000
386 | RQO0O4 OUTHOUSE-LIN 93210000
387 | RQOO5 AR.OUTHOUSE-LIN 93210000
388 | RQOO06 OUTHOUSE-IZN 93210000
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389 | RQO30 OUTHS-RNC 00878201
390 | RQPO5 AR.HR-PENAL-LIN 93210000
391 | RQPO6 HR-PENAL-IZN 93210000
392 | RQP74 HR-PNL-JJKR-C 00878207
393 | RQTO0 HR-OS-GKP 93232000
394 | RQT02 HR-0S-BSB 93232000
395 | RQTO4 HR-OS-LIN 93232000
396 | RQT10 HR-OS-WS-GKP 93232000
397 | RQWO00 | WATER-GKP 93652000
398 | RQWO01 | AR WATER-GKP 93652000
399 | RQW02 | WATER-BSB 93652000
400 | RQWO03 | AR WATER-BSB 93652000
401 | RQW04 | WATER-LUN 93652000
402 | RQWO05 | AR WATER-LIN 93652000
403 | RQW06 | WATER-IZN 93652000
404 | RQWO07 | AR WATER-IZN 93652000
405 | RQW08 | WATER-WS-IZN 93652000
406 | RQWO09 | AR WATER-WS-IZN 93652000
407 | RQW10 | WATER-WS-GKP 93652000
408 | RQW12 | WATER-CON.-GKP 93652000
409 | RQW14 | WATER-CR/MUMBAI 00879701
410 | RQW16 | WATER-ER/COLCATA 00879703
411 | RQW18 | WTR-NR/DELHI 00879703
412 | RQW22 | WATER-DLW/VARANSI 00879712
413 | RQW40 | WATER-LKO 00878201
414 | RQW72 | WATER-WS-AJM 93652000
415 | RQWS80 | WATER-RB 00879751
416 | RQZ01 RENT-GOVT 93652000
417 | RQZ02 WATER-GOVT 93652000
418 | RQZ05 CONSERVENCY 93652000
419 | RQZ08 DAMAGE RENT 93210000
420 | RQZ42 FURNITURE HIRE 93652000
421 | RS900 OVERPAYMENT OF CONSOLIDATED PAY 01

422 | RT001 INCOME TAX 00002101
423 | RT002 INCOME TAX - SUR CHARGE 00002103
424 | RV00O OVERPAYMENT OF OVERTIME 11

425 | RW010 OVER PAYMENT OF NIGHT DUTY ALLOWANCE 12

426 | RW020 OVER PAYMENT NATIONAL HOLIDAYS ALLOWANCE 13

427 | RW030 OVER PAYMENT TRAV. ALL 16

428 | RW034 TRAVELLING ALLOWANCE CREDIT TO AAO-CI-TA 00878201
429 | RW035 OVER PAYMENT OTHER RAILWAY 00879700
430 | RW070 OVERPAYMENT - NPA 13
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431 | RW110 OVERPAYMENT - WASHING ALLOWANCE 13

432 | RW190 OVERPAYMENT-CYCLE-AL 13

433 | RW210 OVER PAYMENT OF CONVANCE ALLOWANCE(DOCTO 13

434 | RW220 OVERPAYMENTMILEAGE ALLOWANCE 10

435 | RW310 OVER PAYMENT BREAKDOWN ALLOWANCE 13

436 | RYO1L SOC EPCB LOAN RECV GKP 00867002
437 | RYOIN AR-INT-SOC EPCB 00867002
438 | RYO4L SOC LOAN RECV IZN 00867002
439 | RY073 SOCIETY DEPOSIT SC RLY SC 00867002
440 | RYO8R MECH-SOC-IZN RD 00867002
441 | RY09C LCCS-1ZN CTD 00867002
442 | RY141 ELECTRIC DUTY GORAKHOUR 00867002
443 | RY146 46ELECT.DUTY ARREAR GKP 00867002
444 | RY241 ELECTRIC DUTY BSB(UP) 00867002
445 | RY242 ELECTRIC DUTY BSB(BHIHAR) 11058299
446 | RY246 46ELECT.DUTY ARREAR BSB 00867002
447 | RY341 ELECTRIC DUTY LIN 00867002
448 | RY346 46ELECT.DUTY ARREAR LIN 00867002
449 | RY441 ELECTRIC DUTY IZN 00867002
450 | RY446 46ELECT.DUTY ARREAR IZN 00867002
451 | RY51L CO-OP. SOCE NF KOLKATA 00867002
452 | RY541 ELECTRIC DUTY WS IZN 00867002
453 | RY546 46ELECT.DUTY ARREAR WS IZN 00867002
454 | RY641 ELECTRIC DUTY WS GKP 00867002
455 | RY741 ELECTRIC DUTY CON GKP 00867002
456 | RZ055 NATIONAL DEFENCE FUND 00867002
457 | RZ088 88 AUDIT MEDICAL ADVANCES 00867002
458 | RZ148 48PERSONEL DEPT.WELFARE GKP 00867002
459 | RZ348 48PERSONEL DEPT.WELFARE LIN 00867002
460 | RzZ448 48PERSONEL DEPT.WELFARE IZN 00867002
461 | RZ648 48PERSONEL DEPT.WELFARE WS GKP 00867002
462 | RZ748 48PERSONEL DEPT.WELFARE CON GKP 00867002

Q.11- What is right pay mode for banks?

Ans- In case the Employee/ Party is taking payment from Co-operative bank the
pay mode should be ‘B’ ie. Banker’s cheque, else in all other Bank’s case
pay mode should be ‘P’ ie. Core-banking.

Q.12- What type of allowance/recovaries be kept in Current in change data?

Ans- The allowances/ recovaries which is to be affected for one particular pay
month only should be entered under Current tab. For example festival
advance, Electric charge /duty, CUG charges, any arrear etc.
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Q.13- Then what type of earnings/recovaries are to be kept under Contineous
tab in Change data?

Ans- All type of earnings/recovaries which are applicable for a certain period or
fix for long time should be entered under this tab. For example recovary of
Income tax, VPF, Water tax, House tax, Personal pay, Charge allowance
etc. or any arrear to be recovered in certain instalment should be entered
under this tab. Please make sure that no of instalment/ ending year month
must be eneterd.

Q.14- How JV is to be confirmed?
Ans- In the JV confirmation tab, unselect the auto save check box, select only
concerned JV and then confirm.

Q.15- Who will enter the Electric charges and its frequency?

Ans- As per CEE/HQ letter no. E/62/Avas Rewiring/981 Dated 15-05-2014, the
staff of Electrical department is responsible for entry of metered units
consumed by the employees, ressiding in Railway Bungalows / Quarter /
Rest house and as per tariff advised by Electrical department time to time
IPAS Electric module will automatically calculate the electric charges and
duty etc. From now on the bills are to be entered on monthly basis. The
old process of half yearly/bi-monthly feeding in different units stand
changed.

Q.16- What about CUG recovary? Who will enter these details?

Ans- As per revised Joint Procedure Order no 1/2014 signed by CCE,CPO/AD &
FA&CAO/F&G dated 03-07-2014, the staff of S&T department is resonsible
for entering monthly CUG recovary charges, acrued on their CUG mobile
number along with spouse sim of officers.
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ANNEXURE

Coples of letters and instruactions issued
from Head Quarter offfice over a span of time to
streamline  the implementation and  smooth
running of AIMS/IPAS over North Eastern
Radlmay till 0F-07-207% (s annexed fhere as a
part of User Manual
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No. EDP/'I'DP’/RDBMS,’ZQO'),'/PLHl 3 February 22, 2013
My dear (Al DRMs & CWMs), '&

K K. ATAL

Ganeral Manages

Sub: Implementation of Integrated Pay roll & Accounting
System (IPAS) and Single Wage Perioq

As you would be aware, the |PAS project for NE Railway hag
been sanctioned by Railway Board and the FARCAO's office in
caordinating with gl departments for its early implementation The
Present IPAS Softwaye €an pracess pay roll on single wage perind only .

whereng Presently there are mulliple WAgE periods exrsting,

o

In order (g suecessfully implement the IPAS project. i
eessary that all the units including Hyrs. tasure implementation of
A uingle common ware period. | understand (hat BSB Division has
theady decided 10 implement single wage petiod system ang o
Progressing ahead far jis final implementation, There may be an 18510
with tnplementation of a single wage period sys
" could entail revigion of the. i

“Whuld have 1o be done by the Workshop Incharges in consultation

with the siafr fepresentatives,
As [he TPAS project has immense Potential for improving
Matipowes productivity, jt becomes an mporlant jssuge which neees
5 Yo personal allention. The necessaty hasdware for |his nroject has
Wy

!

olready ey provided by Hars. and the roncerned stafl have afsn bern
truaned i its uge by CRIS a5 wel) as Hgrs. EDP Qantre

v

You are required to take necessary
YOUr stall representatives 50 thal the im
proiect can be introduce hy 30.94.2013 i
May /2013 onwards can he Implemented |
il the concerned fficials to quickly cle
0 Ihis target date

sleps o consullilinn wilh
plementation of the IPAS
¢ pay roll for the mantl of
hrough 1PAS. Kindly direet
ar the impedimenis and alhere

With hest wishes,

Yours =i ey,

( K. K. Atai )
(All DRMs % Cwmg)

C/. CAOCon.), All PHODs /M Riibway

l/\/\j\»\ 4
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OFFICE OF THE
GENERAL MANAGER(P)
NORTH EASTERN RAILWAY
GORAKHPUR —-273012

No.E/CPONPAS2011 X Dated : 15.04.2013

Sr.DPO/LIN, BSB & IZN

DPOMWS/GKP, IZN, GKC (Signal & Brg,)
SPO/Con,, SPOING, APO/MPP,

SPO/GKP Ares, SPO/Medical Director,

APO/Dy CEL/Colony, APO/Ry. Press, =

Principal Rly, Boys/Girls/Senior Secondary School.

Sub ¢ Implementation of integrated Pay Roll & Accounting System (IPAS)
and Single wage period,
Ref : This office note of even dt. 25/26.03.2013
Please call for correspondence resting with above referred note dt, 25.03.2013,
through which it was instructed to coordinate with Accounts and EDP centers of your units
loe implementation of IPAS on this Railway. General Manager vide his 1,0, letter to all
DRM&CWMs on 22.02.2013 copy to CAO/Con & all PHODs has directed 1o implement

Single wage period and implementation of IPAS in a time bound manner so that IPAS is
made fully functional.

However during review of progress of IPAS with FA&CAO, it was found that not
much effert has been made by your office for compliance of above instructions. On further
discussion with FA&CAO, a revised schedule for implementation of IPAS duly signed by
CPO/Admn, & FA&CAQO/B&R is enclosed for ensuring completion of different activities.
in case of difficulties in implementation, arising out of infrastructure and training cte. Sr.
DM & Sr. EDPM will co-ordinate in Divisions and for other extra divisional unizs, Sr.
EV *M/GKP will co-ordinate the process.

You ure, therefore expected to ensue compliance in coordination with Accounts

Department and EDP Centre in Divisions as well as in Head Quarter and a progress repoit

Jointly signed by Sr” DFM/Sr. AFA & Sr. DPO/SPO should sent to CPO/Admn. &
FA&CAO/B&B after every 15 days.

[-l“-l ' AS ﬂb(lve Qt ﬁg
}/‘ \«

I- FA&CAO/B&B, N.ERailway/GKP
2- Dy.CPONR/N.E.Railway/GKP
L3« Sr. EDPM/GKP,LIN & BSB s O

CHIEF PERSONNEL OFFICER

Copy 10 :-

ANNEX.-T1




AIMS/IPAS User Manual - Annexure

&7
3,12&
Revised time schedule for implementati SRES
N.I.Railway by all units including & Division.
i Deseription of Item Target Date
7. | Uploading of Master Data pertaing to Pay Roll 20.04.2013
_ l_inctu_dins workshops. DAl SONE B . S =
2. J Verifeation & correction of uploaded master data 15.05.2013
1. | Pay roll Processing in IPAS from Jan/13 to May/13. 30.04.2013 w0
SV | PRSI 115.06.2013
4 |Parallel bills preparation & Passing by Accounts 30.06.2013
ml l4913u31_|133_1\_l_ for June 2013 in COBOL m_ .
3. | Parallel bill preparation & passing by Accounts in 31.07.2013
o J”'#\S_A . ‘ PN, P
6 ‘Cnmplc‘c switch over to [PAS only 01.08.13
- B B - ___Onwords
7. | Uplaoding of current leave position ason 01.01.2013 15.07.2013 l'

" - —— —_—

Notes:-

Regarding Item No.8%uploading of current leave position, if all cader
controlling officer prepare the information in EXCEL form and send in proforma
given below to EDP Centre by 15.07.2013, it will be uploaded within 3 days by
EDF Centre Gorakhpur.

SiNo. [PFNo. le Unit Name of Employee | l.eave posilions s
on 01.01.2013
, | LAP  LHAP

: i
7 3
/ Vo
Y SR
(P Agarwal)

(Gun Sagar Singh)
FA& CAOB&B C.P.O./Adm.
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Office of the
GENERAL MANAGER (1),
Notth Eastern Railwav
CORAKHPUR 273012

No.E/CPO/IPAS /2011, Dated @ 27.06,2013

DPO/MWS/ IZN,

APO/GKC (Sipnal & Bridge), ¢
SPO/Con., SPOJNG, APO/MPP,

SPO/GA, SPO/Health & Medical,

APO/Dy.CEE/Colony, APO/Press & Depot, . s
Principal/Railway Boys/Girls/Sr.Secondary School /GKP

Sub : Implementation of Integrated Pay Roll & Accounting Svstem
(IPAS) and Single Wage Period

Ref : This office letters of even number dated 26.03 13, 18:04.13 &
12.06.2013

.........................................

While reviewing the position of subject matter [or the month of
February, 2013 as on date, it is observed that the position of your unit is
very  poor In  this copnection, General Manager, wvide his
DO No EDP/Impl /RDEMS /2002 / Pt/ 209-220, dated 22,02.2013
advised all concerned to introduce the project by 30™ Aprii, 2013 1o make
the TPAS fully functional. Even alter repeated reminders and varous
meeting with you, still your unit is lagging much, much behind
mplementing the project. i

You arc once again advised to ensure compliance in coordination
with Accounts Department and EDP Centre in Divisons as well as in HQ
and a progress report jointly signed by Sr.DFM/Sr AFA & Se DPO/SPO
should be sent to CPO/A and FA&CAOQ/B&B every 15 days.

Sl
(S.MNISLAM |
CHIEF FERSONNEL OFFICER

Copy to : CPO/Admn. & Dy.CPO/IR - they are advised to collect and
compile the above position and put up to the undersigned every fortnight
for information of GM. The position of other units in the #H) is very ponr

Copy  to CWM/MWS/IZN, CWM/SWS/GKC,  Dv.CE/GA,
Dy.CEE/Colony/GKP, MPS/GKP, MD/LNM Rly. Hospital /G P
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w9«
North Eastern Railwa
Office of the
FA&CAO
Zonal L'T. Centre
Gorakhpur
No. : EDP/Impl/RDBMS/2002/Pt.-[v{158- 138 Dated : 17.07.2013
| Chief Engineer/Con./North
2. CSTE/Con.
3. Sr.DEM/LIN, IZN, BSB
4. SR.DEN (Co.-ord.)/LIN, 1ZN, BSB
5. Sr.DPOYLIN, IZN, BSB
0. Sr.DSTE/LIN, 1ZN, BSB
7 Dy. CPO/Gaz. & NG
8 Dy, FA&KCAOQO/G
9 Dy. FA&CAO/Con.-1
i0. Sr. EDPM/LIN, BSB
11, Dy. CSC/RPF/GKP
12 5P0O/Con.
11, SkAFA/Mech. Workshop/GKP, IZN
14, SPO/Mech. Workshop/GKP, 1ZN
15 AFA/W/Sig, & Br./GKC
15, APO/W/Sig, & Br./GKC
Sub . Minutes of the Meeting held on 12.07.2013 for the review of
implementation of IPAS on N.E. Railway.
Ref : This office letter no. EDP/ImpL/RDBMS/2002/Pt.-1V  dated
02.07.2013
Minutes of the above Meeting held on 12.07.2013 for the review of
implementation of IPAS on N.E. Railway is enclosed herewith for yow
information and necessary action please. )W
k 7“% e by
FAKCAO/MB&B
Copy to:- e

CAO/Con., CSC/RPF, DRM/LIN, BSB, 1ZN, CWM/MW. GKP, SWS, [ZN &
Bridge - for suitably directing officers under them.
PCE.CPO, CSTE, FA&CAQ, FA&CAO/Con/NER/GKP for Kind information p!.
‘T\L?
PRt
F{\&QCA( FBAR

n“ YVIA2
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Minutes of the meeting held for the review of implementation of IPAS on

N.E.Railway
Participants
Shri S.M.N.Isiam CPO
Shri Brajendra Kumar FA&CAQ
Shri S, N. Sah - CSTECon
Shri Ram Janam CE/Con/North
Shri P.K.Agrawal FA&CAO/B&B
Sr.DFMs/WAOs
Sr.DPOS/DPO(W)

Sr.DENSs from all Divisions and Workshops
Supervisors and Assistants/Clerks involved in Pay Roll processing and Bill
Passing from various units

FA&LCAG/B&B welcomed all the participants in the review meeling which was

Chaired by CPO. A presentation on AIMS/IPAS was made. It was highlighted that at
present pay roll processing function being done on COBOL system has out lived its life.
It is no more reliable and maintenance of its hardware and upgradation of software is nol
possible due 1o absence of experts on COBOL. Also due to increased demands for
fonctions like Income Tax and NPS it has becdimne impossible to handle the data from
COBOL system. Due 1o these reasons it was necessary o shift the activities of pay roll,
bill passing and accounts preparation on a modern system which was more user friendly,
secure, reliable and maintainable, Hence, these activities are being shifted 1o IPAS which
was prepared by CRIS on ORACLE, It is better to work on this because it is available on
web and is more user friendly. Following issues were discussed during the meeting :-

I

o

Hardware distribution and installation © More than 230 computers have been
procured and supplied along with UPS to all the units. Line printers have aiso been
given to-all major units for printing of pay roll and accounts related functions. PCs
have also been given to all Sr.DENs in the divisions for convenience of
Engineering department staff in field units dealing with pay roll. Besides this, PCs
are also available in all EDP Centres. These can be used by all smaller units and
field units which may not have sufficient facilities. Pay bill staff of smaller units
can work on PCs provided in their EDP Centre at Gorakhpur, Lucknow or
Varanasi. Extra computers are available in Sr.DFMs office at lzzamagar in
absence of EDP Centre. All officers holding these computers should ensure that ail
these computers are working and are connected with railnet and reliable power
supply. Wherever shortage is felt, they may process it at local level and Sr.DFMs
to extend necessary co-operation in procuring new hardware.

Training : 1t was felt that training is very essential for implementation of IPAS
and EDP Centres of all the units should provide all the necessary facility for
training of employees on IPAS, All EDP Centres have identified personnel who
are better trained along with stafl’ of Accounts and Personnel departments.
Training has also been provided by staff of EDP Centre at Gorakhpur. Round the
clock training is being given at EDP Centre Gorakhpur and its experts have also
visited all the units and given detailed demo and training on working on [PAS. 2
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representatives of CRIS are available on rotation basis in various units for such
training. This is further being increased. All concemned branch officers are
required to ensure that all their dealing assistants and supervisors are trained on
IPAS.

3. Progress of Salary Bill Processing : A review was made on the progress of pay
roll processing and it was found that progress was not upto the mark in most of the
units while in following units it was highly unsatisfactory :-

0I-  All Workshops

02-  Engineering department of most of the units

03-  RPF (Particularly in HQ & IZN)

04-  Constructicn Organisation and

05-  Extra divisional units at Gorakhpur
The concerned officers were advised to expedite processing of pay roll in their
units as GM has laid down the target of 01.08.2013 for complete implementation
of IPAS. The officers were advised to ensure that top most priority is given to
100% correctness of data, since incorrect data may lead to wrong processing as
well as duplicate PF/NPS number. Only after data correction and integrity, full
implementation of [PAS can be ensured.

4. Bill Passing by Accounts ; All the Accounts officers were advised to ensure 100%
migration to bill passing on IPAS at the earliest. This should be done for all the
modules of bill passing. The progress of bill passing was not satisfactory in
workshops. The WAOs were advised to expedite the implementation.

5 Problems faced and feed back : All the participants were asked 1o highlight any
problems being faced by them while working on IPAS, Many pay bill staff
complained about insufficient or slow internet connections in their units. The
branch officers were advised to ensure availability of railnet through S&T
department at the earliest. Some participants mentioned about software related
problems, particularly from Varanasi division who were informed that most of
these problems has been resolved by CRIS and the remaining problems, if any, are
being worked upon.

CPO and FA&CAO, during their address emphasized the necessity of expediting
implementation of IPAS as the current system on COBOL will not work for long. . he
necessity to update the leave balance was emphasized. It was told that any of the unit
should not fall short of the target laid down by GM. CPO also mentioned that the billing
staff should also check various type of reports available on IPAS and may also suggest
fresh reports, if required. He also highlighted that any problems being faced by the billing
stafi in any department should be brought to the knowledge of the appropriate authority

through their branch officer and all efforts should be made by the branch officers for their
redressal.

Meeting ended with the thanks 1o all the participants and the Chair. -
=
FA&CAO/B&B
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Cheeldist for joint exercise by Railway and CRIS Team

Seenrity

M1 users should be identified and user id should be provided along with their ole as
"Normal User™ or “Super User”. Mobile no of all the authorized users are available in
database for authentication through One Time Password {OTP),

The users of P:lyr.oll e given appropriate Bill Units Permissions,

Lisersof nternal Check are given permission for respective Sections,

Bill Passing Users are given appropriate permissions for Sections and Bill Units.
Permissions 1o aceess modules should be verified,

Identification of Security Administrators who will grantrevoke permissions to the end
vusers af their respective division, -

Moedule wise AL wise Super user identification. . ... for communication between CR1S
chginecrs
,’E’Insl“_r;,'

IS0 vade Is avaitable for all the banks.
ot Case Party payment detail for recovery from salary.
lreasury ( For cheque printing) information is available.
Al ymportant fields of bia data page should be correct]y sef like :
I Employee Nq
It Emplovee Name
ii Date of Birth
v Date of Appointment
v Sex
Yo Designation
il Department
il Accounting unir
Ix.  Station i
&~ Bill unit no
xi Employee Status (Apprentice, permanent ef...)
“ o Service Statys (Serving, retired elc.....)
%l Pension Acc. Na (for NI'S cases)
xiv Paviate (Basic| Ciradepay)
XN Gradepay
A Payband
Vg Bank ¢ode {mandatory for bank payment)
il Account no {mandatory for bank payment)
i Pavment mode (cash NEFT RTGS, PR |
s I physically Handicapped.... y/N tAS Iransport Allowance varies)
Wi Mode of Traansport Allowance
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Xx1i Made of Accommodation

12< Running S1aff should be identified properly (All Designation having StafT category 31)
13- NP'S stafT should be identified properly (Rly join date >=01/01/2004 and should have 16
digit pensioh accaunt no, PHO NO and PFRAN No,
14- Doctors should be identified praperly (for NPA)
I5- Bill unit Master Should be checked
I~ Billunit No and its description
2= Pay Category (1 for Gaz and 2 for Non Gaz)
3= Default bill unit Debit Allocation
4= Muster Closing Date, . P
16-Employee Wise Allocation ifdiffers from default Bill unit Atlocation.
I7- All Standasd Salary Reports Like - Payslip, Debit Credit Summary, I'F statement
<should be checked properly, ...
18- HRA Classification and Transpont Allowance classific
19- Allocation Booking should be checked thoroughly
20- Loan installment Nos.. amaunt reco

ation in Station Master

vered and Amount balance to be verified
=1~ Rate master should be checked (DA rale, NDA rate, NHA rate....)

Workshop Incentive
22- List of all shops (o be provided [or Incentive module

23 Bill wnits to be linked with GROUP UNIT (incegrp in prmagrp) Tor Incentive module
24 Supervisor bill unit to be provided linked with group unil—Each group unit have a single
supervisor bill unit (table ~prinesupy). for Incentive module

25-Standard Honvs to be provided for each group unit (table - pririnem), for Incentive
madule

26-

Emplovee's incentive category (prmacat) and

shop number to be provided. for Incentive
module

ANNEX.- IX




AIMS/IPAS User Manual - Annexure _

wrater
R TREY
w0 - EDP/Impl/RDBMS/2002/Pt.-1V| 830 — 515 foettas - 98082013

1A R agE Rga) /My

2. e gunfvar / Fmf /g / Magy

3. forifa / Anto / vy

A T wifte aferd / garE / vaR .
5. T WG WS / ANS BRWHT / NREYR, FooadTIe
6. TE TG WEHE / G6l BIEIT / TRER

7. W HRE mas/gqa BRATT / RGN Brad

8. B9 fafy /ey / Mgy

0. @R waw By yews / FE@Ts, soTR, aRvTd

10. AR svee FolfaR (waa) / e, SOTTR, GRS
1. ARG e B AR / T, Foota TR, AR
12, R wves Rpra vl qeaan o /oaes, seaaans, armord)
13. aRw AN/ oges, aord

14, 1w wifiE s/ B/ e

15, dfa% / Ny, / MeEgr :

Rva— geiide dywsar o P s & e §)
IPAS u2fd 9 e dar =% @ Ry COBOL vafy & sdaial & = ames

R B A T 1300 TR w1 Ry, ey gelwe g ) geide fug. e
Arifeian . @ sdaRal & i F g o 2—

1 dog FHE w5 7 gErE ® LB, wmHEr 9
2 fum, HAGR) &1 rdiTE FHgN 9

3 TANUN HAENT $T vy, e ||

4

FEET MER B Qus HiEm B FEE My & oo s § )

i 1 el ®1 o5 & fow, smr w aEd TRER R TEH W USSR @
T WUE A U1 e A FH JnafeT wA g e sndure # S9e Ba dur oo
w@ | T NE T W S T R we &g e afdar soe o g

fys. @ Ay, Taw gelde 89 @ A §

(®) 9w wEe A §{P gad W Nuw wen o s A 3 o e #) 59
978 g o saaRal &1 fiow e ofe o aoeer S oy e £ owd
T ydt gefde ud 7 g wfaRal @ saE 2 Mg Fe ofs 3 s fow
Ty W W | 5 gl @ e uf oive s Aew e @ A e
HRitms w9 @iE st @ ol @ Rugef TEEn ® s s o g |

ANNEX.-X

\e '}\C




(3)

()

AIMS/IPAS User Manual - Annexure

nmﬁﬁaﬁem&aﬁmﬁtm.mmmwmmmﬂwm
UF. W yraf2e ey g

T NG, W arifen w ¥ gd 9w yPifew @ o wm B e @
UF. A ggd el o= eder @ amit a8 2

fom et @t w1 diow & wEfea w9 s COBOL
n.ﬁﬁmwﬁw.mnﬁaﬁammmmmqﬁwﬁmﬁm
afl @a # A & wEh @ ga)
mmw.$ﬁmm1ww.wmmmmmmmmﬁatﬁ?ﬁ
quw WEm § &R BT BN | am o fF v few a9 F fw arer =
ﬁaiﬁamﬁmvzém#»—c:aﬁ%mﬁmm%aaaﬁams-—;ﬁﬁﬁﬁaam
W TS|

mﬁmﬂﬁ.w.mmuﬁaﬁammmmwﬁammmm
B ® ey F fur e

W, 9§ A TR gelde BN @ e

()

()

{m

IUE AV A wAdire. sdad @ 8 WE & Y AT @
w,tﬁmﬂmﬂmﬁmzmmzﬁmu

T s e o omfu A e #aR @ S v R wvem ad
wﬁ(COBOL)ﬁmmmmﬁmnmamﬁmmwaﬁ
&5 wm

Afes wiaRal B T ad D T wEfe wie R / s s@1d g g
a‘m}ﬁma%mmmfeammu

TAATE § e TR gelde 8 @ ama o

) T AR H afe sl @) & T and @ siwn ardfs far s |

KL B

(@) mwmaﬂwmwmmmm.ﬁ.wmﬁsmwam
awﬁunqufﬁmw#mmwfﬁwmﬁmwvmmma
e gnT v @y

(=) a?ﬁgﬂa*wmﬁﬂaﬁ@.mmkamééﬁmwmﬂgﬁﬁw
m%mm%mﬁam@,m%wmmﬁm%ﬁmél

{77) m@m%ﬂqﬁaﬁ.wmﬁﬂﬁ«mﬂwﬁmmwﬂw
Wﬁmaﬁz@mmammﬂwfmﬁmwﬁmm
gfafeam av

u7 Rwget g orpfaa &
oA T |
0 fodiodogio
afafrfy Fat\>

L Y o S —

LA SR ]

ANNEX.-XI

=




AIMS/IPAS User Manual - Annexure

= /../"f

£l

zh

o1 6

3

4

S

g

¥

£

fle
e e oy | e | FEE

ekt

B2 B Blishl 2kif Ialie | JTeaTy
¢ InE 2pueB oh | Bk pal) lasl e gnke ik | llegh | el | miebn | Wty | me | o edped | BEF | pw
Ut Rhlle & LIS 2UND [BRR BYHED B BYREY)
§ ek o] Dol AR BFR [k PRk ¢ bap @FE 20055 26] nbh] 16 kylape €
€4 Zi oL 8 2 4 8 S t € Z
ok iz
[RT=xY lledh | bl b 0F | Wi | BEE 2eik ik 1@ JIETTES
w:&%ggﬁwﬁgﬁg 1Rle i on) fllebh | i) bl | 122 balpkd | TER | R
qgﬁwﬁ%gﬁv.ﬁgwg@
3 Izl [ep) bRjelie IRk 2R Ikl B5b @ bk REIR 2GEND 2y ladbh) kb lbEe T
_
v 2l T 6 g ) 9 f D z
B =S =Ty
lelg 2 WE%WNLE Bl b 1oty | ki | @b 2Lk belie L2 s
2 IRE 2epnb AR @d) BIND| laabb) ke Liake ik | ey | el | Bbn | o | ke | e | Bw

(b Bk © bl 26USE b2k @Nh B a0

2 Ikl Ind| D2BIR AR G (b Bbk & 0B dil) 28lNE 305 b ib hijibhd

ANNEX.- XII




AIMS/IPAS User Manual - Annexure

e Y3
Eauice
Ay
: Z witrer g A A
p AL > TREg
o EDP/lmpIJRDBMS/ZOOEIPL-lyg fasi® : 14.08.2013
1 W gEn gl N
2. e w1fia At
3. 7@ frega goffyay
4 WER fAYas

5. = fafem ma;o‘g

6 T[&H R ARYERT / J0G0ED,

7. Wur ﬁﬂwgqt:qm gflen

8. RAaaf/ / REY

9. e gl / Pifor /o / e

10. %@ Ryrrel Ud qyeiar gofifiery / Fetfor / Mgy

11 T8l YA WaE / @, §Oa R Ud QR

12. T SRAMT Va4s / A6 SREHT / TRER, g0y
15, T8 SREF] WaH® / T BRAFT / TIEYR

14, S BREMT Ya-6d / Riel e / Mgy e
15, e Yord el A1/

16 TRYEE IRRER /Yo < s/ vy

Rua— angara § 3a+ srer auaz 1 TF IYD FUA P T o |

W RS 13082013 W MEmES TEEA @ PR @ A &g ani 3
e 7 Foly fon o & owd Re qfet F ar owend 213 4wl s
TG W Sie aEAdeY, iR A B @ g g
14082013 @1 atee § smelre oy fGar &) d99 Qe @ wafua e s
fae snevor sifrafal & g -l gPRea fr s derTan aafe ot
SR G ) g fem s | weawE & wwa BrefaRen we w Ry By @
aiie B e sraems gme—

N 2. UG 3 fate R wen /md ve wen
a it fafdy 5 Fgfe fifr 6 s q 7. §&
8 4-dug 9. Fraf vz 10 fawmr 1.9 w7y
12, WER H&@H 13 46 @18 14, o) ot

% wEE & W R e @ gt fue radi e g
FELLCE LA S N 7 e - o B e EDP/Impl /RDBMS/2002/Pt -1V
it osos.2013 # Pfea Fdeil & waf i wrfad yfRag @)
HIE ST /13 & fadl @ st wiie @1 e Re wig 3 ad I EIT
T e A gverm wft w51 w1 100% S @ e © wita e e |
WY R BT WA U wrs N giRea seer st &)
Pt

> s
el /wren gd qure
+Hiye Lo
@1

ANNEX .- XIII

Ié)e
—




AIMS/IPAS User Manual - Annexure

\a4 e

T HETaES
qate Yo, Mvaye
OFFICE OF QENERAL MANAGER
N.E.RAILWAY, GORAKHPUR

No.EDP/I mpl./RDBMS:‘ZO(ant-W( fzo-t\M\ Dated ; 30.08,2013
oz.09

All DRMs

All CWMs

C.P0.

CAO/CON

CS.C.,

NE Railway.

Sub : Impiementation of IPAS on N.E.Railway

The implementation of IPAS is in advance stage on NL.E.Railway and a target to make
IPAS live in September 2013 has been decided. Updation of data of Pay Roll is in progress
and it is being closely monitored at HQ, Division/ Workshop units by respective Accounts
office.

A series of meetings were held to expedite the progress and the results have been
encournging. However, it is seen that the data for July 2013 pay roll which was to be
intensively checked and corrected before forwarding it has not been done. A sumple check of
data for July 2013 pay roll reveals that there are number of discrepancies in employee data,
some of which may not allow the software to function properly. The reports of discrepancies
have been e-mailed to your Sr.DFMs/WAQs. A summary of discrepancies is also attached
herewith. It is of paramount importance that the data relating to employees is corrected to gain
full advantage from the implementation of IPAS,

It is, therefore, requested that a final effort to be made at your end to correct the
employee bio-data for July 2013 pay roll and forward the same for checking and passing by
Accounts department on the system as soon as possible, preferably within 4" September 2013
and compliance be sent for the same.

DA : As above. ll l 1
(KACKT@)

General Manager
c
Copy to :
P.CE.
CEE.
C.8.T.E. should ensure internet connectivity throughout N.E.Railway.
General Manager
9
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Brajendra Kumar OFFICE OF THE

FA&CAO FA&CAO
GORAKHPUR
D.0O.No, EDP/Impl/RDBMS/2002 Pt- iv Date :« 23/01/2014
CAO/Con NER Gorakhpur
All DRMs
All CWMs

Sub: - Incorrect data on IPAS

You are asware that Payroll of nll staff are being processed on [PAS since November'
13, For ensuring corvect preparation of Payroll und integrity of deductions for [ncome Tax,
NPS, PF ete, it is necessary that the Bio data of employee is fully and correctly fed on the
system to derive its full benefit. Instructions have been issued on various occasions to bill
drawing authorities for this, but a lot remains to be done on this front,

1 would fike to bring to your notice that some queries were run on IPAS data and miny
shortcomings have been noticed. A position of the same is enclosed for your perusal. The
complete list of irregularitics has been e-mailed to your Sr.DFM/WAQ/AFA/W. It may be
realised that some of these may have significant implications for the staff or the rallway. For
example:-

1. Absence of PAN Number will lead to non linking of Income tax deduction and
data cannot be loaded on Income Tax portal. The staff will face problems from
income Tax authorities through notices.

2. Absence of PRAN Number may lead to non deduction of NPS contribution and its
non linking for uploading to NSDL.

3. Absence of father's name may lead to mistaken identity which may lead 10 misuse
in processing payroll.

4, In certain cases, as per IPAS data, the cemployee has joined railway after
01.01.2004 but PF is being deducted from his salary.

3. Wrong date of birth may lead 1o pre mature stoppage of salary processing or may
continue even afler actual superannuation. For convenience the list of employces
due to retire in 2014 as per IPAS data has been e-mailed 1o your
Sr.OFM/WAQ/AFA/W. which may be compared with list prepared by your
personnel officer and necessary corrections may be got done.

The above cases are only for the purpose of emphasing the need for correct data on
IPAS to ensure utilization of full potencial of I[PAS. The software has many validations which
at present have been inactivated temporarily to give some time for data corvection. After
01.04.2014, the validation would be activated which may create complications in payroll
processing and deductions, For instance, in absence of PAN Number the system would deduct
income tax (@ 20% of gross payable amount which can be refundable only by Income Tax
Department, .

You are once again requested to direct your bill drawing officers for ensuripg data
correction within a month,

Encl:- As above

g, E&CAIQ'
Copy to:- CPO/NER/GKP for information and suitable instructions at his Tevel to all
units including HQ.

0\ 2%
rask
0O Lener-| e '?M' Iy
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AirtelBill on Intemnet -

» (penthe website Airteln

# Clck on Login button under My Account option,

¢ Select Postpaid option.

o Enteryour Airtel CUG Mobile No & dlick Submit button,

o Enter your password.fyou don't have the logn password, OTP
(One time password) wil be receved n your mobile, Justenter

o Aterloging n Clck View Billbutton.

o selectthebilperiodinthe page.

¥ Selectthe Detaled Charge Staement, Roaming Cals tatement o
temized Calls Satement,to view your bil aceorngy,
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